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Each year, students from around the globe come to Make-up Designory (MUD) schools to train in a variety of make-up 

specialties. As a student of MUD you are immersed from your first day in the craft of make-up artistry. Courses are designed 

to help you fulfill your aspirations of working in retail cosmetics, fashion, or entertainment industries.

MUD creates future artists by giving you the opportunity to discover and develop your own unique style under the training of 

licensed instructors with professional expertise in film, television, and fashion. Your vision comes alive as you infuse your talent 

with skill. Whether it be within the intricacies of prosthetics or the delicacy of beauty make-up, MUD will prepare you to begin 

your journey as a make-up artist.
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The student should be aware that some information in the catalog may change. It is recommended that students considering enrollment 
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Department separately licenses all teaching personnel and independently approves all courses and curricula offered. Therefore, it is 

possible that courses/curricula listed in the school's catalog may have changed. It is again recommended that the student check with 

the school director to determine if there are any changes in the courses/curricula offered or the teaching personnel listed in the catalog.
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New York is trying to catch a taxi in the middle of 

Times Square. It is East Village, wishing you were as cool 

as the musicians who hang out there. It is a long walk along

Battery Park. Seeing the Keith Haring on 128th and 2nd. 

Knowing the subway like the back of your hand. 

New York is cookie shots in Soho. It’s trying to walk as fast as 

men in suits and getting a pizza in the Financial District. 

It is a small restaurant around a corner that nobody 

knows about. It’s bright lights. It’s a horizon of 

windows. It’s fashion. It’s art.

New York
MUD Welcomes you to 



 New
York campus life



The New York campus is located 

amidst the bustle of the world's 

most renowned fashion designers, 

theatres, and network studios. In 

Manhattan's fast-paced and exciting 

Financial District, MUD students 

are just steps away from Wall Street, 

Stone Street eateries, and the 

Battery Park waterfront area.



Programs and Courses

Multimedia  
Make-up Artistry

Beauty 101: 
Fundamentals of Beauty  

Make-up

Fashion  
Make-up Artistry

Beauty 201: 
Studio Hairstyling for 

the Make-up Artist

Programs
MUD programs are 12-24 weeks 
long and are designed to provide 

comprehensive training in all aspects 
of make-up artistry including:

Individual 
Courses

Individual courses offer the beginning artist 
an introduction to a specific field of make-

up artistry so you may refine your vision for 
your career or they can help you to further an 

already established career. These 3-6 week 
courses include:

At Make-up Designory (MUD), you will experience hands-on learning in an inspiring and supportive 

environment. Classes typically blend short lectures and demonstrations with lab work and assignments, to 

take you from research and casting to a professional photo shoot. All of the dedicated, trained teachers draw 

upon at least five years of experience in a diverse range of make-up fields. Whatever path you choose, they’ve 

been there. They can help you get there too.



Programs and Courses

Master  
Make-up Artistry

Beauty 301: 
Beauty Lab

Special Make-up  
Effects 201: Character  

Make-up Artistry

Special Make-up Effects 
301: Lab Techniques

MUD programs and courses 
are designed to teach a wide range of practical 

and specialized skills, including make-up 

artistry and hairstyling, as well as character 

make-up and special make-up effects based 

upon the latest techniques used in the industry. 

Learn to apply prosthetics, study the art of 

make-up and hairstyling for television, film, 

print, the runway or create memorable looks for 

special occasions, the choice is yours and the 

options are plenty.
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Introduction
 

MUD - a place where creativity, art, beauty and knowledge are reborn
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SCHOOL HISTORY
In 1997 professional make-up artists came 

together to create a school that would fulfill 

their dream of bringing excellence to make-up 

education. Make-up Designory (MUD) was 

born of a desire to create an environment that 

would foster creativity, teach real world skills 

that would support the needs of the make-up 

industry and, most importantly, always put 

students first.

MUD began with two classrooms in Toluca 

Lake, California. After only three years, MUD’s 

campus moved to over 15,000 square feet in 

charming downtown Burbank, California with 

room for a five-classroom school complete 

with administrative offices, student store, and 

photography studio. The administrative offices 

have since moved in order to make room for 

three additional classrooms, a library, and a 

student lounge. There is also a 10,000 square 

foot warehouse and distribution center in 

Valencia, California. They still offer their original 

courses in beauty, character, and special 

make-up effects and have added courses 

in hairstyling, airbrushing, and portfolio 

development.

 In 2005 MUD expanded nationally opening 

their New York City branch. What began as 

four classrooms in a loft in SOHO has grown to 

occupy the 15th floor of the historic, 21-story 

American Express building in the Financial 

District. The New York City branch now offers 

eight classrooms, administrative offices and a 

student store. Throughout all this growth and 

expansion MUD has always put students first.

There is more to come! MUD is constantly 

expanding its reach with partner schools and 

MUD STUDIO locations across the U.S., Asia, 

and Europe. MUD has come a long way since 

that first location in Toluca Lake and continues 

to bring their vision of excellence in make-

up education to the world. Their founding 

philosophy still guides everything they do. 
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ACCREDITATION
When you are serious about providing 

a quality education, the beauty is in the 

details. This is why Make-Up Designory 

schools are accredited by the Accrediting 

Commission of Career Schools and 

Colleges (ACCSC); ACCSC is listed by 

the U.S. Department of Education as a 

nationally recognized accrediting agency. 

MUD’s Los Angeles main campus received 

initial accreditation in 2003. It is located at 

129 S. San Fernando Blvd., Burbank, CA 

91502. MUD’s branch campus in New York 

received initial accreditation in 2008; it is 

located at 65 Broadway, 15th Floor, New  

 

York, NY 10006. This means that when you 

complete one of MUD’s programs, you will 

know that you have gained valuable training 

in the fundamentals of your area of study. 

MUD is continually working with ACCSC 

to bring excellence to their students, and 

it shows: MUD’s Los Angeles campus was 

recognized by ACCSC in 2003 as a School 

of Distinction, in 2008 it was recognized as 

a School of Merit and in 2013 as a School 

of Excellence; the New York campus was 

recognized in 2009 as a School of Distinction 

and in 2014 as a School of Excellence.

LOCATION
All classes are held at the school's branch 

campus located at 65 Broadway, 15th Floor, 

New York, NY 10006. Field assignments are 

given in the Beauty 301: Beauty Lab class; 

students will be asked to travel to a location 

other than the school, but on the island of 

Manhattan. Make-Up Designory (MUD) set 

out to establish a branch campus on the 

East Coast, New York City was the obvious 

choice. New York brings together the best of 

the best in fashion, theater, and the cosmetics 

industries. It has also become increasingly 

important as the East Coast hub for film and 

television. Major networks like ABC, CBS,  

and NBC have always had production centers 
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in New York. This list has grown to include 

prominent cable networks, including ESPN, 

CNN, The History Channel, and HBO. New 

York is home to many daytime television 

shows, cable series and primetime network 

hits. Film production in the city continues to 

increase, driven in part by the city’s vibrant 

film festival scene, which includes the Tribeca 

Film Festival, this has helped to further 

strengthen New York’s reputation as an 

international hub for film. 

The school is located at 65 Broadway in 

Manhattan's Financial District, which is quickly 

becoming one of the most vibrant and sought 

after neighborhoods in the city. As a student 

at MUD you are just steps away from Wall 

Street, Stone Street eateries and the Battery 
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Park waterfront area. The area is well-served 

by New York City Metro, with subway stations 

for the E, R, J, Z, 1, 4, and 5 trains within a few 

blocks from the school, as well as nearby ferry 

and PATH train services.

FACILITY 
Make-Up Designory's New York Campus 

occupies the 15th floor of the historic American 

Express Building at 65 Broadway, between 

Morris and Rector Streets. The building has 

an additional entrance at 47 Trinity Place 

that gives students easy access to elevators. 

Breathtaking views from the 15th floor offer 

sights of Manhattan's Financial District and the 

Hudson River. 

The main school includes classrooms, a photo/

video space, Learning Resource Center, 

student facility area, and Administrative Office. 

The photography/video studio is an ideal 

environment for students to view their work 

in high definition or to capture their work in a 

professional photo shoot. It is equipped with a 

professional digital video camera and monitor 

system, as well as a professional lighting 

package. This space is also equipped with 

wardrobe and accessory props for student use 

during photo shoots. The Learning Resource 

Center offers access to eight computer 

workstations with internet connection, a 

commercial grade printer and photocopier, and 

a comprehensive library stocked with books, 

magazines and movies. The student facility 

areas are equipped with three restrooms (two 

standard restrooms and one handicapped 

accessible). The student lounge area features 

a dining area, microwaves and refrigerator. 

MUD’s retail store is available to students, 

graduates and the general public during 

school hours and offers materials that include 

cosmetics, accessories and specialty make-

up, and hairstyling equipment. 

MUD’s make-up studios are equipped to meet 

the needs of both students and instructors. 

Each classroom contains a high-definition 

television, which you can use to view and 

critique your work, and which can also be used 

for classroom presentations and lectures. 

Workstations feature premium-quality daylight 

fluorescent lighting for skin tone matching and 

technical applications, and all classrooms are 

outfitted with installed air compressors for use 

at each station. The school’s Administrative 

Office is staffed with dedicated Student 

Services personnel. The entire school is set up 

for wireless internet access, so that students 

have the option of using their personal laptops. 

MUD’s facilities are designed to give you 

practical hands-on experience to prepare you 

for your career as a professional make-up 

artist. MUD is handicapped-accessible, and 

provides accessible restrooms.

MISSION STATEMENT 
At Make-up Designory (MUD), it is our mission 

to provide an exceptional experience for our 

students before, during and after their training 

as professional make-up artists. We are also 

committed to providing our customers with 

premium-quality products and unparalleled 

service. 

METHODOLOGY 
Make-up Designory (MUD) courses are 

designed to maximize creativity and 

reinforce the skills that are required to work 

at a professional level in today’s make-up 

industry. Students learn by doing and you 

will get your hands dirty on the first day 

of class. MUD teaches the importance of 

research and preparation, mixed with lab 

work and assignments. MUD combines 

short lectures with a practical approach that 

enables students to learn the basics of a given 

application. As you master skills, you are 

encouraged to incorporate them into more 

complex applications. By breaking down 

each application into individual elements 

you will develop a strong foundation in each 

area of expertise. This mixture of lectures, 

demonstrations, and hands-on practice moves 

you from research to casting through to a 

professional photo shoot. 
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The Pro Perspective
MUD’s connection to the film, fashion, and beauty industries is what gives MUD their advantage. Professional Advisory 

Committee (PAC) meetings are an important way to gain insight on the latest techniques and trends that are happening in 

these exciting fields. MUD’s PAC is comprised of experienced make-up artists who represent all the faces of make-up artistry, 

graduates who know the curriculum inside and out, and fellow educators who have committed their lives to student learning. 

The PAC meetings lead to lively discussions about curriculum, policies, and student services. PAC commentary is taken to 

heart and has led to many school changes; this constructive criticism is what keeps MUD relevant in the industry and is an 

important step towards creating make-up artists who are prepared for professional work. PAC members know the industry. 

Take a look at the experience this group brings to helping students succeed:

 / Phillip Baquero, National Make-up Artist & Account 

Coordinator, Vincent Longo Cosmetics

 / NiFlame Barrett, Sales and Education Executive, East-Sephora

 / Kevin James Bennett, Emmy Award Winning Make-up Artist

 / Monique Boyer, Director of Artist Relations, MAC Cosmetics 

 / Michelle Bouse, MUD Grad/Owner, Beauty Boutique

 / Christie Caiola, MUD Grad/Makeup Artist & Hair Stylist

 / Melina Cazarez, Artist Relations Specialist, MAC Cosmetics

 / Natasha Cornstein, CEO, Blushington

 / Julia Davis, Freelance Make-up Artist

 / Claire Doyle, MUD Grad/Freelance Make-up Artist &  

Member Local 706

 / Sally Duvall, Owner, Sally Duvall Makeup

 / Christina Esper, General Manager, Frends Beauty Supply

 / Megan Garmers, Founder, MG Hair & Makeup

 / Amanda Garrison, Makeup Artist

 / Linda Giardinello, Director, New York Institute of Beauty

 / Niko Gonzalez, MUD Grad/Owner, DYAD Makeup & FX Studio

 / Madeline Leonard, Director/Owner,  

Cloutier Remix Makeup Agency

 / Barbara Maniscalco, Freelance Make-up Artist/Color  

Artist, Sephora

 / Crissy Rose McWeeney, CEO, The House of Make-up

 / Scott Modica, Recruiter, Sephora, 5th Ave.

 / Garaldine Morales, Regional Recruiting Manager, Sephora

 / Nicole Nelson, East Coast Regional Recruiter,  

MAC Cosmetics

 / Cynthia O’Rourke, MUD Grad/Freelance Make-up  

Artist/IATSE Local 798 Representative

 / Maile Pacheco, Founder, BeGlammed

 / Cat Paschen, MUD Grad/Owner, DYAD Makeup & FX Studio

 / Kyle Pasciutti, Owner, Decimated Designs

 / Meli Pennington, Freelance Make-up Artist

 / Rebecca Perkins, Founder/Head Make-up Artist, Rouge 

Make-up Salon

 / Tomy Rivero, Freelance Make-up Artist

 / Randy Sayer, Assistant Business Representative,  

IATSE Local 706

 / Asari Suzanne, MUD Grad/Makeup Artist

 / Todd Tucker, President, Illusion Industries

 / Ron Vine, General Manager, Cinema Secrets

 / Rachael Wagner, Freelance Make-up Artist

 / Deverill Weekes, Photographer

 / Crystal Wright, Freelance Beauty & Fashion Career Coach
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Programs
Make-up Designory (MUD) programs do not require any pre-requisites; 

this enables you to roll up your sleeves and jump right in. Programs are 

designed to provide comprehensive training in all aspects of the field 

of make-up artistry. A Diploma is awarded for successful completion 

of any program. In addition to tuition fees, each student must pay a 

$100.00 registration fee for all programs.
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Fashion Make-Up Artistry 
Program

Beauty 101, Beauty 201 & Beauty 301

With an eye to fashion and rich editorial traditions, the Fashion Make-up Artistry Program provides you with a strong 

foundation in the art of beauty make-up. The elements of beauty make-up form the basis for all of MUD’s programs making 

this the perfect starting point for the aspiring make-up artist. Over the 392-hour, 12-week program you will complete the three 

courses that comprise the school’s beauty segment.

TUITION: $9,408.00 / MAKE-UP KITS AND MATERIALS: $2,281.99 / LAB FEE: $750.00    

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $12,539.99

Jan 4 – Apr 1 Jan 28 – Apr 22 Feb 19 – May 13 Mar 12 – Jun 4 Apr 2 – Jun 25 
Apr 23 – Jul 23 May 14 – Aug 13 Jun 5 – Sep 4 Jun 26 – Sep 25 Jul 24 – Oct 16 
Aug 14 – Nov 6 Sep 5 – Nov 27 Sep 26 – Dec 20 Oct 17 – Jan 27, ’20 Nov 7 – Feb 18, ’20 
Dec 2 – Mar 10, ‘20 

This program meets Monday through Friday and consists of 392 clock hours. 
Day sessions are 12 weeks long, and are between the hours of 8:00am and 4:00pm.
Maximum class size: 20 students

You begin with Fundamentals of Beauty Make-up Artistry 
(Beauty 101), where you will learn the essential skills of skin 
tone matching, facial analysis, contouring, color theory and 
proper cosmetic hygiene.

No look is complete without attention to hair. After completing 
Beauty 101, you will move on to Studio Hairstyling for the Make-
up Artist (Beauty 201), enhancing your industry knowledge with 
the addition of hairstyling techniques varying from up-dos to 
hairstyles of bygone eras. As you progress through the course, 
the hairstyles become more advanced and the skills learned in 
Beauty 101 are incorporated to create a complete look.

Beauty Lab (Beauty 301) is the perfect opportunity for your 
creativity to come alive. You will create makeup and hairstyling 
set-ups on professional models in a series of projects that are 
designed to challenge you while simulating actual working 
environments. A professional photographer captures each set-
up and the photos may serve as the beginning of your portfolio.

The program is designed for the graduate to develop the skills 
necessary to begin their career as entry-level make-up artist.  
The new artist will enjoy employment opportunities working as a:

 - Make-up Artist
 - Sales Consultant
 - Freelance Artist for Weddings and Social Occasions
 - Make-up Artist at a Salon (state licensing as a 

cosmetologist or esthetician may be required)

Graduating from the Fashion Make-up Artistry Program is 
the first step of a career in fashion and editorial make-up 
artistry. Our programs prepare students for the occupation 
of "Make-up Artist, Theatrical and Performance" (SOC Code 
39-5091) and for occupations where knowledge of make-up 
artistry is required such as "Retail Salespersons" (SOC Code 
41-2031) and "Skin Care Specialist" (SOC code 39-5094). 
More information on these professions can be found at the 
Department of Labor's website at: www.bls.gov.
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Multimedia Make-Up Artistry 
Program

Beauty 101, Beauty 201, Beauty 301 & Special Make-up Effects 201

With so many pathways into make-up artistry there’s no reason to be limited. The Multimedia Make-up Artistry Program 

combines both the worlds of fashion and editorial make-up with the world of film and television. In 602 hours over the course 

of 18 weeks, you learn both how to make a model look her best for print and an actor look his scariest for the screen.

TUITION: $14,448.00 / MAKE-UP KITS AND MATERIALS: $3,082.12 / LAB FEE: $750.00

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $18,380.12

Jan 28 – Jun 04 Mar 12 – Jul 23 Apr 23 – Sep 04 Jun 5 – Oct 16 Jul 24 – Nov 27 
Sep 5 – Jan 27, ‘20 Oct 17 – Mar 10, ’20 Dec 2 – Apr 22, ‘20 

This program meets Monday through Friday and consists of 602 clock hours. 
Day sessions are 18 weeks long, and are between the hours of 8:00am and 4:00pm.
Maximum class size: 20 students

This program begins with the core course, Fundamentals of 
Beauty Make-up Artistry (Beauty 101), where you will learn skin 
tone matching, facial analysis, contouring, color theory, and 
proper hygiene. 

In order to complete your model or actor's look, you will learn 
basic hairstyling in Studio Hairstyling for the Make-up Artist 
(Beauty 201). This course teaches how to use hot tools and 
other techniques in order to create basic styling techniques, up-
dos, and period hairstyles. 

Once you have learned how to put a look together with your 
skills from the Beauty 101 and Beauty 201 classes, you will be 
asked to style entire photo-shoots with professional models in 
Beauty Lab (Beauty 301). These photographs can be used as 
the beginning of a strong portfolio. While you receive lessons on 
the business of make-up artistry in all the courses, this course 
takes the time to show you website design, resume skills, 
marketing techniques and other business acumen necessary to 
help you succeed in your career. 

Once you are proficient in making people look their best, you 
will be challenged to make people look their worst- or scariest, 
or creepiest, or goriest! In Character Make-up Artistry (Special 
Make-up Effects 201), you learn aging techniques, bald cap and 
prosthetic applications, injury simulation, and how to lay crepe 

wool for beards, mustaches or other body hair. In your final 
project, you will combine the many techniques you have learned 
into one character that will be professionally shot and can be 
used to further build your portfolio.

Graduates from this program are prepared to find entry-level 
work in the following areas:

 - Make-up Artist
 - Entry-Level Make-up Artist in Film and Television
 - Artist on Student Films and Small Budget Productions
 - Sales Consultant
 - Freelance Artist for Weddings or Social Occasions
 - Make-up Artist at a Salon (state licensing as a 

cosmetologist or esthetician may be required)

The graduate of the Multimedia Make-up Artistry Program 
will be prepared with both the beauty and character skills to 
work in the fashion, film or television industries. Our programs 
prepare students for the occupation of "Make-up Artist, 
Theatrical and Performance" (SOC Code 39-5091) and for 
occupations where knowledge of make-up artistry is required 
such as "Retail Salespersons" (SOC Code 41-2031) and "Skin 
Care Specialist" (SOC code 39-5094). More information on 
these professions can be found at the Department of Labor's 
website at: www.bls.gov.
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Master Make-Up Artistry 
Program

Beauty 101, Beauty 201, Beauty 301, Special Make-up Effects 201 & Special Make-up Effects 301

Warning: this program is not for the faint of heart! None of the other programs offer as much diversity as the Master Make-up 

Artistry program. In 812 hours, over the course of 24 weeks, not only will you learn skills that can lead to employment in the 

worlds of fashion, film and television, but this program will also prepare you to work in a special effects lab setting. The special 

effects lab is where the appliances used for monster-making and creature-creation have their start.

TUITION: $19,488.00 / MAKE-UP KITS AND MATERIALS: $3,324.04 / LAB FEE: $1,500.00

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $24,412.04

Jan 4 – Jun 25 Feb 19 – Aug 13 Apr 2 – Sep 25 May 14 – Nov 6 Jun 26 – Dec 20 
Aug 14 – Feb 18, ’20 Sep 26 – Mar 31, ’20 Nov 7 – May 14, ‘20 

This program meets Monday through Friday and consists of 812 clock hours. 
Day sessions are 24 weeks long, and are between the hours of 8:00am and 4:00pm.
Maximum class size: 24 students

As with all the programs, you begin your training by learning 
the Fundamentals of Beauty Make-up Artistry (Beauty 101). 
This first course sets the groundwork for corrective and 
beauty make-up by teaching facial analysis, contouring, base 
matching, and color theory.

You will then learn how to take control of a head of hair and 
create hairstyles- both modern and period in Studio Hairstyling 
for the Make-up Artist (Beauty 201).

As a sort of finishing class, Beauty Lab (Beauty 301) takes the 
skills learned in Beauty 101 and Beauty 201 and adds in some 
business lessons. Throughout the course, you are challenged 
to style photo-shoots using your make-up and hair skills to 
start a portfolio that you can use to promote your work. You 
are also exposed to marketing techniques, resume workshops, 
and practice interviews to help prepare you for employment 
after graduation.

The artistry and craft of special make-up effects, prosthetic 
application, bald cap creation, aging techniques, injury 
simulation and hair laying are taught in Character Make-up 
Artistry (Special Make-up Effects 201). The course culminates 
in a professional photo-shoot where you use the techniques 
learned in class to create a character as a final project. 
If you loved designing your own characters in Special Make-up 
Effects 201, you will thrive in Lab Techniques (Special Make-up 
Effects 301). This course mimics professional special effects 
lab environments. Be prepared to get your hands dirty! You 
will learn to map the steps of creating a full prosthetic device- 

from the early stages of the first a spark of an idea to sculpting 
the real thing; from life-casting a model to sculpting a custom 
creature that fits the model’s facial expressions perfectly; from 
running foam to painting the final product. In the end, you will 
have your work photographed by a professional photographer 
to further build upon your portfolio.

Graduates from this program are prepared to find entry-level 
work in the following areas:

 - Make-up Artist
 - Entry-Level Make-up Artist in Film and Television
 - Artist on Student Films and Small Budget Productions
 - Assistant in a Special Make-up Effects Lab
 - Sales Consultant
 - Freelance Artist for Weddings or Social Occasions
 - Make-up Artist at a Salon (state licensing as a 

cosmetologist or esthetician may be required)

As the start of a career in either fashion, special make-up effects 
lab, film or television, the graduate of the Master Make-up Artistry 
Program will be prepared with the beauty, character and lab 
skills to work in the fashion, special make-up effects lab, film 
or television industries. Our programs prepare students for the 
occupation of "Make-up Artist, Theatrical and Performance" 
(SOC Code 39-5091) and for occupations where knowledge of 
make-up artistry is required such as "Retail Salespersons" (SOC 
Code 41-2031) and "Skin Care Specialist" (SOC code 39-5094). 
More information on these professions can be found at the 
Department of Labor's website at: www.bls.gov.
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Individual Courses 
& Continuing 

Education
Make-up Designory (MUD) offers you the option to take individual 

courses alone in order to expand a particular area of expertise. 

Individuals in related fields who are seeking professional enhancement 

in their chosen area of employment can also take these courses.

MUD is committed to helping you select the courses of study that will best help you reach your occupational goals. For this reason, prior to 

registration in an individual course, it is necessary that you consult with the Admissions Office in order to be sure that you have completed 

all required pre-requisites or have obtained the appropriate equivalent experience. MUD courses Beauty 201, Beauty 301, Special Make-Up 

Effects 201, and Special Make-Up Effects 301 are all available as career-enhancement courses.

Please note the pre-requisite information listed for each course in its description. In order to register for individual courses, you may have to 

demonstrate that you are a working, professional make-up artist that possesses the skills required to enroll. You must also submit a one-time 

registration fee of $100.00 for the first individual course taken. This fee will be waived for any subsequent enrollments.

Certificates are awarded to students who successfully complete an individual course. Please be advised that individual courses taken on 

a stand-alone basis are approved by the New York State Education Department (NYSED), but are not accredited by ACCSC. In addition, 

students taking stand-alone courses are not eligible for Federal Financial Aid and some other services that are offered to students and 

graduates of larger programs.
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Beauty 101:
Fundamentals of Beauty Make-up

210 Clock Hours

Mastering the art of beauty make-up is an essential skill for any make-up artist, no matter what medium or industry you 

choose. This course is designed to emphasize the skills and attention to detail required for beauty make-up application 

for film, high-definition television, print photography, advertising, and retail cosmetics. You will learn facial contouring using 

highlights and shadows, correction and concealing techniques, base matching, eye and lip treatments, airbrush techniques, 

and the proper use of powder and cheek color. As part of this course, you will be required to complete projects that range 

from natural make-up to avant-garde looks.
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TUITION: $5,040.00 / MAKE-UP KITS AND MATERIALS: $1,783.92

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $6,923.92

Jan 4 – Feb 15 Jan 28 – Mar 11 Feb 19 – Apr 1 Mar 12 – Apr 22 Apr 2 – May 13 
Apr 23 – Jun 4 May 14 – Jun 25 Jun 5 – Jul 23 Jun 26 – Aug 13 Jul 24 – Sep 4 
Aug 14 – Sep 25 Sep 5 – Oct 16 Sep 26 – Nov 6 Oct 17 – Nov 27 Nov 7 – Dec 20 
Dec 2 – Jan 27, ‘20 

This course meets Monday through Friday and consists of 210 clock hours. Day sessions are 6 weeks long, between the hours of 8:00am 
and 4:00pm. Maximum class size: 20 students

This course us a part of the Fashion Make-up Artistry, Multimedia Make-up Artistry and Master Make-up Artistry programs. It can also be 
taken as a stand-alone course, however, while it is approved by the New York State Education Department (NYSED), it is not accredited 
on a stand-alone basis and therefore is not eligible for Federal Aid and some other services that are offered to students and graduates of 
MUD’s programs.

Base Unit
 · Properly setup a professional and sanitary workspace and  

make-up station.
 · Identify bone structure, skin tone, skin condition, coloration, 

imperfections, and the positive and the negative aspects  
of the face.

 · Identify skin undertones and shades. 
 · Properly match and apply base.

Corrective Unit
 · Properly apply concealers to correct negative colors and 

blemishes in as thin an application as possible

Highlight and Shadow Unit
 · Properly highlight and shadow two-dimensional objects to look 

like three-dimensional objects.
 · Identify natural shadows on the face and properly apply highlight 

to correct those shadows.
 · Correct the nose shape using shadow and highlight with cream 

and powder products.
 · Properly apply highlight and shadows for the cheekbone and 

jaw line.

Eye Unit
 · Correct eyebrows using the classic eyebrow theory and graphs.
 · Correct the various eye shapes with highlight and shadow.
 · Properly apply the four Classic eyeliner positions. The student 

will be able to do the point-to-point method with: cake liner (wet 
applied), powder, pencil, and creams.

 · Properly curl eyelashes and apply mascara.
 · Properly apply false eyelashes.

Lip Unit
 · Properly apply lip color, including how to load the brush and use 

the point-to-point method to apply the color.
 · Correct lips using pencils and lip colors.

Beauty Make-up Unit
 · Apply a 100% corrective make-up flawlessly.

Fashion Unit
 · Properly layer eye shadow and create dramatic looks.

Drawing Unit
 · Properly create a graph with color pencils of different shades  

of flesh tone. 
 · Copy a photograph of a face using tracing techniques and adjust 

the light source in accordance with sculptural light for the  
make-up artist. 

 · Draw an actor using overlay techniques and change elements to 
fit design needs.

Natural Make-up Unit
 · Properly create a natural make-up that has a true no-make-up look. 

Business Unit
 · Understand proper set etiquette as well as handling themselves 

in all professional environments
 · Create a personal look for all business paperwork and 

promotional material. Able to design their business card, 
incorporating their own personal style

 · Breakdown a script and create notes.

Airbrush Unit
 · Identify the strengths and weaknesses of the airbrush.
 · Identify and make informed decisions about the different types  

of airbrushes, compressors and make-ups.
 · Properly maintain and care for an airbrush.
 · Assemble and disassemble an airbrush with ease, as well as 

trouble shoot any potential problems. Control the airbrush and 
able to create any pattern or shape desired by the instructor.

 · Identify skin undertones and shades. They are able to identify  
the correct make-up that matches the model’s skin tone.

 · Properly apply base to a model in an even application, without 
missing any areas.

 · Create a beauty make-up with the airbrush.
 · Cover up a tattoo with make-up.
 · Properly use the airbrush for corrective body make-up.
 · Apply airbrush tanning solution evenly and without streaks.

Print Unit
 · Properly create photography make-ups.

Film Unit
 · Properly create film characters and can identify what is required 

on a film set. 

High Definition Unit
 · Properly apply make-up for high definition television.

Bridal Unit
 · Understand how to do a bridal consultation.
 · Properly complete a consultation and apply make-up according 

to bride’s requirements.

Avant-garde Unit
 · Design an avant-garde make-up.

Mature Make-up Unit
 · Apply make-up to mature skin.

Men’s Corrective
 · Apply a minimalistic corrective make-up for men.
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Beauty 201: 
Studio Hairstyling for the Make-up Artist

105 Clock Hours

This course concentrates on the basic fundamentals of hairstyling, from simple blow-drying techniques to creating elaborate 

period-inspired hairstyles. You will learn to create modern styles, as well as edgy and creative hair designs, using hot tools 

and roller sets. This course incorporates daily projects and skill-building sessions to encourage learning by practice. As part of 

this course, you will be required to complete hair and make-up projects, which relate to on-the-job experience.
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Hair Basics Unit
 · Understand daily chemical disinfectant and able to maintain a 

clean and sanitized working area at all times.
 · Understand varying hair lengths and texture.
 · Knowledge of managing and styling the hair on the mannequin 

heads.
 · Properly demonstrate a shampoo and condition application with 

emphasis placed on water temperature, shampoo /conditioner 
application and distribution of the product into the hair.

 · Remove tangles.
 · Blow dry the hair with a vent brush removing 98% moisture. 
 · Demonstrate styling the hair using a round brush and  

a blow dryer.

Character Unit
 · Develop specific character through hair and make-up.

Hot Tools Unit
 · Set the hair with hot rollers. Careful analysis of the hairs texture, 

length and desired outcome will aid in roller placement choice. 
Hot rollers will be removed without disturbing curl pattern and 
returned to casing promptly. 

 · Backcomb the hair in an effort to create volume, security and 
support in a hairstyle. 

 · Accurately brick set the hair with hot rollers or a curling iron. 
 · Craft the hair into a French twist with emphasis placed securing 

the style with bobby/hair pins and smoothness.

 · Properly curl the hair using the proper Marcel iron techniques.
 · Properly assess the hairs length and desired outcome so that the 

proper curling iron size can be used to create the desired curl 
and style.

 · Properly manipulate the hair with tools and products into a 
desired texture.

 · Properly sculpt and design the hair into a 1940’s hairstyle with 
emphasis on smoothness and balance.

Hair Techniques Unit
 · Properly sculpt and manipulate the hair into a finger wave design.
 · Properly apply waving clamps to secure the ridges of a dry or wet 

finger wave. 
 · Properly demonstrate a French braid hairstyle, hair will be free of 

strays and frizz. 
 · Create a fishtail braid. 
 · Properly underhand French braid. 
 · Properly analyze hair in male grooming based on texture, length 

and desired outcome.
 · Properly match, change and add temporary colors to the 

performer.
 · Properly use human hair and synthetic wigs with confidence and 

will be able to create different styles.
 · Properly wrap the hair in preparation for a cap and wig 

application. 
 · Style and attach hair extension to their patron.
 · Consult and style a bride/bridal party with confidence and 

success based on duplication of a design or style.

TUITION: $2,520.00 / MAKE-UP KITS AND MATERIALS: $418.61

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $3,038.61

Jan 4 – Jan 25 Jan 28 – Feb 15 Feb 19 – Mar 11 Mar 12 – Apr 1 Apr 2 – Apr 22 
Apr 23 – May 13 May 14 – Jun 4 Jun 5 – Jun 25 Jun 26 – Jul 23 Jul 24 – Aug 13 
Aug 14 – Sep 4 Sep 5 – Sep 25 Sep 26 – Oct 16 Oct 17 – Nov 6 Nov 7 – Nov 27 
Dec 2 – Dec 20 

This course meets Monday through Friday and consists of 105 clock hours. Day sessions are 3 weeks long, between the hours of 8:00am 
and 4:00pm. Maximum class size: 20 students

This course is a part of the Fashion Make-up Artistry, Multimedia Make-up Artistry and Master Make-up Artistry programs. It can 
also be taken as a stand-alone course, however, while it is approved by the New York State Education Department (NYSED), it is not 
accredited on a stand-alone basis and therefore is not eligible for Federal Aid and some other services that are offered to students 
and graduates of MUD’s programs. Additionally, if taken on its own, student must have taken Beauty 101 and/or have equivalent 
experience and materials as a pre-requisite.
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Beauty 301: 
Beauty Lab

77 Clock Hours

This course prepares you for work in your selected fields of study through a series of challenging, real-world projects. You 

will be required to complete make-up and hairstyle setups on professional models for a series of photo shoots designed to 

simulate actual working environments. Each setup will be captured digitally by a professional photographer for you to use in 

your portfolio. In addition to photo shoots, you will learn how to start and manage your freelance careers.
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Business Unit 
 · Properly budget for class and projects.
 · Properly plan goals.
 · Properly goal map individual careers. 
 · Properly complete a make-up and hair 

assignments.
 · Identify the ins and outs of working 

with quality photographers and will be 
able to test and get prints.

 · Properly plan for working with 
agencies. 

 · Understanding photo shoot schedules. 
 · Create, write, and/or draw several 

ideas for a fashion story.

Studio Unit
 · Properly do touch ups and working 

with and near the photographer.
 · Create, design and execute eight  

photo shoots.
 · Create a promo card.
 · Identify pictures for his or her portfolio.
 · Identify a portfolio that is right for their 

budgets and properly maintain and 
prepare a portfolio.

Marketing Unit
 · Define the meaning of freelancing in 

the entertainment industry and know 
the techniques to be a successful 
freelancer.

 · Identify a good resume and write 
an effective communication to an 
employer.

 · Write and apply previously written 
elements to their personal websites.

 · Interview properly.

TUITION: $1,848.00 / MAKE-UP KITS AND MATERIALS: $79.46 / LAB FEE: $750.00

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $2,777.46

Jan 4 – Jan 25 Jan 28 – Feb 15 Feb 19 – Mar 11 Mar 12 – Apr 1 Apr 2 – Apr 22 
Apr 23 – May 13 May 14 – Jun 4 Jun 5 – Jun 25 Jun 26 – Jul 23 Jul 24 – Aug 13 
Aug 14 – Sep 4 Sep 5 – Sep 25 Sep 26 – Oct 16 Oct 17 – Nov 6 Nov 7 – Nov 27 
Dec 2 – Dec 20 

This course meets Monday through Friday and consists of 77 clock hours. Day sessions are 3 weeks long, between the hours of 
8:00 am and 4:00 pm. Maximum class size: 20 students

This course is a part of the Fashion Make-up Artistry, Multimedia Make-up Artistry and Master Make-up Artistry programs. It can 
also be taken as a stand-alone course, however, while it is approved by the New York State Education Department (NYSED), it is not 
accredited on a stand-alone basis and therefore is not eligible for Federal Aid and some other services that are offered to students and 
graduates of MUD’s programs. Additionally, if taken on its own, student must have taken Beauty 101 and Beauty 201.
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Special Make-up Effects 201:
Character Make-up Artistry

210 Clock Hours

This course focuses on character development with an emphasis on the fundamental elements of prosthetic application and 

special make-up effects. You will learn the techniques of professional make-up artists and will gain familiarity with traditional 

make-up, as well as new materials and tools. You will also learn a variety of special make-up effects skills, including the 

creation of simulated injuries, age make-up, and the application of effects such as bald caps and facial hair. At the end of this 

course you will design and create a character which will be captured in a photo shoot.
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Aging Unit
 · Define highlight and shadow and be able to apply those concepts 

in a film and television situation. 
 · Properly light and shade the basic shapes and define the terms 

associated with the process. 
 · Highlight and shade the nasal-labial folds.
 · Highlight and shade the forehead and temples with  

cream make-up.
 · Apply general highlight and shading for the eyes. 
 · Highlight and shadow the three possible types of cheekbones.
 · Highlight and shadow the jaw-line.
 · Apply highlight and shadow the neck. 
 · Create wrinkles on the human face, and be able to identify the 

best locations for creating wrinkles. 
 · Properly add age spots and vein work to enhance and complete 

the aging process.
 · Properly use stippling to enhance the aging application.
 · Apply hair white to create a graying effect for hair to enhance the 

aging application.
 · Create and complete an “old age” character make-up, bringing 

together all of the techniques learned in class so far in 30 
minutes.

Hair Preparation and Application Unit
 · Properly prepare, straighten, and save crepe wool for use in the 

creation of beards and other facial hair.
 · Hackle hair for preparation of use.
 · Color match and blend hair materials.
 · Properly apply hair to the Tuffie head and will be able to lay the 

hair at an angle using the bevel cut. 
 · Apply a mustache and eyebrows with crepe wool. 
 · Apply sideburns to a Tuffie head and a model. 

Aging Stipple Unit
 · Apply an “Age Stipple” application. 

Beard Unit
 · Lay a beard in the proper growth direction.
 · Hand-lay goatees and beards. 
 · Ventilate a hair piece and apply a ventilated piece to a model.

Bald Cap Unit
 · Decide which type of bald cap is best suited for a given 

project and to communicate to production the strengths and 
weaknesses of each of the different types of caps available.

 · Apply a vinyl bald cap. 

Prosthetic Unit
 · Apply a gelatin prosthetic appliance.
 · Apply a silicone prosthetic appliance. 
 · Apply a Pros-aide Transfer prosthetic appliance. 
 · Make a reliable bald cap using Pliatex molding rubber.
 · Apply a foam latex prosthetic appliance.
 · Apply a rubber bald cap. 
 · Apply multiple prosthetic appliances to create an individual 

“character” appearance utilizing an airbrush. 

Tattoo Unit
 · Create and apply realistic temporary tattoos.

Injury Unit
 · Create bruises with proper stippling technique. 
 · Create two-dimensional scrapes and scratches with the use of a 

black stipple sponge or brush.
 · Apply indented scars and raised keloid scars. 
 · Create cuts and lacerations using a silicone compound. 
 · Create wax bullet holes, both entrance and exit wounds. 
 · Apply foam latex and gelatin prosthetic appliances to create an 

injured appearance. 
 · Create a first, second and third degree burns; as well as, put 

them together for a gruesome look. 
 · Create ice and snow effects using Ultra Ice and Ice Powder. 

Photo Assignment
 · Complete a character suitable for the portfolio.

TUITION: $5,040.00 / MAKE-UP KITS AND MATERIALS: $800.13

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $5,940.13

Jan 4 – Feb 15 Jan 28 – Mar 11 Feb 19 – Apr 1 Mar 12 – Apr 22 Apr 2 – May 13 
Apr 23 – Jun 4 May 14 – Jun 25 Jun 5 – Jul 23 Jun 26 – Aug 13 Jul 24 – Sep 4 
Aug 14 – Sep 25 Sep 5 – Oct 16 Sep 26 – Nov 6 Oct 17 – Nov 27 Nov 7 – Dec 20 
Dec 2 – Jan 27, ‘20 

This course meets Monday through Friday and consists of 210 clock hours. Day sessions are 6 weeks long, between the hours of 8:00am 
and 4:00pm. Maximum class size: 20 students

This course is a part of the, Multimedia Make-up Artistry and Master Make-up Artistry programs. It can also be taken as a stand-
alone course, however, while it is approved by the New York State Education Department (NYSED), it is not accredited on a stand-
alone basis and therefore is not eligible for Federal Aid and some other services that are offered to students and graduates of MUD’s 
programs. Additionally, if taken on its own, student must have taken Beauty 101 and/or have equivalent experience and materials as a 
pre-requisite.
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Special Make-up Effects 301:
Lab Techniques

210 Clock Hours

This course is designed to provide instruction in the lab and formulation techniques that are required to create contemporary 

film and television make-up effects. You will learn prosthetic application with a focus on the details of prosthetic appliance 

development. The course takes you through all the phases of project conceptualization and prosthetic application, including 

design, sculpture, molding, formulation of foam latex and gelatin, as well as seaming, painting, and applying prosthetic 

pieces. For class projects you may create original prosthetics or may develop characters inspired by current film and 

television effects. As part of the course, you will be required to design and create a fully developed prosthetic character, which 

will be captured in a photo shoot.
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Prosthetic Character Design Unit
 · Properly explain content of MSDS (Material Safety Data Sheet)
 · Design using overlaying and sketching for character development
 · Understand the relationship of anatomy, sculpting and  

special effects.
 · Understand undercuts.
 · Identify and explain the uses of materials.
 · Understand how to correct appliances.
 · Understand foam latex prosthetic appliances.
 · Understand gelatin prosthetic appliances.
 · Understand Pros-Aide transfer prosthetic appliances.
 · Understand silicone gel-filled prosthetic appliances.
 · Analyze a prosthetic character design, and determine advantages 

of an appliance material based upon certain conditions or criteria.
 · Objectively evaluate a photographed prosthetic make-up using 

standardized criteria.
 · Understand job opportunities.

Lifecasting Impressions and Positives Unit
 · Proper use of a platinum silicone life cast material.
 · Properly life cast a face.
 · Proper repair and correction of life cast.
 · Proper use of alginate life cast material.
 · Properly demonstrate life casting of the full head.
 · Create a White Hydrocal positive.
 · Properly correct undercuts on a White Hydrocal head and 

shoulder positive.
 · Create a fiberglass reinforced epoxy positive of a head and 

shoulder positive.

Prosthetic Construction Unit
 · Create an Ultracal-30 positive.
 · Knowledge of opening and cleaning positives for sculpting.
 · Understand sculpting techniques.
 · Sculpt small appliance.
 · Sculpt with tools to blend edges and create texture.
 · Create a cutting edge and flashing.
 · Sculpt large appliances and multiple piece characters.
 · Sculpt a cowl.
 · Create a retaining wall.
 · Create an Ultracal-30 negative mold.
 · Separate an Ultracal-30 negative mold and clean-up.
 · Identify and explain the uses of project materials.

Cylinder Mold Unit
 · Create a urethane cylinder positive.
 · Create a silicone negative mold.
 · Create a urethane cylinder negatives.

Negative Mold Making Unit
 · Create two piece negative molds.
 · Create fiberglass reinforced epoxy negatives.

Multiple Piece Overlapping Prosthetic 
Appliances Unit
 · Analyze a sculpture and determine optimal sculpture thickness  

to cut and separate a sculpture.
 · Separate a sculpture into multiple elements.
 · Use impression materials to produce multiple sculpture positives.
 · Employ sculpture and mold techniques to produce overlapping 

appliances that will recreate an intended prosthetic design.

Casting Prosthetic Appliances Unit
 · Prepare of negative molds for appliance materials.
 · Foam seaming, patching, and repair.
 · Make foam latex appliances.
 · Create gelatin appliances.
 · Make Pros-Aide transfer prosthetic appliances.
 · Create silicone gel-filled appliances.
 · Explain intrinsic and extrinsic color procedures.
 · Explain the use of vinyl encapsulation.
 · Make silicone gel-filled appliances.
 · Demonstrate silicone seaming, patching and repair.

Application and Analysis Unit
 · Apply foam latex and match colors.
 · Remove foam latex appliances.
 · Correct prosthetic appliances.
 · Pre-paint prosthetic appliances.
 · Paint a complete character.
 · Apply silicon GFA and match colors.
 · Remove silicone gel-filled appliances.

TUITION: $5,040.00 / MAKE-UP KITS AND MATERIALS: $241.92 / LAB FEE: $750.00

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND ESTIMATED TOTAL CHARGES (INCLUDING $100 REGISTRATION FEE): $6,131.92

Jan 4 – Feb 15 Feb 19 – Apr 1 Apr 2 – May 13 May 14 – Jun 25 Jun 26 – Aug 13 
Aug 14 – Sep 25 Sep 26 – Nov 6 Nov 7 – Dec 20  

This course meets Monday through Friday and consists of 210 clock hours. Day sessions are 6 weeks long, between the hours of 8:00am 
and 4:00pm. Maximum class size: 24 students

This course is a part of the Master Make-up Artistry program. It can also be taken as a stand-alone course, however, while it is 
approved by the New York State Education Department (NYSED), it is not accredited on a stand-alone basis and therefore is not 
eligible for Federal Aid and some other services that are offered to students and graduates of MUD’s programs. Additionally, if taken on 
its own, student must have taken Beauty 101 and Special Make-up Effects 201 and/or have equivalent experience and materials as a 
pre-requisite.
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Studio 
Courses

40

Make-up Designory recognizes the need for working professionals, who may not be able to 

accommodate a full-time schedule, to broaden their employment opportunities through continuing 

education. MUD’s evening and weekend Studio Courses were developed to give additional skill sets 

to individuals who have previous training or experience in make-up artistry in a part-time schedule. A 

certification of completion is given to all students who meet the requirements necessary to pass the 

class. Prospective students are required to pay a $25 registration fee per course. Prospective students 

must also meet the noted pre-requisites in order to get the full benefit of the course. Please note that 

these courses, while approved by the New York State Education Department, are not accredited by 

ACCSC. In addition, these courses are not eligible for Federal Financial Aid and some of their services 

that are offered to students and graduates of larger programs.





Beauty 
Essentials

84 Clock Hours

This course is designed as an introduction to beauty 

make-up with an emphasis on the techniques utilized by 

make-up artists today in this multi-faceted industry. In 

this course, students will start by learning facial analysis, 

base matching and application, correction, and contours 

and highlights, with an added focus of eyes and lips. 

The course finishes with complete make-up applications 

ranging from one hundred percent corrective to natural 

make-up.

TUITION: $2,016.00 / MAKE-UP KITS AND MATERIALS: $1,036.13 

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND 

ESTIMATED TOTAL CHARGES (INCLUDING $25 REGISTRATION 

FEE): $3,077.13

Jan 7- Feb 19 

Apr 29- Jun 10 

Aug 20- Oct 1

This program meets Monday through Thursday and consists of 
84 clock hours. 
Evening sessions are 6 weeks long, and are between the hours 
of 6:00pm and 9:30pm.
Maximum class size: 20 students

Please be advised that this course, when taken on its own, does 

not lead to an occupational outcome. This course does act as a 

pre-requisite to the High Fashion Make-up Trends, Avant-Garde, 

Bridal Make-up, Studio Make-up, and Airbrush courses. When 

successfully completed and taken with the High Fashion Make-up 

Trends, Bridal Make-up, Studio Make-up, and Airbrush courses, 

this course may act as a substitute for our Beauty 101 course. When 

taken together, these courses can be used as a pre-requisite in lieu 

of Beauty 101, and the clock hours can be transferred into any of our 

larger programs to replace Beauty 101. This course, when taken on 

a stand-alone basis, is approved by the New York State Education 

Department (NYSED), but is not accredited by ACCSC. In addition, 

students taking stand-alone courses are not eligible for Federal 

Financial Aid and some other services that are offered to students 

and graduates of larger programs.
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Airbrush
35 Clock Hours

Airbrushing has become one of the premier ways of 

applying make-up. In this course, the airbrush is de-

mystified. Students are shown how to properly care 

for and maintain it. In addition, students will study the 

techniques necessary to do beautiful, flawless beauty 

make-up. Learn the techniques that are being required by 

the major studios as well as demanding clients.

TUITION: $840.00 / MAKE-UP KITS AND MATERIALS: $489.65 

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND 

ESTIMATED TOTAL CHARGES (INCLUDING $25 REGISTRATION 

FEE): $1,354.65

Feb 20- Mar 7 

Jun 11- Jun 26 

Oct 2- Oct 17

This program meets Monday through Thursday and consists of 
35 clock hours. 
Evening sessions are 3 weeks long, and are between the hours 
of 6:00pm and 9:30pm.
Maximum class size: 20 students

Please be advised that this course, when taken on its own, does 

not lead to an occupational outcome. In order to take this course, 

students must have taken Beauty Essentials and/or have equivalent 

experience and equipment as a pre-requisite. When successfully 

completed and taken along with the Beauty Essentials, High Fashion 

Make-up Trends, Bridal Make-up, and Studio Make-up, this course 

may act as a substitute for our Beauty 101 course. When taken 

together, these courses can be used as a pre-requisite in lieu of 

Beauty 101, and the clock hours can be transferred into any of our 

larger programs to replace Beauty 101. This course, when taken on 

a stand-alone basis, is approved by the New York State Education 

Department (NYSED), but is not accredited by ACCSC. In addition, 

students taking stand-alone courses are not eligible for Federal 

Financial Aid and some other services that are offered to students 

and graduates of larger programs.
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Bridal  
Make-up

21 Clock Hours

The Bridal Make-up Course takes the student from 

consultation to the creation of a bride's perfect look; this 

course starts with the idea that a successful wedding 

make-up application starts with a clear plan for the 

bride and her family, and then delves into the make-up 

techniques used by successful make-up artists in the 

bridal business.

TUITION: $504.00 / MAKE-UP KITS AND MATERIALS: $240.00 

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND 

ESTIMATED TOTAL CHARGES (INCLUDING $25 REGISTRATION 

FEE): $769.00

Mar 11- Mar 19 

Jun 27- Jul 15 

Oct 21- Oct 29

This program meets Monday through Thursday and consists of 
21 clock hours. 
Evening sessions are 2 weeks long, and are between the hours 
of 6:00pm and 9:30pm.
Maximum class size: 20 students

Please be advised that this course, when taken on its own, does 

not lead to an occupational outcome. In order to take this course, 

students must have taken Beauty Essentials and/or have equivalent 

experience and equipment as a pre-requisite. When successfully 

completed and taken along with the Beauty Essentials, High 

Fashion Make-up Trends, Airbrush, and Studio Make-up, this 

course may act as a substitute for our Beauty 101 course. When 

taken together, these courses can be used as a pre-requisite in 

lieu of Beauty 101, and the clock hours can be transferred into any 

of our larger programs to replace Beauty 101. This course, when 

taken on a stand-alone basis, is approved by the New York State 

Education Department (NYSED), but is not accredited by ACCSC. 

In addition, students taking stand-alone courses are not eligible for 

Federal Financial Aid and some other services that are offered to 

students and graduates of larger programs.
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Studio  
Make-up

35 Clock Hours

The world of production is ever-changing due to the 

dramatic increase of new technology in video production 

for internet and cable broadcast. Unique considerations 

are required for applying make-up for these types of 

media. In the Studio Make-up Course, students learn 

to apply camera-ready make-ups for everything from a 

natural to a full glamour look.

TUITION: $840.00 / MAKE-UP KITS AND MATERIALS: $228.00 

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND 

ESTIMATED TOTAL CHARGES (INCLUDING $25 REGISTRATION 

FEE): $1,093.00

Mar 20- Apr 4 

Jul 16- Jul 31 

Oct 30- Nov 14

This program meets Monday through Thursday and consists of 
35 clock hours. 
Evening sessions are 3 weeks long, and are between the hours 
of 6:00pm and 9:30pm.
Maximum class size: 20 students

Please be advised that this course, when taken on its own, does 

not lead to an occupational outcome. In order to take this course, 

students must have taken Beauty Essentials and/or have equivalent 

experience and equipment as a pre-requisite. When successfully 

completed and taken along with the Beauty Essentials, High 

Fashion Make-up Trends, Airbrush, and Bridal Make-up, this course 

may act as a substitute for our Beauty 101 course. When taken 

together, these courses can be used as a pre-requisite in lieu of 

Beauty 101, and the clock hours can be transferred into any of our 

larger programs to replace Beauty 101. This course, when taken on 

a stand-alone basis, is approved by the New York State Education 

Department (NYSED), but is not accredited by ACCSC. In addition, 

students taking stand-alone courses are not eligible for Federal 

Financial Aid and some other services that are offered to students 

and graduates of larger programs.
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High Fashion 
Make-up 
Trends

35 Clock Hours

Learn the techniques employed by professional make-up 

artists working in advertising and editorial. In this course, 

students will learn what a professional environment 

is like. They will design make-ups that are used in 

fashion or editorial, and how to work with a professional 

photographer to create imagery that stands out from the 

rest. Students will also develop an eye for make-up, and 

learn what to look out for in their pictures.

TUITION: $840.00 / MAKE-UP KITS AND MATERIALS: $218.10

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND 

ESTIMATED TOTAL CHARGES (INCLUDING $25 REGISTRATION 

FEE): $1,083.10

Apr 8- Apr 23 

Aug 1-Aug 19 

Nov 18- Dec 4

This program meets Monday through Thursday and consists of 
35 clock hours. 
Evening sessions are 3 weeks long, and are between the hours 
of 6:00pm and 9:30pm.
Maximum class size: 20 students

Please be advised that this course, when taken on its own, 

does not lead to an occupational outcome. In order to take this 

course, students must have taken Beauty Essentials and/or 

have equivalent experience and equipment as a pre-requisite. 

When successfully completed and taken along with the Beauty 

Essentials, Studio Make-up, Airbrush, and Bridal Make-up, this 

course may act as a substitute for our Beauty 101 course. When 

taken together, these courses can be used as a pre-requisite in 

lieu of Beauty 101, and the clock hours can be transferred into any 

of our larger programs to replace Beauty 101. This course, when 

taken on a stand-alone basis, is approved by the New York State 

Education Department (NYSED), but is not accredited by ACCSC. 

In addition, students taking stand-alone courses are not eligible 

for Federal Financial Aid and some other services that are offered 

to students and graduates of larger programs.
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Avant-Garde 
14 Clock Hours

Learn the techniques employed by professional make-

up artists in runway and editorial to develop unique and 

wild make-up applications. We will help the students 

open themselves up to the creative process and learn to 

harness the power of imagination.

TUITION: $336.00 / MAKE-UP KITS AND MATERIALS: $209.70

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND 

ESTIMATED TOTAL CHARGES (INCLUDING $25 REGISTRATION 

FEE): $570.70

May 18 May 19 

Sep 14 Sep 15

This program meets Saturday and Sunday and consists of 14 
clock hours. 
Day sessions are 1 week long, and are between the hours of 
8:00am and 4:00pm.
Maximum class size: 20 students

Please be advised that this course, when taken on its own, does 

not lead to an occupational outcome. In order to take this course, 

students must have taken Beauty Essentials and/or have equivalent 

experience and equipment as a pre-requisite. This course does 

not satisfy any pre-requisites for other courses or programs at this 

school, nor does it provide any transfer credit towards other courses 

or programs at this school. This course, when taken on a stand-alone 

basis, is approved by the New York State Education Department 

(NYSED), but is not accredited by ACCSC. In addition, students 

taking stand-alone courses are not eligible for Federal Financial Aid 

and some other services that are offered to students and graduates 

of larger programs.
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Sculpture 
Course For 
Make-up 
Artistry

35 Clock Hours

This class teaches the student to sculpt the likeness of a 

person or character in half scale. This is a non-vocational 

course designed to help make-up artists be better 

sculptors or to help the novice learn to sculpt.

TUITION: $840.00 / MAKE-UP KITS AND MATERIALS: $191.76

TOTAL CHARGES FOR PERIOD OF ATTENDANCE AND 

ESTIMATED TOTAL CHARGES (INCLUDING $25 REGISTRATION 

FEE): $1,056.76

Jan 5- Feb 9 

Mar 9- Apr 6 

May 18- Jun 22 

Oct 19- Nov 16

This program meets Saturdays and consists of 35 clock hours. 
Day sessions are 5 weeks long, and are between the hours of 
8:00am and 4:00pm.
Maximum class size: 20 students

Please be advised that this course, when taken on its own, does 

not lead to an occupational outcome. There are no pre-requisites 

required to take this course. This course does not satisfy any pre-

requisites for other courses or programs at this school, nor does 

it provide any transfer credit towards other courses or programs 

at this school. This course, when taken on a stand-alone basis, is 

approved by the New York State Education Department (NYSED), 

but is not accredited by ACCSC. In addition, students taking 

stand-alone courses are not eligible for Federal Financial Aid and 

some other services that are offered to students and graduates of 

larger programs.

48



49



Faculty & Staff
 

50





BRENNA BELARDINELLI

SCHOOL DIRECTOR

Brenna Belardinelli completed her undergraduate degree at the 

University at Buffalo, earned her Master’s in Student Personnel 

Administration and her Doctoral degree from Argosy University 

in Organizational Leadership. Dr. Belardinelli has worked in the 

field of higher education, specifically Career Services, for the 

past 6 years and has experience in public, private and for- profit 

education and served as MUD"s Associate School Director prior 

to becoming School Director. Dr. Belardinelli is a certified School 

Director in accordance with NYSED Law 5002 (6) and a state 

licensed school agent.

KELLY BUDD

INSTRUCTOR

After graduating from MUD’s New York campus in June 2005, Kelly 

Budd has worked extensively in the make-up industry for individual 

clients, magazines, and more. Her editorial assignments have 

included shoots with celebrities like Rev Run of Run DMC for People 

magazine, and her work has been featured in publications like Noise, 

Pride, Prim Magazine, Mini Magazine (Russia), Deutsch, and Client. 

As an instructor, she works hard to help her students discover and 

hone their own distinctive styles. Ms. Budd is a licensed instructor in 

accordance with NYSED Regulation 126.6(f).

ALAN CUTLER

LEAD INSTRUCTOR

Alan Cutler started his career in Miami 26 years ago working on films, 

music videos, and photo shoots while teaching his craft to aspiring 

make-up artists. Since his move to New York in 1989, he has worked 

with numerous celebrities including former Beatles band members, 

disco divas, pop stars, and acclaimed actresses. Mr. Cutler has 

worked with celebrity photographers Annie Leibovitz, Arthur Elgort, 

Andrew Eccles, Walter Chin, and Mathew Jordan Smith. His work 

has appeared in Vanity Fair, InStyle, McCalls, Ladies Home Journal, 

Good Housekeeping, as well as on movie posters and assorted CD 

covers. Mr. Cutler is looked to as a resource by the make-up artist 

community; he has been quoted on Sephora.com and in Allure 

magazine and has been featured in Make-Up Artist Magazine. 

His film experience includes The Producers, Revolutionary Road, 

Perfect Christmas, and The Telephone; his television credits include 

Project Runway, The CDFA Fashion Awards, VH-1 Fashion Awards, 

The Sopranos, Fringe, Law and Order: Criminal Intent, Homicide: 

S.V.U., Saturday Night Live, Sports Illustrated Bikini Issue, and Clash 

of the Choirs. He has received four Emmy® nominations and has 

been the key make-up artist on ABC soap operas and on The View, 

for which he won his first national make-up Emmy.® Mr. Cutler has 

appeared as a make-up expert on camera and has worked on over 

400 commercials. He has designed and taught curriculums for 

international cosmetic lines and has been the style director for ABC 

News, training new and established hires in updated techniques. Mr. 

Cutler is a member of IATSE. Local 798 and a licensed instructor in 

accordance with NYSED Regulation 126.6(f).

Faculty and Staff
Where does a student turn for expert advice? At MUD you turn to an outstanding team of make-up professionals. One of the 

best things about being a MUD student is the exposure you have to talented and accomplished instructors. All of the teachers 

draw on at least five years experience in a diverse range of make-up fields including television, fashion and cosmetic sales.

MUD instructors are great at what they do. Instructors undergo comprehensive training in order to gain critical teaching skills. 

Instructors also enjoy competitive pay and benefits. All this translates into low teacher turnover, a lot of personal attention, and 

a team of people dedicated to helping you succeed.

A N  E D U C A T E D  A P P R O A C H  T O  M A K E - U P T M
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AUDREY DE COSTA

INSTRUCTOR

Audrey Da Costa is a makeup artist/instructor and wardrobe 

consultant who values bringing forth the natural beauty she believes 

exists within everyone. Ms. Da Costa's non-traditional path to make-

up was via fashion. In her early years, she aspired to be a Fashion 

Buyer. She went on to study fashion buying and merchandising at 

the Fashion Institute of Technology. While working in the lingerie 

department at Neiman Marcus, a buyer in the department told her 

she appeared to have a flair for the world of cosmetics. She then 

moved to Houston, Texas and began training as a newcomer in the 

cosmetics department at Marshall Fields. Within the first six months 

of her position as a sales associate, she realized that her passion 

was in the artistry. This lead her to return to New York, to pursue 

and become one of the top make-up artist in the entertainment/

music industry. As a makeup artist, was the head makeup artist at 

VH1 from 1990 to 1994. In 1993, she won the Daytime Emmy Award 

for Outstanding achievement in Makeup from the National Academy 

of Television Arts & Sciences for her work on “Mathnet” – a PBS 

educational program. From 1994 – 1998, she was head make-up 

artist at MTV. Since then, she has worked on an eclectic array of 

actors, rock stars, TV personalities such as Dave Matthews, Ben 

Kingsley, Paul McCartney, Jerry Seinfeld, Mariah Carey, Bruce 

Springsteen, Jon Bon Jovi, Halle Berry, Matt Damon, Paul Simon and 

Courtney Love. 2003 marked the start of Ms. DaCosta's own private 

line of cosmetics in the Cayman Islands. Her business thrived until 

2004 when Hurricane Ivan destroyed her store. In 2005, she returned 

to New York as a make-up artist and instructor. Ms. Da Costa is a 

licensed instructor in accordance with NYSED Regulation 126.6(f).

MYKEN GARCIA

INSTRUCTOR

Starting his career 14 years ago, Myken has grown a passion for 

beauty that is evident in his work. Starting his Beauty career as a 

salon stylist and makeup artist in Washington DC’s PR at Partners, 

Myken grew a love for empowering his clients through his hair and 

makeup work landing him a job with Washington DC’s top fashion, 

beauty and corporate photographer Tim Coburn. After working many 

New York fashion weeks for shows such as Bebe Black, Thea, and 

Sachika, as well as landing magazine covers and editorial spread with 

magazines such as “MOD”, “Remark”, and “Lucy’s” and getting to 

do hair and makeup for Award winning actress Ginnifer Goodwin and 

Grammy Award Winning Recording Artist Mya he decided to make 

his dream of moving to New York a reality. There he started working 

on “What Not To Wear” celebrity stylist Stacy London, styling her hair 

for her new show “Love, Lust or Run” as well as TV appearances for 

The View, Rachel Ray and many red carpet events. This landed him 

as Department Head for Hairstyling on a film directed by Boaz Yakin. 

Maintaining his training as a hairstylist and perfecting his self-taught 

makeup artistry, Myken has also enjoyed sharing tips, tricks and 

product knowledge to every client. As an instructor Mr. Garcia shows 

passion to encourage, inspire, motivate and cultivate his student’s 

skills to flourish in a successful beauty career. He is a licensed 

instructor in accordance with NYSED Regulation 126.6(f)

ANTHONY GIORDANO

INSTRUCTOR

Anthony Giordano is a New Jersey native that had received a degree 

in Industrial Design in 1997 and has worked as special effects 

fabricator and makeup artist for the last 16 years. In 2001 he moved 

LA. Some of Mr. Giordano's movie credits include The Last Samarai, 

Spiderman 2, and Scooby Doo Part 2. In addition to make-up artistry, 

Mr. Giordano has worked for Disney as a set and costume fabricator 

and has created training suits for NASA. Moving back to the New 

York area in 2003, he expanded his career further at Saturday Night 

Live for 6 seasons, where he was a special effects artist and prop 

fabricator. He also worked on Broadway productions such as Young 

Frankenstein, Tarzan and Shrek the Musical. His music industry 

credits include Madonna, Metallica, 50 Cent, Dr. Dre, Johnny Cash, 

David Bowie, Aretha Franklin, Mariah Carey and Korn. Mr. Giordano 

is also an organizer of the International Makeup Trade Show (IMATS), 

makeup convention. For the past 5 years he has run and operated 

one of the top haunted attractions on the East Coast, called State 

Scare. Mr. Giordano is a licensed instructor in accordance with 

NYSED Regulation 126.6(f).

J GUERRA

INSTRUCTOR

Working in Paris, New York, and Los Angeles, J has an acclaimed 

clientele in fashion, print, theater, special make-up effects, television, 

and celebrity red carpet makeup industries. Born in South America 

of Spanish and Brazilian descent, J grew up in New York City and 

a self-taught make-up artist. J began his career freelancing and 

assisting top agency makeup artists. He is one of the youngest and 

most elite makeup artists, and has worked on shows at Mercedes-

Benz New York and Paris Fashion Weeks. Known for his wide 

range of skills, innovative techniques, and proficiency in all areas of 

makeup, J is now a sought-after makeup artist creating runway looks 

for designers, working on major television sets, producing an array 

of editorial and commercial looks, and working with many celebrity 

clients. Mr. Guerra is a licensed instructor in accordance with NYSED 

Regulation 126.6(f).

LA SONYA GUNTHER

INSTRUCTOR

La Sonya Gunter has been in the make-up industry as a make-up 

artist for 23 years. She has worked on Broadway, for television and 

film productions, in editorial and for runway shows. Her credits 

include, Late Night with David Letterman, The Colbert Report, Oscar 

de La Renta, Zac Posen, Ugly Betty, Hairspray, Priscilla, Queen of 

the Desert, The Lion King and the film And So It Goes. Most recently 

she has been working on the Broadway hit, Kinky Boots. La Sonya 

has been a make-up educator for 6 years and is a member of the 

Local 798 IASTE Hair and Make-up Union. Ms. Gunter is a licensed 

instructor in accordance with NYSED Regulation 126.6(f).

I  K N O W  M A K E - U P T M
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MERIDETH HARING

INSTRUCTOR

Merideth Haring is a make-up artist and hairstylist based in New 

York City and the surrounding areas. Her work history includes 

film, television, commercial, fashion, print advertising, and music 

videos. Ms. Haring attended New York University and New York Film 

Academy with concentrations in film production and holds a B.S. 

in Media and Visual Studies from State University of New York. She 

holds several professional certifications for makeup and is also a New 

York State licensed cosmetologist. Ms. Haring has been teaching 

for Make- Up Designory since 2010 and is a licensed instructor in 

accordance with NYSED Regulation 126.6 (f).

BYRD HOLLAND

MAKE-UP ARTIST EMERITUS

Byrd Holland is a recognized professional make-up artist and a 

member of Local 706, The Make-Up Artists and Hairstylists Union 

IATSE. His career spans 40 years in television, theater, and print. 

Mr. Holland’s film credits include working as Department Head for 

productions such as Executive Action, The Spectre of Edgar Allan 

Poe, I Crossed the Color Line, Rabid, and Journey to the Cen- ter of 

Time. Mr. Holland’s television credits include The Alamo: Thirteen 

Days To Glory, Six Against the Rock, Crazy Times, Gunsmoke: 

Return to Dodge, Crisis in Midair, The Bill Cosby Variety Show, 

The Rock & Roll Years, and American Bandstand. In addition, Mr. 

Holland worked as the Department Head for Hard Copy for four 

years. Over the course of his career, he has worked with prominent 

actors, musicians, and entertainment personalities that include John 

Travolta, Danny DeVito, Cloris Leachman, Tom Hanks, Burt Reynolds, 

Natalie Cole, Paul McCartney, Michael Jackson, Hal Linden, Jonathan 

Winters and James Arness. He has also worked with Jimmy Carter, 

Senator and Mrs. Bob Dole, and Governor Pete Wilson.

TATE HOLLAND

CEO, PRESIDENT

Tate Holland has worked in make-up education and cosmetic sales, 

manufacturing and distribution for the last 18 years. He is also an 

experienced Administrator and School Director. Along with his 

school responsibilities, Mr. Holland is active in local community 

affairs. He is a former President of CAPPS, the California 

Association of Private Postsecondary Schools, the Burbank 

Chamber of Commerce, and the Burbank Downtown Business 

Improvement District. He is also a member of the Measure K 

Budgetary Oversight Committee for the Newhall School District. Mr. 

Holland holds a Bachelor of Arts in International Studies from the 

American University in Washington, DC.

JSTERLING HURLEY

INSTRUCTOR 

This mid-western native moved to New York City well over 20 years 

ago with a passion for art, culture and the energy that only New 

York can offer. His work has appeared in regional, national and 

international fashion magazines as diverse as Rolling Stones Italia, 

Playboy, Cosmo, Surface, and Zinc. He has worked with a wide range 

of celebrity talent including Liam Neeson, Mandy Moore, Natasha 

Henstridge, Robin Tuney, Vivian Green and Kherington Payne to 

name a few. He is a versatile artist and is able to seamlessly transition 

between the mediums of photography, film, television and live 

performances. His long career has been sustained by his constant 

inspiration by the world around him. He believes that successful 

design is the result of both the cerebral and the emotional. He has 

applied this perspective to wide range of projects from MTV, VH1 

HBO and countless music videos, commercials and live events. As 

an artist he is greatly influenced by the ever evolving worlds of art, 

fashion and pop culture, which he constantly immerses himself and 

finds that in the beauty and fashion worlds it is imperative to keep 

up with the latest products and techniques to successfully execute 

his work. He strongly believes in the power of makeup not only to 

transform the outside but also to foster wellbeing on the inside of 

his clients. Beyond the promise that cosmetics offer exists their true 

impact. That is on enhancing self-esteem and promoting a sense 

of wellbeing. J Sterling is a licensed instructor in accordance with 

NYSED Regulation 126.6(f).

RICH KRUSELL

INSTRUCTOR 

New York City-based artist, Rich Krusell, started making his mark in 

the art world as an illustrator and aerosol artist with aspirations to one 

day work for Marvel Comics. He studied commercial and fine arts in 

their traditional mediums. Though with the evolving job market, Rich 

eventually learned his way around a Mac computer and mastered its 

respective art programs. Having worked in advertising as a graphic 

designer (traditional & digital) for over 18 years, he found himself at a 

crossroads; inspired by watching horror and sci-fi films growing up, 

he shifted his energies to his oldest loves: sculpture, mask-making, 

and special make-up effects. He is well regarded amongst his 

peers for his likeness sculptures, conceptual design, painting and 

knowledge of color and his ability to think outside the box. In 2010, he 

co-founded "Gotham FX", an FX shop serving the NYC metropolitan 

area and beyond. The spectrum of work coming into the shop has 

been very diverse working closely with different industries such as: 

medical, pharmaceutical, fine art, fashion, print, film and television. 

Rich has prided himself with being able to adapt to clients large and 

small, from corporate giants like Disney, to short NYU student films. 

Today he is happy to join the MUD faculty and to be able to pay-it-

forward by teaching what he has learned over the years as one of 

his mentors, the late Dick Smith had always done. Mr. Krusell is a 

licensed instructor in accordance with NYSED Regulation 126.6(f).

A N  E D U C A T E D  A P P R O A C H  T O  M A K E - U P T M
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LISA LEVERIDGE

INSTRUCTOR 

Lisa Leveridge has been a professional make-up artist and hairstylist 

for 25 years. Her career began after graduating John H. Glenn High 

School and Long Island Beauty School in New York, where she 

received a cosmetology license. She began working on various 

television productions for ABC, NBC, FOX, HBO, MTV, VH-1, PBS, 

and Comedy Central, as well as print and runway for Revlon, and 

Betsey Johnson. In 1996, she was given the opportunity to move to 

Los Angeles where she continued as the makeup artist for Politically 

Incorrect with Bill Maher, (later named Real Time with Bill Maher). 

This led her to join the make-up artist Union Local 706. Her vast 

experience in the industry has allowed her to work on sitcoms, 

sketch shows, reality shows, talk shows, episodic shows, game 

shows, commercials, award shows, red carpet events, news shows, 

print ads, and fashion shows. She has been the personal make-up 

artist for Jenny McCarthy, Carmen Electra, and Kathy Griffin. Her 

celebrity client list also includes: Sarah Jessica Parker, Tom Hanks, 

Chris Rock, Ben Affleck, Sarah Silverman, Bill Clinton, Alec Baldwin, 

Nicole Richie, and Jack Black. Most recently she has lent her talent 

to Dancing with the Stars. Ms. Leveridge is a licensed instructor in 

accordance with NYSED Regulation 126.6(f).

CRAIG LINDBERG

INSTRUCTOR

Craig Lindberg began his career in make-up in 1985. Throughout 

his career, he has worked in industries including film, television, and 

Broadway. In 1997, he became head make-up instructor at Christine 

Valmy; during this time, he continued his own education by taking 

workshops hosted by many well-known artists such as Ve Neill, 

Richard Snell, and Sam Fine. Mr. Lindberg joined Local 798 in 2001, 

and became a Journeyman make-up artist in 2004. His television 

work includes five seasons at Saturday Night Live, three seasons with 

Royal Pains, four seasons at Law and Order: SVU and all 7 seasons 

of Rescue Me; his film work includes Indiana Jones and the Kingdom 

of the Crystal Skull and Spiderman 3. Mr. Lindberg is a licensed 

instructor in accordance with NYSED Regulation 126.6(f).

CHANTAL MARIANI

INSTRUCTOR

Chantal Mariani has been a professional make-up artist for 20 years, 

and is a member of The Make-Up Artists and Hairstylists Union Local 

798, IATSE. Her work has appeared on television productions such 

as Guiding Light, As The World Turns, Good Day N.Y., A Current 

Affair, Larry King Live, Showbiz Today, and The 500 Home Run Club 

(Mickey Mantle). She has worked on commercials for JP Morgan, 

Dean Witter, Ticketron, Nutri-System and Robin Leach on the Beach. 

Ms. Mariani’s film credits include She’s Back (Carrie Fisher), Day 

Traitors, and The Gifted. She has also worked with major actors, 

models, politicians, and entertainment personalities, including James 

Earl Jones, Patrick Stewart, Ellen Burstyn, Vanessa Redgrave, 

Christopher Reeve, Sigourney Weaver, Susan Sarandon, Ray Liotta, 

Gwyneth Paltrow, Miranda Richardson, Iman, John F.Kennedy Jr., 

Elle MacPherson, Brooke Shields, Jaclyn Smith, and Cicely Tyson. 

Ms. Mariani has a passion for acting, and has been awarded the 2001 

Curtain Up Critics Award for Best Actress, in addition to her extensive 

work in commercials, and as a spokesperson. Ms. Mariani is a 

licensed instructor in accordance with NYSED Regulation 126.6(f).

MARISSA MASELLA

INSTRUCTOR

With over 15 years of work in the industry, Marissa Masella, 

specializes in make-up for film, television and photography. She 

is experienced in a variety of make-up applications from beauty 

and fashion to special effects and prosthetics. Her experience also 

extends into styling hair and doing wig work. Ms. Masella is also 

Co-Founder and Head Make-up Artist for Wicked EFX, Inc. and is a 

licensed instructor in accordance with NYSED Regulation 126.6(f).

PAUL J. MASON

INSTRUCTOR

Paul J. Mason discovered his love for the art of makeup in his teens, 

eventually attending film school at night while working during the 

day. It was this intensive film production training that solidified his 

decision to work in special effects makeup. While trying to soak up 

as much as he could (with the internet still a toddler), he enrolled 

in the Dick Smith Advanced Makeup course and Special Effects 

Workshop in New York. Through Special Effects Workshop, he 

started mold-making and running foam for MTV productions, and 

later ran the fabrication crew on the network's show, Celebrity 

Deathmatch. Today, he is honored to be one of the building blocks 

of east coast based effects shop Gotham FX. Other credits include 

films Wildling and Across the Universe; Broadway Productions 

Edward Albee’s The Goat, August Wilson’s King Hedley II, and 

The Lieutenant of Inishmore; live events for The Walking Dead and 

AMC’s Monsterfest; in print including the cover for Italian Vogue; 

commercial clients Verizon, ESPN, and Fed Ex; and music videos 

for Fallout Boy and Circa Survive. Mr. Mason is a licensed instructor 

in accordance with NYSED Regulations 126.6(f).

JOHNNY OTTAVINO

INSTRUCTOR 

Johnny Ottavino is an international beauty expert and on-

air spokesperson. He has been a sought-after professional 

makeup artist, hair stylist, and beauty education consultant for 

more than 20 years. His clients include A-list celebrities, TV 

personalities, and models for television, film, entertainment, 
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publishing and fashion. Among his credits, Johnny was chosen 

as the official media spokesperson for Revlon’s ColorStay 

Haircolor with supermodel Cindy Crawford. His work has 

been seen on Paris runways for designers including Chanel, 

Christian Dior, Yves Saint Laurent, Armani and Donna Karan. 

Recognized as a beauty industry authority, Johnnny is often 

approached by major publications (he was named one of New 

York’s top “Hair & Beauty Essentials” by Quest magazine). He 

has conducted beauty-education training seminars in New York 

and internationally for highly recognizable professional makeup 

lines. Johnny’s clients include well-known faces such as Deborah 

Norville, Montel Williams, Aretha Franklin, Salma Hayek, Carnie 

Wilson and many more. He honed his expertise while studying 

in Europe at the Vidal Sassoon salon. His professional training 

also includes the William Tuttle School and Ben Nye. A native of 

Brooklyn, Johnny brings his cutting-edge New York style to his 

work. Mr. Ottavino is a licensed instructor in accordance with 

NYSED Regulation 126.6(f).

SYLVIA PICHLER

INSTRUCTOR

Sylvia Pichler has been a professional make-up artist since the late 

1980s. She has been a passionate airbrush enthusiast for the past 

15 years, and uses the airbrush technique to create a wide variety 

of beauty make-up artistry looks. In addition to her freelance work, 

she worked as Director of Education and Product Development for 

Temptu Cosmetics from 2006 to 2007. During this time, she traveled 

extensively throughout the United States and abroad, conducting 

airbrush seminars and leading hands-on classes. Ms. Pichler has 

worked on advertising for clients like Rolex, Clairol, Epson, T-Mobile, 

and Panasonic. Her work has been featured in Vogue, Zink, and 

Glamour. Her credits also include make-up for Broadway, red 

carpet events and the runway. Ms. Pichler is a licensed instructor in 

accordance with NYSED Regulation 126.6(f).

ELIZABETH PISANO

Elizabeth Pisano is a Make-Up Designory graduate and has been 

a professional make-up artist for the past seven years, with an 

emphasis on film and television work. She has also worked in special 

make-up effects and as a hair technician on films such as Tropic 

Thunder and TV shows such as Grey’s Anatomy and Private Practice. 

Ms. Pisano is a licensed instructor in accordance with NYSED 

Regulation 126.6(f).

CHELSEA REISS

INSTRUCTOR

An alumni of Make-up Designory, Chelsea Reiss first started her 

makeup career with the school and has since been freelancing for 

name brand cosmetics like Bobbi Brown and NARS. Ms. Reiss has 

been the lead makeup artist on many commercials, and also works 

for an advertising company (Giovatto Advertising) that shoots many 

commercials for NJ car dealerships and NJ state colleges. She first 

started her teaching career at Christine Valmy International school of 

Esthetics, and is licensed in skin care as well. Ms. Reiss enjoyed her 

education at MUD, and is very excited and passionate about being 

apart of the faculty. Ms. Reiss is a licensed instructor in accordance 

with NYSED Regulation 126.6(f).

GIL ROMERO

ASSOCIATE DIRECTOR OF EDUCATION

Gil Romero has been an educator with Make-up Designory for over 

15 years. He is a graduate of Willow Park High School in Apple 

Valley, CA, Cinema Make-up School in Los Angeles, CA and Make-

up Designory. Additionally, he received training in make-up design 

and artistry from UCLA Extension and Schell Sculpture Studio, and 

has continued to further his own educational experiences by taking 

courses in management and instructional methodology through 

UCLA Extension, University of Phoenix, Victorville Community 

College, Skillpath and the Coalition of New York State Career 

Schools. Mr. Romero has lectured and demonstrated make-up 

techniques including injury simulation, the process of prosthetic 

construction and prosthetic application on behalf of MUD, both 

nationally and internationally. In 2009, he co-authored the second 

edition of Make-up Designory’s Character Make-up textbook. As a 

professional make-up and special make-up effects artist, Mr. Romero 

has had extensive experience in film and television since 1995. His 

work has been seen on television shows and films including The 

Unit, Scrubs, Prison Break, Untold Stories of the E.R., The Sarah 

Silverman Show, The Late, Late Show with Craig Ferguson, The 

Shield, America’s Next Top Model, Midnight Movie, Five Fingers 

with Laurence Fishburne, Route 666 with Lou Diamond Phillips, Rob 

Zombie’s House of 1000 Corpses, tattoo transfers for Sherri Moon-

Zombie in The Lords of Salem and effects for the short film Wounded 

Embark of a Lovesick Mind by author/illustrator and film director Gris 

Grimly. In addition to his film and television work, he has produced 

prosthetic make-ups and effects for Universal Studios’ Hollywood 

and Tokyo liveaction stunt show WaterWorld, the Anubis puppets 

for The Mummy II: Chamber of Horrors, Busch Gardens Howl-O-

Scream event character “Jack”, FuseTV/ Fangoria Chainsaw Awards, 

Lady Gaga and other live musical performers, and specialty trauma 

simulations for companies and professional organizations including 

one of the largest and most technologically advanced burn centers in 

the U.S., the Integris Burn Center. Mr. Romero is a licensed instructor 

in accordance with NYSED Regulation 126.6(f).

CASSANDRA ROSS-DIXON

INSTRUCTOR

Cassandra (Sandee) Ross-Dixon is originally from Chicago, IL. 

She has been a licensed Cosmetologist since 2003 and a licensed 

Cosmetology Teacher since 2004. Ms. Ross-DIxon established 

herself as a gifted stylist working on numerous fashion shows in 
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Chicago before moving to New York. Since relocating, Ms. Ross-

Dixon has made a lasting impression in the Big Apple. She has 

regularly worked on New York Fashion Week for great designers 

such as Vera Wang, Oscar De La Renta, J. Lindeberg, Nicholas K, 

and Kimberly Ortiz. She also has created her own hair and makeup 

studio where she makes herself available as the go-to hair and 

makeup stylist for brides and various gala events. Ms. Ross-Dixon is 

a licensed instructor in accordance with NYSED Regulation 126.6(f).

RAY SANTOLERI

INSTRUCTOR

Ray Santoleri holds an Associate’s Degree in Marketing Art & Design 

from Middlesex County College. He began his professional art career 

as a freelance graphic artist at advertising and design studios where 

he did basic print design, layout and production. His skills included 

comprehensive layouts, mark renderings, illustration, technical 

illustration, computer graphics, airbrushing & photo retouching. He 

attended make-up effects school in Orlando, FL where learned, and 

became proficient in, clean & corrective straight make-up, character, 

aging, injuries and prosthetic make-up application. Mr. Santoleri 

has used his knowledge of make-up and effects make-up design 

in various areas of work. At Universal Studios he applied make-

up and prosthetics to the cast of Beetlejuice Graveyard Review, 

sculpted life masks and molded slip- rubber masks for the show. 

He conceived the 1997 Universal Studios Horror Nights concept for 

the Universal Studios Tour in Hollywood, CA. In New York City, Mr. 

Santoleri freelanced with NBC Studios where he did straight make-up 

for WNBC News and worked at Saturday Night Live where he did 

straight, character, and prosthetic make-up. For two seasons on 

SNL he worked as Will Ferrell’s personal make-up artist. His movie 

credits include Beloved with with Oprah Winfrey and Van Helsing. On 

Beloved, his work involved mold making and casting of the various 

effects created for the film, including various injuries, a newborn child 

and a dead child. On Van Helsing, Mr. Santoleri worked on sculpting 

the Frankenstein Monster bodysuit at Captive Audience Studios in 

Burbank, CA. He has also worked as a make-up artist on local and 

regional TV ads, and he recently worked on the movie Paranoia and 

NBC TV’s Do No Harm. In 1998, he began working with McFarlane 

Toys where he started sculpting scale figures and has since 

freelanced for different companies including NECA, Mezco Toys, 

and Entertainment Earth & Presidential Monsters. Mr. Santoleri is a 

licensed instructor in accordance with NYSED Regulation 126.6(f).

STACY SMITH-EGINTON

INSTRUCTOR

Stacy Smith-Eginton is a graduate of Make-up Designory LA from 

the Master program. She has been a working freelance make-up 

artist since 2007. She has spent her career trying to work as many 

different kinds of projects as possible, spending time in film, theater, 

Halloween Horror nights, the circus', opera's, and Playboy along with 

fashion and art photography. Recently she has begun combining her 

own VFX/CGI and digital art with Special Make-up effects. She is a 

licensed instructor in accordance with NYSED Regulation 126.6(f)

PAUL THOMPSON

DIRECTOR OF EDUCATION

A Los Angeles native and professional make-up artist and educator 

with 30 years of experience, Paul directs and manages Make-up 

Designory’s global education at nearly 100 campuses worldwide. He 

developed the curricula, lesson materials, assessments, and training 

programs for MUD, including the Studio and Partner School program 

and directly oversees educational operations at MUD’s Los Angeles 

and New York campuses. 

During his make-up career, Paul founded a make-up effects company 

specializing in television, commercial, and theme-park projects. 

One project resulted in the creation of the very first silicone bodysuit 

for an NBC mini-series. He has created numerous make-up effects 

for commercials, episodic TV shows, and feature films, as well as 

supervising film and television projects for MUD/FX Group. Over the 

course of his career, he has worked with many prominent actors, 

musicians, and entertainment personalities.

Paul has held several educational specialist positions during 

his career, including UCLA extension, and served as director of 

education for another LA-area school. In addition to lecturing all 

over the world for major cosmetic companies, Paul manages MUD’s 

publishing endeavors. He authored the first edition of MUD’s make-

up textbook Character Makeup and co-wrote the second edition with 

Gil Romero.  

He graduated high school in California at La Quinta High School, and 

then attended Orange Coast College and UCLA extension classes 

to learn the art of make-up. In addition to his make-up education, 

Paul has completed courses in curriculum design and writing with 

the University of Phoenix, completed all course work required for 

a designated subjects vocational teaching credential at UCLA, 

and completed all course work to achieve a full teacher license in 

the State of New York. Over the course of his career he has been 

licensed to teach in California, Florida and New York. He is a licensed 

instructor in accordance with NYSED Regulation 126.6(f).

MARY ANNE TOCCALINO

INSTRUCTOR

Mary Anne Toccalino has been a professional make-up artist and 

consultant for the cosmetics industry for over 30 years. Since 1997, 

she has worked to develop a strong background in commercials, 

industrial videos, and print, for clients like Chrysler, General Motors, 

The Detroit Pistons, Merrill Lynch, Audi, K-Mart, Benetton, and 

Domino’s Pizza. Ms. Toccalino has worked for major cosmetics 

companies including Lancôme, Ralph Lauren, Rene Guinot, Sothys, 

La Prairie, Dermalogica, MOP, Giovanni, and Sebastian. Her more 

recent fashion credits include Lux Life Fashion Evolution 2007 in 

Miami, Florida. Ms. Toccalino has also owned and operated her own 

business for over nine years. Her film and television credits include 

work as a Make-Up Supervisor for Jelly at the 2008 Sundance Film 

Festival, The Big Story, and The Faith Hill Special (NBC). She has 

worked with personalities such as Michael Jackson, Gary Oldman, 
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Lily Tomlin and Rachel Hunter. Ms. Toccalino is a graduate of Radford 

Union High School in Radford, MI, Joe Blasco Makeup Artist Training 

Center in Hollywood, CA and Make-up Designory. Ms. Toccalino has 

her A.A. in Humanitarian Arts from Oakland University in Oakland, 

MI and an Esthetician’s Degree from Virginia Farrell in Royal Oak, MI. 

Additionally, she has received make-up training from Lancome, MAC, 

Dermologica, Giovanni, Arbonne, Estee Lauder, Bumble & Bumble, 

and Toni & Guy; additionally, she has instructional methodology 

training from UCLA Extension and the Coalition of New York State 

Career Schools. Ms. Toccalino is a licensed instructor in accordance 

with NYSED Regulation 126.6(f).

TYRONE TRAYLOR

INSTRUCTOR

A native New Yorker, Tyrone grew up in Brooklyn the son of a 

fashion-model mother and a record producer father. It was during 

college Theatre classes that he first fell in love with creating 

innovative makeup and hair. When he isn’t in the studio of a fashion 

photographer or behind the scenes at a television show, Mr. Traylor is 

on the road bringing ideas for fresh, flattering makeup and hair to real 

people. His list of credits include on – air work for The View, Anderson 

Cooper 360o, Paula Zahn Now, Makeover Mondays for the Rosie 

O’Donnell Show, Livin’ it up With Ali and Jack, and the Queen Latifah 

Show, along with several music videos and commercials. His work 

has been seen on runways in New York, Paris, Milan, and London. Mr. 

Traylor has also conducted seminars and performed demonstrations 

for Clairol, Maybelline, Garnier, Shiseido, Estée Lauder, Lancome, 

and Francois Nars, He has been quoted in Allure, Glamour, iVillage 

com, MSN.com, People, Marie Claire, Style Monte Carlo, Real 

Simple, Latina and Essence. Mr. Traylor is a licensed instructor in 

accordance with NYSED Regulation 126.6(f).

SKY VEGA

INSTRUCTOR

Sky Vega is an award nominated Special FX Makeup Artist and 

entrepreneur based out of New York City. Beginning in entertainment 

buisness as a touring musician, Sky has since worked as a 

Department Head on many feature films, shorts, music videos and 

TV shows she’s credited with producing molds and life casting for 

The Hobbit (An Unexpected Journey) and has worked for a slew of 

celebrities from Dr. Oz to “Weird Al” Yankovic. Sky’s work has been 

seen in many publications with creative costuming for singer P!nk’s 

red 70 carpet appearances at the Bette Midler annual Hulaween 

ball and Heidi Klum's party to media coverage of various Issabella 

Rossalini productions for Green Porno and Animals Distract Me. Sky 

is a graduate of the South African Academy of Arts, with a four-year 

intensive and comprehensive arts curriculum. She studied aesthetics 

and cinematography at the University of Art & Design in Greece, 

A.K.T.O., majoring in Computer Graphic Animation and Multi-Media. 

She completed the Special FX Makeup course at the School of Visual 

Arts and fine-tuned her lab skills at the Makeup Designory’s Special 

Makeup-Up Effects 301 course. Sky founded her creative company 

Pittaway Art in 2010, which acts as the retail portal for the Sky Vega 

Special Effects Makeup product line and her other artistic endeavors. 

Ms. Vega is a licensed instructor in accordance with NYSED 

Regulation 126.6(f). 
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Student LifeAuthentic Experience

Authentic Experience
MUD’s premier instructors will guide you through a mixture of lec-
tures, demonstrations and hands-on practice that will develop your 
talents and hone your craft. MUD instructors have years of profes-
sional expertise working with some of the biggest names in film, 
television and fashion. They are committed professional make-up 
educators who are passionate about putting your experience first.

Career Development
MUD students enjoy the benefits of continuous placement as-
sistance and career guidance offered by the Career Services 
department on each campus. This includes access to a Career 
Services employment website, local volunteer opportunities and 
professional development lectures.

Industry Insight
At MUD you will get the inside scoop from the world’s most talk-
ed about artists working behind the scenes of today’s film sets, 
runway shows and productions. Through MUD’s relationships in 
the entertainment and fashion communities, you will enjoy regu-
lar group conversations with industry game changers during out-
standing Industry Speaks events.

Student Discounts
MUD students have access to the full range of MUD cosmetics, 
tools, cases, books and other make-up artist must-haves. At the 
MUD stores you can enjoy discounts on all MUD products as 
well as savings on other brands. That same discount is offered 
online at www.mudshop.com.

International Students
Make-up Designory proudly welcomes international students from all over the world. Make-up artistry is a visual art, however, minimal 
English language proficiency is required. Proficiency is evidenced by a U.S. High School Diploma, GED or the equivalent in a country where 
English is a primary language. For students who completed secondary school in a country where English is not a primary language, evi-
dence of the successful completion of a secondary school- level English course or a minimum TOEFL score of 50 will be required. MUD is 
authorized to issue I-20 documentation for M-1 visas for students who are enrolled at the school. The school’s I-20 document is only valid 
for an M-1 visa and can only be provided for the period of time during which the student is registered at MUD.

Are you interested in working on major film, television or theater productions? Would you like to do make-up for music video and commer-
cial shoots, or for fashion editorial and print advertising? Or would you rather own you own business, or consult for a high-end cosmetic 
brand? Whatever path you choose, we have been there, and we can help you get there too.

 Student

Life
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Local Area Resource Guide
New York’s Financial District (FiDi) has been rediscovered and is one of the cleanest, safest, and most sought-after 

neighborhoods in the city. They even have their own Downtown Alliance security guards who assist the NYPD in 

keeping the area safe and are always ready with friendly tip on where to go or what to do in the area. The Financial 

District is home to museums, cultural institutions, historic sights, and world class shopping—plus a thriving, and 

rapidly growing, restaurant scene. 

You can find more community resources at the Downtown Alliance’s website: www.downtownny.com

DINING 

The area surrounding MUD features a diverse array of restaurants to satisfy 

any mood. From a quick bite to an evening out, here are just a few of the 

places you will enjoy.

ADRIENNE’S PIZZA BAR
54 Stone Street
Pizza

BAREBURGER
155 William Street
Organic food

CAFÉ BRAVO
52 Broadway
Cafe

CHIPOTLE
100 Maiden L
Mexican food

GELATO TI AMO
12 John Street
Ice cream

HALE AND HEARTY
111 Fulton Street
Salad, soups and sandwiches
Luke’s Lobster
26 S. William Street
Seafood

MAGIC MIX JUICERY
102 Fulton Street
Juice / Vegan

MELT SHOP
111 Fulton Street
American food

OPEN DOOR GASTROPUB
110 John Street
Hip tavern

PISILLO ITALIAN PANINI
97 Nassau Street
Italian food

PRET A MANGER
60 Broad Street
Sandwiches / Wraps

RED MANGO
111 Fulton Street
Frozen yogurt

SOPHIE’S CUBAN CUISINE
73 New Street
Cuban food

SUBWAY
30 Broad Street
Sandwiches

W HOTEL
123 Washington Street
Bar / Lounge

WOOGIES BAR AND GRILL
44 Trinity Place
American food
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SHOPPING

The Financial District offers a variety of stores ranging from local-owned 

boutiques to well-known retailers. You will find what you are looking for- 

whether it be a unique gift or a new outfit for yourself. 

SERVICES

Whether you need an aspirin, want to work out, or simply relax after a busy 

day, here are a few more places surrounding MUD.

BANKS

Getting your finances in order is an important part of your success at 

MUD and beyond. The Financial District is a financial center not only 

for New York City but also for the world. Here are but a few of the 

banks available to you.

ABERCROMBIE & FITCH
199 Water Street
Casual clothing

BROOKS BROTHERS
1 Liberty Plaza
Men’s wear 

BARNES & NOBLE
97 Warren Street 2nd Floor
Bookstore

CENTURY 21
10 Cortlandt Street
Discount designer clothing

GAP
170 Broadway
Casual clothing

TRINITY PLACE DEPARTMENT STORE 
37 Trinity Place
Department store

BANK OF AMERICA
150 Broadway

CHASE BANK
45 Wall Street

CITI BANK
100 William Street

AA NAIL SPA
79 Pine Street
Nail Salon

COIFFEUR
140 Nassau Street
Hair Salon

DUANE READE
100 Broadway

PHARMACY
Nail 125
125 Maiden L
Nail Salon

NEW YORK 
SPORTS CLUB
217 Broadway
Gym

PLANET FITNESS
25 Broadway
Gym



67





NEW YORK CITY RESOURCES

MEDICAL & DENTAL CARE

NYU DOWNTOWN HOSPITAL
170 Williams St.
New York, NY 10038
212-312-5000

MODERN DERMATOLOGY
65 Broadway #1100 
New York, NY 10006
212-379-6477

BROADWAY DENTAL CARE
65 Broadway Suite 408 
New York, NY 10006
212-430-3888

DUANE READE (PHARMACY)
100 Broadway 
New York, NY 10006

RITE AID PHARMACY
225 Liberty Street, Ste 1
New York, NY 10281

DUANE READE WALK-IN MEDICAL 
CARE
1627 Broadway (at 50th St.) 
New York, NY 10019
866-366-3060

GOUVERNEUR HEALTHCARE 
SERVICES
227 Madison St. 
New York, NY 10002 
212-238-7000

DAY CARE CENTERS

CHINATOWN DAY CARE CENTER 
INCORPORATED
35 Division St.
New York, NY 10002
212-431-3845

NY GRAND CENTER DAY CARE
323 Grand St.
New York, NY 10002 
212-226-8600

LITTLE STAR OF BROOME ST. DAY 
CARE
151 Broome St. 
New York, NY 10002 
212-673-2680

OTHER INFORMATION

EMERGENCY
911

NEW YORK POLICE DEPARTMENT
212-741-4811

YELLOW CAB
212-571-5412

MTA
www.mta.info

http://www.mta.info


Housing and 
Transportation

To help students traveling from other states and regions make an easy transition to New York City, Make-Up Designory (MUD) 

has put together a list of places where students can begin their searches for housing options.

MUD strongly recommends that students begin their housing searches well in advance of beginning school. Metropolitan 

New York City is one of the most expensive places to live in the United States, and available housing can be scarce. Students 

need to plan ahead, in order to ensure that they have given themselves enough time to secure acceptable housing.

When beginning the housing search, please note that there are many easy and accessible public transportation commuter 

options to and from the island of Manhattan.

The city, outlying boroughs, and communities across the river in New Jersey are well served by a number of subway, 

commuter train, and commuter bus lines.* Students who intend to bring their own cars should be aware that daily parking 

is extremely challenging in New York City, and monthly parking is limited and expensive. Students may be able to secure 

spaces in garages that are owned by larger management companies. Such garages charge approximately $275.00 – 

$600.00 per month to rent a space.

*For more information about travel to and from, as well as within New York City, please see the Transportation Resources section of this Catalog.

HOUSING RESOURCES

FOR STUDENTS ONLY:

EDUCATIONAL HOUSING SERVICES 
offers 24-hour building security and fully furnished rooms 
at 11 different locations within the city. Please note that 
occupancy must fall within their established schedules. 
800-297-4694 
www.studenthousing.org

NYC INTERN 
is a program of The King’s College, a liberal arts college 
located in midtown Manhattan in the Empire State Building. 
They are dedicated to helping students from around the 
world to find affordable and convenient housing during their 
studies in New York City.
212-659-7286 
www.nycintern.org

THE DE HIRSCH RESIDENCE
 at the 92nd Street Y offers furnished rooms and an on-site 
fitness facility that is available for an additional fee.
1395 Lexington Ave. (at 92nd Street), New York, NY 
212-415-5660 
www.92y.org

UNIVERSITY PLACE
offers 24-hour building security and fully furnished rooms. 
Please note that occupancy must fall within their established 
schedules.
385 MacDonald Ave., Brooklyn, NY 718-844-5300 
www.nystudenthousing.com

FOR STUDENTS AND 
NON-STUDENTS:

PACE UNIVERSITY SUMMER 
CONFERENCE ACCOMMODATIONS
 offer 24-hour building security and fully furnished rooms to 
individuals 18 years of age and older. Please note, housing 
is only available between June and mid-August. Please 
contact the Associate Director of Auxiliary Services.
South Street Seaport 
212-346-1295

SARA’S NEW YORK HOMESTAY
offers furnished, shared apartments at locations that vary 
based upon availability.
212-564-5979 
www.sarahomestay.com

THE GERSHWIN HOTEL
offers accommodations for a maximum stay of two weeks.
7 East 27th Street (at 5th Ave.),  
New York, NY 
212-545-8000 
www.innewyork.com/the-gershwin-hotel

PINK DORMS
provides safe, stylish, and sophisticated dorm style Accom-
modations for female students, interns, recent grads, and 
extended stay travelers staying in New York a minimum of 
thirty days.
646-238-1111
info@pinkdorms.com
www.pinkdorms.com

SHORT-TERM HOUSING 
RESOURCES:
MUD also recommends that students review the following 
extended-stay facilities for short-term housing options.

CANDLEWOOD SUITES
offers special discounts to MUD students. Check the “MUD” 
link on their home page.
21 2nd Street, Jersey City, NJ www.ihg.com/candlewood/
hotels/us/en/reservation

OAKWOOD APARTMENTS
also extends special offers to MUD students, at locations all 
over the city. 
866-400-1925
www.oakwood.com

http://www.studenthousing.org
http://www.nycintern.org
http://www.92y.org
http://www.nystudenthousing.com
http://www.sarahomestay.com
http://www.innewyork.com/the-gershwin-hotel
mailto:info@pinkdorms.com
http://www.pinkdorms.com
https://www.ihg.com/candlewood/hotels/us/en/reservation
https://www.ihg.com/candlewood/hotels/us/en/reservation
http://www.oakwood.com


TRANSPORTATION RESOURCES

New York City is served by a wide range of public transportation options. Students can access in depth information 

about traveling into and out of New York on the websites listed below. In order to get acclimated to New York City before 

arriving, we recommend that students review travel books like the Not For Tourists Guide to New York City, published by 

Not For Tourists. This is a great resource for getting around the city. Information is updated annually and structured on a 

neighborhood-by-neighborhood basis. This book also includes sightseeing information, maps of the city, its boroughs, and 

the subway system.

LONG-DISTANCE TRAVEL 
RESOURCES

AIRPORTS
JFK Airport: www.panynj.gov/airports/jfk.html
LaGuardia Airport: www.panynj.gov/airports/laguar-
dia.html
Newark Airport: www.panynj.gov/airports/newark-
liberty.html

TRAINS
Amtrak: www.amtrak.com 

COMMUTING RESOURCES
New York City Subway: www.mta.info/nyct 
Please note, the train lines/stations that are closest to 
the school include:
2, 3, 4, and 5 at Wall Street
1, R at Rector Street
J, Z at Broad Street
E at World Trade

FROM LONG ISLAND:
Take the Long Island Railroad (LIRR) to Penn Station. 
The LIRR includes eight train lines that service Long 
Island, parts of Queens, and Brooklyn. Discounts are 
available for weekly and monthly tickets. www.lirr.org 

FROM NEW JERSEY AND 
UPSTATE NEW YORK WEST OF 
THE HUDSON RIVER:
NJ Transit buses and trains run to and from Manhat-
tan via Port Authority and Penn Station. These buses 
and trains service New Jersey and parts of upstate 
New York that are west of the Hudson River. Student 
discounts are available on monthly fares.  
www.njtransit.com 
Students may also travel to and from New Jersey via 
Port Authority Trans Hudson (PATH) buses, trains and 
ferries. For schedules, please visit: www.panynj.gov 

FROM CONNECTICUT AND 
UPSTATE NEW YORK EAST OF 
THE HUDSON RIVER:
Take the Metro North train to Grand Central Station. 
This service includes five train lines that serve Con-
necticut and parts of upstate New York that are east of 
the Hudson River. www.mta.info/mnr 

Central Parking Systems: 
www.parking.com 

Garage Management Company: 
www.gmcparking.com 

Icon Parking Systems: 
www.parking.com 

Imperial Parking Services: 
www.impark.com 

http://www.panynj.gov/airports/jfk.html
http://www.panynj.gov/airports/laguardia.html
http://www.panynj.gov/airports/laguardia.html
http://www.panynj.gov/airports/newark-liberty.html
http://www.panynj.gov/airports/newark-liberty.html
http://www.amtrak.com
http://www.mta.info/nyct
http://www.lirr.org
http://www.njtransit.com
http://www.panynj.gov
http://www.mta.info/mnr
http://www.parking.com
http://www.gmcparking.com
http://www.parking.com
http://www.impark.com
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FINANCIAL SERVICES

For the most current financial assistance information, please 
visit: www.mudfinaid.com
 

The Make-up Designory (MUD) Financial Aid Department can provide 

information and assistance to students concerning a variety of 

finance options for their education. The primary purpose for financial 

aid is to provide assistance to students who may not be able to afford 

to attend classes through their own means. 

MUD understands that financing an education can be one of the most 

complex issues that students face. For this reason, MUD’s Financial 

Aid staff is available for all students and families who would like to 

discuss their financing options. Additional assistance and updates 

can be found at MUD’s Financial Aid website: mudfinaid.com. 

If a student obtains a loan to pay for an educational program, he 

or she will have the responsibility to repay the full amount of the 

loan plus interest, less the amount of any refund. If the student has 

received federal student financial aid funds, he or she is entitled to 

a refund of the moneys not paid from federal student financial aid 

program funds.

FEDERAL FINANCIAL AID

Federal financial aid is available to students who qualify and who 

are enrolled in an eligible program. MUD highly recommends that 

all students take advantage of any federal aid for which they may be 

eligible. To apply, complete a Free Application for Federal Student Aid 

(FAFSA) online at: www.fafsa.ed.gov. Make-up Designory’s New York 

Campus school code is E01739. Detailed information on financial aid 

assistance can be found on the school’s website: mudfinaid.com.

PRIVATE STUDENT LOANS

Before looking into private student loans, prospective students 

should investigate federal student aid. Federal student aid may be 

more favorable than the provisions of private education loans such 

as providing a range of flexible repayment options including but 

not limited to, income-based repayment and income-contingent 

repayment plans, which other student loans are not required to 

provide. Federal Direct Loans are available to students regardless 

of income. If a student has exhausted all of his or her financial aid 

options (grants, scholarships, federal loans, etc.) and still needs 

money for school, he or she may want to apply for a private loan. 

These loans are generally based on credit worthiness rather than 

financial need. Private loans of less than $5,000 may be disbursed 

to the school up front as a single disbursement. Private loans for 

amounts greater than $5,000 must be disbursed in two installments, 

one-half up front, and one-half at the halfway mark. The school’s 

preferred lender list for private student loans can be found on 

the school’s website at the following link: fao.mudfinaid.com/fao/

node/24. 

FINANCIAL AID FOR  
INTERNATIONAL STUDENTS

Prospective students from other countries should contact the 

Ministry of Education or Department of Education of their native 

government. Many of these agencies provide financial assistance 

to individuals who wish to study abroad, particularly in career fields 

for which training is not readily available in their home country. MUD 

is ready to assist any agency in evaluating our qualifications to be 

recognized as a viable vendor. 

For citizens of the UK, you may find information on financial 

assistance to support your learning by visiting www.

skillsfundingagency.bis.gov.uk or calling 0845 377 5000.

VETERANS BENEFITS

MUD is approved by the New York State Department of Veterans 

Affairs for the training of veterans and eligible persons under the 

provisions of Title 38, United States Code. This approval is for Non-

College Degree (NCD) Programs under Title 38, and applies to the 

Fashion Make-Up Artistry Program, Multimedia Make-Up Artistry 

Program, Master Make-up Artistry Program, and Beauty 101. Please 

note that the school provides a written brochure for all service 

members and their families that offers details of the Veterans Benefits 

Program.

TUITION

Students enrolling at MUD are responsible for meeting the financial 

commitments required in order to attend school. At MUD, the 

enrollment process is not complete until a student can confirm 

that he or she is financially capable of covering the costs of school 

registration, tuition, lab fees and supplies. Payment is due two 

weeks prior to the first day of class. Tuition for any course is due in 

one payment. Tuition for the Fashion or Multimedia program can be 

paid in one or two payments with the second payment for half the 

tuition and lab fee costs being due at the midpoint of the program. 

Tuition for the Master program can be paid in one, two or three 

payments. First payment is due two weeks prior to the first day of 

class, second payment for the two payment option is due at the 

midpoint of the program. Second and third tuition payments under 

the three payment option are due at equal increments throughout 

the program. Payments for supplies are considered separate from 

tuition payments. Students who require financial assistance with their 

tuition are encouraged to contact the Financial Aid Office as soon as 

possible. 

PAYMENT

MUD accepts business or personal checks, money orders, 

cashier’s checks, traveler’s checks, and major credit cards; MUD 

also accepts cash, but strongly discourages any cash payments 

in excess of $1,000.00. Please make all checks payable to Make-

up Designory. Payments can also be made via PayPal using ar@

mud.edu. Students who have been awarded scholarships from a 

third party are permitted to apply these funds towards their tuition, 

and their tuition will be reduced appropriately. If students prefer 

to pay for materials up front along with tuition, please note that it 

A N  E D U C A T E D  A P P R O A C H  T O  M A K E - U P T M

74

http://www.mudfinaid.com
http://mudfinaid.com
http://www.fafsa.ed.gov
http://www.skillsfundingagency.bis.gov.uk
http://www.skillsfundingagency.bis.gov.uk
mailto:ar@mud.edu
mailto:ar@mud.edu


is included when writing the check. Once the check has cleared 

(approximately one week) the student will be able to pick up their kit 

within one week of the start of class when the kit becomes available 

in the MUD Shop.

STORE CREDIT

Students receiving financial aid assistance or third party funding 

for supplies may have their funds sent directly to the school. As 

applicable, MUD will credit the student’s kit charges as paid and 

the student can pick up their kit within one week of the start of class 

when the kit becomes available in the MUD Shop. If a student wishes 

to receive a check for supplies when funds have been paid directly to 

the school, he or she should visit the Administrative Office and fill out 

a Refund Request form. Authorization may be required from the third 

party who paid for the supplies. If an unclaimed credit remains on 

the student’s account at the time of their graduation, a refund check 

will be issued to the appropriate party in order to close the student’s 

account.

CAREER SERVICES

Make-up Designory (MUD) is pleased to offer continuous graduate 

assistance to active students and graduates in good standing 

through the Career Services Department. Career advisement is 

based upon each individual student’s needs; services include the 

MUD Job Board, Professional Development Lectures, and one-on-

one counseling. Make-up Designory does not guarantee students’ 

employment and each make-up artist is responsible for securing his 

or her next job. Most make-up artists find employment in a variety 

of ways; this will help create an employment mix that offers a variety 

of experiences. Employment can be found in industries such as 

cosmetics lines, salon/spas (additional licensing and training may be 

required depending on the state or country), film, television, fashion, 

theater, and social events. Depending on the job, project, or budget, 

employment can range from one day to several months. The hours 

worked can also range from a traditional eight-hour day in cosmetic 

sales to ten- to fourteen-hour days on a film set. The field of make-up 

artistry is creative, diverse, highly entrepreneurial, and competitive– 

which can be both challenging and rewarding. When starting out, it is 

extremely important to set realistic goals. Being organized, tracking 

expenditures, budgeting money, networking, and being open and 

available to various job opportunities are just a few guidelines for 

success in the industry.

THE MUD JOB BOARD

This private, password-protected online job center is maintained 

by MUD’s Career Services Department. This online resource 

includes a job center with employment listings for student and 

graduate makeup artists, announcements for professional 

development lectures and information pertaining to on-and-off 

campus hiring events. All students receive login information to 

access the site during their first meeting with their Career Services 

Advisor. MUD encourages all students and graduates to visit this 

job site frequently, as it is updated daily with different job postings 

and area events. 

PROFESSIONAL 
DEVELOPMENT LECTURES

MUD also conducts Professional Development Lectures, which are 

free of charge to students and graduates. Lectures cover a variety of 

career-related topics, help students prepare for work in the industry, 

and provide a forum for graduates, students, and professionals 

in the industry to exchange ideas and peer counsel one another. 

Professional Development Lectures are also wonderful opportunities 

for MUD graduates to network with current students and other 

professional make-up artists and establish connections that are 

critical to an artist’s success.

Some of the recent speakers include:

Kevin James Bennett

Lorin Cole

Jenai Chin 

Michael DeVellis

Joe Dulude II

Niko Gonzalez

DeShawn Hatcher

Scott Hersh

Michael Key

Cassondra Kurtz

Alex LaMarsh

Chris Lanston

Sue Lee

Sandy Linter

Local 798 Representatives

Tim MacKay 

Christopher Milone

Cat Paschen

Kyle Pasciutti 

Alexa Prisco

Tomy Rivero

Bethany Serpico

Brian Strumwasser

D'Angelo Thompson

Josh Turi

Renny Vazquez 

James Vincent

Reggie Wells

Stacey Weinstein

Crystal Wright 

PERSONAL SUPPORT

MUD’s Career Services Advisors offer resume and cover letter 

writing and editing services, interview preparation, networking 

assistance, as well as personal branding and marketing advice. 

Students who seek one-on-one support or advisement are 

encouraged to schedule a meeting with a Career Services 

Advisor.

LEARNING  
RESOURCE CENTER

MUD is dedicated to providing all students and graduates with 

access to a comprehensive source of research material related 

to the field of make-up artistry. The research conducted in the 

Learning Resource Center is essential becoming familiar with the 

professional make-up industry. For this reason, faculty and staff 

actively promote the frequent use of the materials and resources 

available. In the MUD Learning Resource Center, students can 

review notes, study course materials, and conduct research on 

award-winning make-up artists, popular products and specialized 

techniques. Students may use the computer workstations to 

access the Internet and review photographs of work. The Learning 

Resource Center is equipped with computer workstations with 

networked printing capabilities using standard inkjet printers 

and photocopy machines. These printers and copiers allow any 
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student or graduate an on-campus option to reproduce images 

or source materials that may provide inspiration in the classroom 

or for professional assignments. Each workstation with a desktop 

PC includes software such as Microsoft Office applications 

Word, Excel and PowerPoint, as well as photo viewing and editing 

programs. The Learning Resource Center also provides MUD 

students and graduates with wireless Internet connectivity with 

access points located throughout the campus.

AMERICANS WITH  
DISABILITIES ACT POLICY 

Make-up Designory does not discriminate in admission or access 

to our courses or programs on the basis of age, race, color, sex, 

disability, religion, sexual orientation or national origin. If you would 

like to request academic adjustment or auxiliary aids, please contact 

the School Director. You may request academic adjustments or 

auxiliary aids at any time. The School Director is responsible for 

coordinating compliance with Section 504 of the Rehabilitation Act of 

1973 and Title III of the Americans with Disabilities Act of 1990. 

Applicants who are persons with disabilities, as defined in paragraph 

104.3(j) of the regulation under Section 504 of the Rehabilitation Act 

of 1973, may apply for admittance into the program. The School will 

work with the applicant or student to determine whether reasonable 

accommodations can be effective and/or are available. 

Any qualified individual with a disability requesting an 

accommodation or auxiliary aid or service should follow this 

procedure:

 - Notify the School Director in writing of the type of accommodation 

needed, date needed, documentation of the nature and extent of 

the disability, and of the need for the accommodation or auxiliary 

aid. The request should be made at least four weeks in advance 

of the date needed. You may contact the School Director by 

telephone at 212-925-9250.

 - The School Director will respond within two weeks of receiving 

the request. If you would like to request reconsideration of the 

decision regarding your request, please contact the School 

Director within one week of the date of the response. Please 

provide a statement of why and how you think the response 

should be modified.

DIRECTORY OF INFORMATION

The faculty and staff at Make-up Designory (MUD) continually strive 

to provide students with the utmost in services and support. While 

the School Director is primarily responsible for this department, 

Student Services are shared among the entire administrative staff. 

MUD’s Student Services Department is always available to assist 

students and graduates with questions about housing, financial 

assistance, academics, career advisement, and other concerns. 

Students may contact Student Services by phone at: 212-925-9250, 

or may stop by the Administrative Office. Individual department 

contact information is available in the back cover of this catalog.

SERVICES AND SUPPORT  PLEASE VISIT

Academic Advising Lead Instructor

ADA Compliance Coordination  School Director

Address Changes Registrar

Admissions Information Admissions

Attendance Information Registrar/Instructors

Billing Information Accounting

Career Advising Career Services

Certificate or Diploma Inquiries Registrar

Cosmetic Company  

Discount Letter Registrar

Course or Program Changes Admissions

Enrollment Verification Letter Registrar

Financial Assistance Financial Aid

Graduate Employment Assistance Career Services

Housing Assistance Admissions

I-20 and Visa Inquiries Admissions

Leave of Absence Registrar

Parking Information Reception

Teacher Reference Letter Instructors

Title IX Questions or Complaints Title IX Coordinator

Transcript Request Registrar

Tuition and Payments Accounting

Tutorial Services School Director/Lead Instructor

Veterans Benefit Information Admissions

Withdrawal from Program or Course Admissions/Registrar
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ENROLLMENT PROCESS 

In order to enroll in any Make-up Designory (MUD) course of study, 

students must first complete a Student Application Form and submit 

an registration fee of $100.00. All prospective students must also 

submit proof of high school graduation or equivalent. Acceptable 

items for documentation for prospective students who attended 

secondary school in the U.S. include a high school diploma, G.E.D, 

T.A.S.C. (Test Assessing Secondary Completion), or Bachelor's 

Degree. Prospective students who attended secondary school 

outside of the U.S. must provide proof of completion of the equivalent 

of American High School or proof of completion of compulsory/ 

customary secondary education in their native country (all records 

covering secondary school work must be submitted for evaluation 

to determine that acceptable minimum requirements have been 

met); the equivalent of a Bachelor's degree will also be accepted. 

Transcripts supplied as documentation must be original and/ or 

school-submitted documents. Students in all courses must be 18 or 

have parental consent. 

As a part of the enrollment process and before securing a seat in 

class, all potential students are required to complete an interview 

process. The interview process includes a formal conversation 

with an Admissions Advisor and extends into interaction with other 

departments via phone conversations, e-mail correspondence, and 

in-person meetings. During the formal conversation, Admissions 

Advisors will gain pertinent information from the prospective 

student to determine educational and career goals. It also allows the 

prospective student to ask Advisors questions about the school and 

discuss expectations. The rest of the interview process is based on 

interaction with the faculty and staff at MUD; this helps to determine 

if the prospective student is a good fit for school. MUD has set a 

high level of standards for students and graduates and it is important 

that the student body accurately reflect that by demonstrating a 

professional demeanor and good communication skills. If MUD 

determines that any part of the interview process has not met their 

expectations, they reserve the right to deny enrollment based fully or 

in part on the decisions from the interview process. 

Student Information Forms may be obtained at the Adminstrative 

Office or through an Admissions Advisor, at the back of this catalog, 

or may be completed online at www.mud.edu. MUD class size is 

limited, and availability is determined on a first-come, first-served 

basis. For this reason, students are encouraged to enroll as soon as 

possible to ensure they get their first-choice date. 

In order to complete the enrollment process, students must confirm 

that they have secured their finances to attend school. MUD offers 

a number of methods by which tuition can be paid and the Financial 

Aid and Admissions Departments will assist each student in finding 

the method that best suits him or her. Tuition is due two weeks prior 

to the start of class. In addition, students must return all signed 

enrollment agreements and supporting documents. MUD provides 

courses and training in English only. MUD courses and training are 

not available in additional languages. 

NON-DISCRIMINATION POLICY

Make-up Designory does not discriminate in its admission, 

education program and activities on the basis of race, religion, 

creed, color, national origin, ancestry, sex (including pregnancy, 

childbirth or related medical conditions), military or veteran status, 

physical or mental disability, medical condition, marital status, age, 

sexual orientation, gender, gender identify or expression, genetic 

information, or any other basis protected by federal, state or local law.

TRANSFER OF CREDIT POLICY

Upon evaluation, Make-up Designory will allow a transfer of credit 

from courses taken at either our New York or Burbank campuses and 

authorized MUD Studios and Partner Schools. Students may only 

add on classes to comprise programs that are longer in length than 

the initial enrollment; transfers to programs that are shorter in length 

from the initial enrollment are not permitted, however students may 

discontinue attendance via the school's withdrawal policy, and the 

school's refund policy will be applied.
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In order for students wishing to transfer hours from a MUD Studio 

or Partner School to bypass Beauty 101 and matriculate into a 

program at MUD, the student must have completed Level I and 

Level II studio courses. For students who have completed less than 

Level II, but at least Level I, a tuition credit will be granted equal to 

84 hours at the current hourly rate of tuition, but the student must 

successfully complete the Beauty 101 portion of the program's 

curriculum. Graduates of Bellus Academy’s MUD Make-up Artistry 

course will be allowed to bypass Beauty 101, be given a credit for 

210 hours of coursework, and matriculate directly into a program at 

a Make-up Designory.

Prospective students who are eligible for Veteran's Affairs funding 

are required to submit transcripts from all previous post-secondary 

educational institutions for evaluation by Make-up Designory. 

Previous school transcripts will be evaluated and credit will be 

granted as appropriate and are not limited to MUD's Los Angeles and 

New York Campuses, authorized MUD Studios and Partner Schools.

In order to qualify for evaluation of a transfer of credit, courses that 

are being transferred in must be eligible for a certificate of completion 

from the school of origin. At minimum, 25% of the credits required for 

the program's completion must be taken at the school awarding the 

Diploma. Previously taken courses will be noted in the student's file 

and the cost of the program will be adjusted according to the number 

of hours being transferred in and the current hourly rate of tuition. 

Approvals of transfers of credit are at the sole discretion of Make-up 

Designory. No credit is awarded for experiential learning.

COLLEGE CREDIT - DISCLAIMER STATEMENT 

Licensed private career schools offer curricula measured in 

clock hours, not credit hours. Certificates of completion, i.e., 

school diplomas, are issued to students who meet clock hour 

requirements. The granting of any college credit to students who 

participated in and/or completed a program at a licensed private 

career school is solely at the discretion of the institution of higher 

education that the student may opt to subsequently attend. 

MAKE-UP KITS AND MATERIALS 

It is the student’s responsibility to purchase the required materials 

before the first day of class. Students are not required to purchase 

their supplies from the school store. The actual total cost of 

materials may vary, depending upon whether students have already 

purchased, or already own materials. Actual costs for materials will 

not exceed the approximations provided. The school will enter a 

charge for each kit on the student’s account as is applicable to the 

student’s course or program. Kits will be available for pick up within 

five days prior to the start of class. Kit payments are to be made in 

the administration office and prior to the student receiving their kit. 

Students using financial aid funds to pay for their kits can pick up 

their kit within five days prior to class start. All required financial aid 

paperwork must be completed and submitted to the Financial Aid 

Office prior to the student receiving their kit. Students may opt out 

of this process and decline receiving a kit by notifying the school in 

writing. A detailed list of supplies needed for each course can be 

found at: www.supplies.mud.edu. 

ORIENTATION 

Orientation is held for new students prior to the start of class so that 

they may have a chance to meet the Administrative Staff, discuss 

what to expect as a new student, and tour the school. Orientation 

is not mandatory, but is highly recommended for newly enrolled 

students and their families or friends who may have questions 

about any of the school’s policies or operations. It is beneficial to 

the students to bring a pen and paper to their scheduled orientation 

as there is important information discussed and forms to fill out; 

some students may be called upon to complete paperwork in the 

Administrative Office during this time. Students should make an 

appointment with the MUD Shop to buy supplies prior to orientation. 

It is not recommended that students wait until orientation to buy 

supplies as the MUD Shop can be quite busy with other students 

making last minute purchases. Orientation is typically held within one 

week prior to the start of class. Once a student has been admitted, 

his or her Admissions Advisor will be in touch regarding the specific 

date and location of orientation.
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STUDENT VISAS

This school is authorized under federal law to enroll nonimmigrant 

students. Make-up artistry is a visual art, however, minimal English 

language proficiency is required. Proficiency is evidenced by a 

U.S. High School Diploma, GED or the equivalent in a country 

where English is a primary language. For students who completed 

secondary school in a country where English is not a primary 

language, evidence of the successful completion of a secondary 

school- level English course or a minimum TOEFL score of 50 

will be required. MUD is authorized to issue I-20 documentation 

for M-1 visas for students who are enrolled at the school. The 

school’s I-20 document is only valid for an M-1 visa, and can only 

be provided for the period of time during which the student is 

registered at MUD. The M-1 visa is for students only, and does not 

authorize external work experience. 

ENROLLMENT PROCESS

In order to obtain I-20 documentation for an M-1 visa, international 

students must complete the MUD Student Application Form. This 

form may be downloaded from the school website (www.mud.edu), 

obtained at the Administrative Office, or through an Admissions 

Advisor. Any student who is providing documentation in a language 

other than English will have their documentation translated. If 

the student has attended secondary school outside of the U.S., 

he or she must provide proof of completion of the equivalent of 

American High School or proof of completion of compulsory/

customary secondary education in their native country (all records 

covering secondary school work must be submitted for evaluation 

to determine that acceptable minimum requirements have been 

met); the equivalent of a Bachelor's degree will also be accepted. 

In addition, students will be required to provide MUD with financial 

records, to establish that they will have sufficient funds to cover the 

cost of tuition, materials and living expenses during their stay in the 

United States. For more information pertaining to these guidelines 

for specific countries, please contact an Admissions Advisor. After a 

student has completed all of the necessary requirements, he or she 

will receive the I-20 documentation via mail.

After a student receives the MUD enrollment package and I-20 

document, he or she must pay a Student and Exchange Visitor 

Information System (SEVIS) visa processing fee (I-901) of $200.00 

U.S. dollars through the U.S. State Department website: https://www.

fmjfee.com/index.jhtml. After paying the fee, students should print 

and retain a receipt as proof of payment. This fee must be paid before 

the student appears at the U.S. Embassy.

Once the student has paid the I-901 fee via the website, they must 

next visit a U.S. Embassy for visa processing. MUD recommends that 

students schedule their embassy appointments as far in advance 

as possible, as availability and time delays may vary by country. 

Students should bring all necessary documents with them, including 

I-20 documentation, school contracts, financial and loan documents, 

and proof of payment of the I-901 SEVIS visa processing fee. At the 

embassy, students should have their I-20 documents and passports 

stamped and returned with the appropriate visa.* After students 

have received their visas, they should notify their Admissions Advisor 

by phone or e-mail, to let them know that they are ready to attend 

school. MUD urges all students who have questions about their 

embassy appointments or about preparing for their trips to contact 

the Admissions Advisors.

Once a student has arrived in the U.S. at an American Port of Entry 

(airport, seaport or border gate), he or she will need to furnish both 

a passport and I-20 documentation to U.S. Customs. The Customs 

official will stamp the student's passport with the arrival date. MUD will 

be notified through the SEVIS database that the student has entered 

the U.S. Students are required to report to school no later than 10 days 

after arrival. MUD realizes that it may take students some time to get 

situated and adjust to new surroundings; however, a student must 

appear at the school and MUD must verify a student’s arrival in the 

SEVIS database within 10 days in order to avoid incurring problems 

with the student’s visa status.

*Please note, it is important to watch what an embassy clerk or Customs official notes as 
your type of Visa. All documents should read “M-1”. If they are stamped with “F-1” or any-
thing other than “M-1”, please bring it to the attention of the official immediately. An incorrect 
notation could lead to costly fines, appeals and even deportation.

INTERNATIONAL STUDENT RESPONSIBILITIES

The U.S. Government imposes many rules on international students. 

By accepting the school’s contract and the I-20 in order to study in 

this country, students are also accepting responsibility for residing 

and studying in accordance with the guidelines outlined below:

 - Students are required to carry their passports, visas, and I-20 

documents with them at all times. 

 - Students may only possess an approved I-20 form from one 

school at a time. 

 - International students are required to contact MUD if they have 

accepted a MUD I-20, but decide to attend another school. MUD is 

required by law to cancel the I-20 it has issued.

 - Students are also required to notify MUD and the U.S. 

government if they move or change addresses during their stay. 

Please contact your Admissions Advisor for help completing a 

Change of Address (AR-11) form. 

MUD ADMINISTRATIVE OFFICE RESPONSIBILITIES

MUD is responsible for providing the following services to 

international students:

 - Publishing the initial I-20 form

 - Updating SEVIS records after a student has arrived and checked 

in with his or her Admissions Advisor

 - Reporting courses or program changes

 - Reporting a leave of absence (LOA)

 - Reporting poor attendance and grades

 - Reporting program completion
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M-1 VISA SPECIFICS

It is important to note that the visa required to visit the United States 

is different from the visa required to attend a vocational school. 

Make-up Designory (MUD) is only authorized only authorized 

to issue M-1 visas. This type of visa is specifically issued by an 

appropriate U.S. Embassy for a vocational student. This visa will 

allow the student to study at MUD for a specific period of time. 

Upon completion of the course or program, the student must leave 

the country within 30 days. 

TRANSFERRING SCHOOLS OR EXTENDING VISAS

With an M-1 visa, the deadlines for transferring or extending the 

visa are quite limited. Students who wish to do so may contact their 

Admissions Advisor for assistance. Please note that the processing 

and approval of an M-1 visa will take a minimum of 45 days. 

Students who wish to extend their training or shorten their training 

periods should contact an Admissions Advisor. For any extension, a 

Change of Status application fee will apply. This involves filling out an 

I-539 form, including a check for $290.00, and receiving a new I-20 

document. MUD’s Admissions Advisors can help students complete 

their paperwork and mail it to USCIS in St. Albans, VT. For your 

convenience, the package will be addressed for return to the school. 

Please note that this process can take a minimum of 45 days.

The Admissions Advisors can also help students request a school 

transfer (I-539). Please note that the rules for transferring between 

schools mandate that an M-1 student can only transfer to another 

school with SEVIS-approved M-1 programs, and a related course of 

study. MUD encourages students to contact their Admissions Advisor 

for more information.

SCHOOL BREAKS AND HOLIDAYS

Many MUD students return home during school breaks and holidays. 

Prior to traveling home for short periods of time, international 

students should notify their Admissions Advisor and inform him or her 

of their plans. The Admissions Advisor will need to sign and date the 

student’s I-20 in order for him or her to regain entry into the U.S. 

GRADUATES

After a student has completed his or her course of study at MUD, 

the school is required to update the SEVIS database and inform the 

U.S. government that the student is returning home. Students who 

wish to transfer or extend their stays after graduation should contact 

their Admissions Advisor prior to the completion of their classes, and 

need to complete the aforementioned visa extension process. All M-1 

students have a maximum of 30 days after graduation during which 

to make travel plans and return home. 

MUD INTERNATIONAL STUDENT 
SERVICES

At MUD, Admissions Advisors are provided as a resource for 

international students, and can help address any concern related 

to international study, including visa and passport questions, 

transferring to and from other schools, utilizing public transportation, 

and housing. 

INTERNATIONAL STUDENT CAREER 
SERVICES

MUD is also pleased to offer international students assistance with 

career planning through their Career Services Department. Before 

students return to their home countries, MUD can help them plan, 

organize, and prepare for the challenges of their new careers. 

MUD encourages international students to make appointments with 

a Career Services Advisor. While M-1 students are prohibited from 

working for pay while studying in the U.S., MUD can help students 

with a number of strategies through which they can gain practical 

experience and build their portfolios. While MUD does not offer 

Optional Practical Training (OPT), they can help students look for 

unpaid assignments on university student films, as well as charity and 

special event projects.

GENERAL INFORMATION FOR 
INTERNATIONAL STUDENTS

In addition to perusing this catalog, MUD encourages all students 

to review the bulletin boards posted in every classroom and in the 

student Learning Resource Center. These postings include important 

and helpful information about Saturday workshop dates, Professional 

Development Lectures, and other special events. 

Students should visit the Administrative Office for bus and train 

schedules and general information about the surrounding community. 

HELPFUL LINKS FOR  
INTERNATIONAL STUDENTS

Make-up Designory (MUD) website: www.mud.edu

For information about embassies and consulates in most countries, 

please visit the U.S. Department of State website:  

www.usembassy.gov

For information about visas, transfers and travel, please visit the 

U.S. Citizenship & Immigration website:  

www.uscis.gov/portal/site/uscis

Prior to an embassy appointment, students can pay their SEVIS fees 

and print a receipt at the SEVIS I-901 Processing Fee website:  

www.fmjfee.com/i901fee/ 
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RULES OF CONDUCT 

Make-up Designory (MUD) knows that the students, instructors, 

and administrators who meet in school today are the professionals 

who will be working together in the future. This is why they 

work hard to maintain an atmosphere of respect and courtesy. 

MUD asks that their students treat the school environment like 

a professional environment and maintain proper personal and 

professional hygiene at all times. MUD students are also expected 

to maintain their workstations and classroom at a professional 

level of presentation. Students are required to clean their 

equipment, stations, and mirrors at the end of each day of class. 

In addition, each instructor will outline any additional rules that 

are pertinent to his or her classroom, including cell phone usage, 

eating in class, chewing gum, and more. 

MUD conducts active, hands-on programs in a rigorous professional 

environment. In order to maximize the learning process, they require 

all students to work and to model. Students unable to sit as a model 

are required to bring a model to class to work on. When a student is 

the artist, she will approach her assignment as though she is working 

on a real job. This includes maintaining a high standard of courtesy 

and professionalism, keeping tools and the station clean, being 

aware of the model’s comfort and ability to breathe, and keeping 

the model’s clothing protected with a cover cloth. When modeling, a 

student will remain still and quiet, and will cooperate with the artist’s 

requests without dispensing opinions or advice. 

MUD students may dress casually, but are expected to maintain 

the same level of decorum that they would exhibit in a professional 

working environment. In keeping with safety considerations, 

students should refrain from wearing open-toed or platform-style 

shoes. When students are modeling, their faces are the artist’s 

canvas. For this reason, students need to remove all facial hair 

(excluding eyebrows). Students may also be asked to remove a 

facial piercing, due to a course project or requirement. In addition 

to these guidelines, students must observe and abide by all of the 

rules set forth in our Safety Manual. 

Students are required to complete homework assignments in addition 

to daily class assignments. Each instructor will assign the homework, 

along with its due date. Homework turned in on time will receive full 

credit. Homework turned in late will receive half credit. If a student 

is absent on the day homework is due, he or she may turn in the 

assignment for full credit on the first day back from the absence. If 

the student is missing assignments or tests or has missed class time, 

the instructor will provide him or her with a plan to help get caught up 

and additional practice or testing periods can be scheduled. Students 

who are required to make up missed assignments, tests or time are 

encouraged to do so while they are still attending class. 

Each MUD student must read and accept these written Rules of 

Conduct.

DRUG AND RULES OF CONDUCT 
VIOLATION POLICY

At the discretion of the administration, a student may be placed on 

a two-week probation, given a suspension, or dismissed, and his 

or her enrollment terminated, for violating the school’s published 

Rules of Conduct. Violations include, but are not limited to: being 

under the influence, consuming, selling, or possession of drugs or 

alcohol on school premises; exhibiting disobedient or disrespectful 

behavior to another student, administrator or faculty member; 

bringing weapons to school; violating local, state or federal law; 

or failure to meet financial obligations. If the student is terminated, 

MUD will calculate a refund. Please refer to the Cancellation and 

Refund Policy, and if applicable, the Return of Title IV Funds Policy, 

for more information. Terminated students are not eligible to receive 

Career Services, including but not limited to, Job Board access and 

Advisor assistance.

Eligibility for federal student aid may be affected if the student has 

a drug-related conviction but can be reinstated at an earlier date 

with the completion of an acceptable drug rehabilitation program. 

Information on Federal student aid eligibility and /or acceptable drug 

rehabilitation programs can be found on the school’s website at the 

following link: fao.mudfinaid.com/fao/campus-security-nyc

DISCIPLINARY APPEALS PROCESS

MUD students have the right to appeal any disciplinary action in 

writing. Written appeals will be reviewed and evaluated by the 

School Director. The appeal must be received within 3 days of 

the initial action, and must include all information relevant to the 

event or situation that resulted in the disciplinary action. Upon 

receipt of the appeal, the School Director shall issue a written 

response within 3 days. 

ATTENDANCE POLICY

MUD students are expected to treat class responsibilities in a 

professional manner. This includes arriving to class on time and being 

prepared for the day’s assignment. MUD instructors and staff expect 

each student to be in the classroom, with the station set up and ready 

for work at the beginning of each class. It is our intention to establish 

behaviors and habits that will help a student to succeed in his/her 

professional career. Students are to avoid incurring absences and 

tardies that will interfere with the educational outcomes of the course 

and curriculum.

Students are required to maintain a minimum attendance of 90 

percent of the scheduled hours in order to graduate. As academic 

progress is measured by clock hours, a student's physical presence 

in class is necessary for it to count towards the cumulative 

attendance; as a result, tardiness and absence will not be excused 

for any reason. For the purpose of recording accurate attendance, 

instructors will round up any tardy to the nearest quarter-hour. 

A tardy is defined as arriving late for the start of class, arriving 

late after a break, arriving late after lunch, or leaving class early. 

Students who are marked absent for a day have zero recorded 

hours of attendance for the day on which they are absent.
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Students not meeting the minimum attendance requirement of 90 

percent may be subject to administrative action up to and including 

termination. At the discretion of the School, students that do not 

meet, or are in jeopardy of not meeting, the attendance standard 

may be required to attend unscheduled hours to remediate lesson 

material or practical applications as deemed necessary by the course 

Instructor or a Lead Instructor.

CANCELLATION OF CLASS

On occasion class may be cancelled due to unforeseen 

circumstances such as severe weather, illness, or events beyond the 

control of the school. In the event of a class cancellation, the hours 

will be made up on the next available Tuesday or Thursday following 

the closure from 4:30pm to 8:00pm and will continue until all hours 

have been made up; evening classes will be made up on Friday 

following the closure from 6:00pm to 9:30pm and will continue until all 

hours have been made up.

GOOD HEALTH AND  
VACCINATION POLICY

MUD asks that students refrain from coming to school when 

in poor health as illness can spread quickly in tight quarters. 

However, there are no excused absences and missed class time 

will be recorded. Students are allowed to miss 10% of a course 

or program (depending on the student's enrollment), so it is 

important to attend class when healthy so absences can be used 

for emergencies (this averages out to be one half day of class per 

week or one full day of class every 2 weeks). Vaccination records 

are not required to attend, but MUD stresses the importance of 

routine vaccinations.

SATISFACTORY ACADEMIC 
PROGRESS POLICY

The following criteria must be met in order to meet Satisfactory 

Academic Policy (SAP):

 - Qualitative Standard: Achieve standard of C (70 percent) in 

preceding course(s) 

Students must have a grade of C or better in each course prior to 

the evaluation point. 

All grades from completed classes, current classes, repeated 

courses, failed courses, withdrawals and transferred hours are taken 

into account.

 - The following is the list of graded assessments for each class and 

program: 

Master Make-up Artistry - 73 assignments, 14 practical 

assessments and 6 written exams. 

Multimedia Make-up Artistry - 58 assignments, 13 practical 

assessments and 3 written exams. 

Fashion Make-up Artistry - 43 assignments, 8 practical 

assessments and 3 written exams. 

Beauty 101: Fundamentals of Beauty Make-up Artist -  

21 assignments, 3 practical assessments and 1 written exam. 

Beauty 201: Studio Hairstyling for the Make-up Artist -  

11 assignments, 1 practical assessment and 2 written exams. 

Beauty 301: Beauty Lab - 11 assignments, 4 practical 

assessments and 1 written exam. 

Special Make-Up Effects 201: Character Make-up Artistry -  

15 assignments and 5 practical exams. 

Special Make-Up Effects 301: Lab Techniques -  

15 assignments, 1 practical assessment and 4 written exams. 

Airbrush - 4 assignments and 1 practical exam. 

Avant-Garde - 2 assignments and 1 practical exam. 

Beauty Essentials - 10 assignments and 2 practical exams. 

Bridal Make-up - 4 assignments 2 practical exams. 

High Fashion Make-up Trends - 5 assignments and 1  

practical exam. 

Sculpture Course for Make-up Artistry - 4 assignments and  

1 practical exam. 

Studio Make-up - 5 assignments and 1 practical exam.

 - Quantitative Standard: Attend a cumulative 90 percent of the 

program hours 

Students cannot miss more than 10% of their total hours scheduled 

up until the evaluation point. All attended hours are included in 

making this calculation.

 - Quantitative Standard: Pace of progression must be at 67 

percent 

Students must be finishing courses in their chosen program at a rate 

that will allow them to complete their program with the 150 percent 

maximum time frame.

GRADING POLICY

All MUD courses use a standard grading scale.

LETTER GRADE PERCENTAGE POINT VALUE

A 90-100 4

B 80-89 3

C 70-79 2

D 60-69 1

F 59 and below 0.0

W Withdrawal 0.0

I Incomplete Not weighted

INCOMPLETE /  
WITHDRAWAL / FAIL GRADES

Withdrawal (W) and Fail (F) grades from a course will receive a point 

value of 0.0, and are included when determining SAP. Incomplete (I) 

grades are not counted as part of a student’s grade point average 

and are therefore not included when determining SAP.

COURSE EVALUATION PERIODS

Courses are presented in sequential order and all students are 

evaluated throughout and at the conclusion of each course in his 

or her program. If a student misses an assignment, misses or fails 

a test, falls below 70% academically or below 90% attendance 

during any portion of the class, he or she is given an advisement 

and a plan for remediation. If students do not meet the terms of 

the plan, students are referred to the School Director who may 
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give additional advisements, put the student on probation or 

assign other administrative action. If a student’s coursework and/

or attendance does not improve before the next evaluation point or 

before the end of class (whichever occurs first), students receiving 

Veterans Benefits will have those benefits interrupted and he or she 

will be subject to further administrative action up to and including 

termination of enrollment.

For information on appealing termination of enrollment, please see 

“APPEAL PROCESS”. Students whose appeal has been granted 

must agree to certain conditions for continued enrollment.

PROGRAM EVALUATION PERIODS

Satisfactory Academic Progress (SAP) is measured at the 25 percent 

and 50 percent points of a student’s enrollment. If a student’s 

academic success is in jeopardy, additional evaluation points as 

outlined in “Course Evaluation Periods” above may be identified. 

Evaluations for Satisfactory Academic Progress are conducted as 

follows:

 - Master Make-up Artistry Program 

Total clock hours: 812  

25 percent evaluation: 203 clock hours 

50 percent evaluation: 406 clock hours

 - Multimedia Make-up Artistry Program 

Total clock hours: 602 

25 percent evaluation: 151 clock hours 

50 percent evaluation: 301 clock hours

 - Fashion Make-up Artistry Program 

Total clock hours: 392 

25 percent evaluation: 98 clock hours 

50 percent evaluation: 196 clock hours

 - Beauty 101, Special Make-up  

Effects 201 & 301 Total clock hours: 210 

25 percent evaluation: 53 clock hours 

50 percent evaluation: 105 clock hours

 - Beauty 201 Total clock hours: 105 

25 percent evaluation: 26 clock hours 

50 percent evaluation: 53 clock hours

 - Beauty 301 Total clock hours: 77 

25 percent evaluation: 19 clock hours 

50 percent evaluation: 39 clock hours

 - Beauty Essentials Total clock hours: 84 

25 percent evaluation:  21 clock hours 

50 percent evaluation:  42 clock hours

 - Airbrush, Studio Make-up, High Fashion,  

Make-up Trends, Sculpture Course for  

Make-up Artistry, Special Make-up Effects 

Total clock hours: 35 

25 percent evaluation:  9 clock hours 

50 percent evaluation:  18 clock hours

 - Bridal Make-up Total clock hours: 21 

25 percent evaluation:  5 clock hours 

50 percent evaluation:  11 clock hours

 - Avant-Garde Total clock hours: 14 

25 percent evaluation:  4 clock hours 

50 percent evaluation:  7 clock hours

SATISFACTORY ACADEMIC WARNING, 
TERMINATION AND PROBATION

If a student falls below Satisfactory Academic Progress standards, 

he or she is given a plan for remediation and placed on Satisfactory 

Academic Warning by the School Director until the next pre-

determined evaluation point. If the student continues to fall below 

SAP at the next pre-determined evaluation point, or fails to maintain 

the terms of the remediation plan after being given a Satisfactory 

Academic Warning he or she will be subject to further administrative 

action up to and including termination. If the student is terminated 

from his or her enrollment, the school will immediately notify the 

student and any appropriate outside agency, such as the Veterans 

Administration, SEVIS and Bureau of Indian Affairs. For information 

on appealing terminations, please see “APPEAL PROCESS”. 

Students whose appeal has been granted will be placed on 

Satisfactory Academic Probation and must agree to the probation 

conditions for continued enrollment. 

FINANCIAL AID PROBATION AND REINSTATEMENT

If at the 50 percent evaluation point, a student is not meeting SAP, 

he or she will lose Title IV financial aid eligibility for the remainder 

of the payment period. The student may have his/her financial aid 

eligibility reinstated by appealing the decision and being placed on 

Financial Aid Probation. Please see, “APPEAL PROCESS” for more 

information on this procedure. If probation status is granted, the 

student is placed on Financial Aid Probation for one payment period 

and Title IV aid will be reinstated. 

APPEAL PROCESS

Students who have received notification that their enrollment and/

or Title IV aid has been terminated may appeal the decision by 

contacting the School Director in writing within three business days 

of the date of the termination. This written appeal should describe 

any circumstances that the student feels are worthy of further 

consideration. These circumstances, may include, but are not limited 

to: illness, injury, financial hardship, or death of a relative. Students 

must also include what has changed that will allow him or her to meet 

SAP at the next pre-determined evaluation point and/or better follow 

school policy. The School Director will make a decision regarding 

the appeal within three business days of receipt. While the appeal is 

pending, the student may continue to attend classes at the School 

Director’s discretion, however, financial aid will remain suspended. All 

appeal decisions are final. 

CHANGING PROGRAMS

If a student changes his or her educational program, only those 

courses that apply to the new program will be considered when 

determining SAP. 
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REINSTATEMENT OF ENROLLMENT

A prior student requesting to be reinstated as an active student, 

based on whatever reasons or circumstances, should do so in 

writing. Supporting documentation and/or information concerning 

any mitigating circumstances should be noted in the request. The 

student shall be notified of the decision within 3 business days 

following the receipt of the request. 

REPEATING COURSES

Students may be permitted to repeat a course at the discretion 

of the School Director or the Director of Education. Students who 

wish to receive approval to repeat a course will be responsible 

for purchasing supplies for the repeated course. At the School 

Director’s discretion, tuition may be waived. Also at the School 

Director’s discretion, if the repeated course falls within the 

maximum time frame, the grades for the repeated course can be 

averaged with the grades from the prior attempt at the course; the 

new final grade will be used in calculating SAP.

MAXIMUM TIME FRAME

All students must satisfy their academic graduation requirements 

within 1.5 times the original program length. This means that in 

addition to the student having the entire program to satisfy his or her 

academic program requirements, he or she is allowed an additional 

period of time after the end of the program to make changes to 

grades or academic outcomes. The additional time cannot extend 

past 50% of the original program length.

Students enrolled in the Fashion Make-up Artistry are allotted a 

maximum of 18 weeks to complete all course work. Multimedia 

Make-Up Artistry program students are allotted 27 weeks and Master 

Make-Up Artistry program students are allotted 36 weeks. Students 

enrolled in the Beauty 101, Special Make-Up Effects 201 and 

Special Make-Up Effects 301 courses have a maximum of 9 weeks 

to complete all coursework, and Beauty 201 & 301 students have 5 

weeks.

Students enrolled in Beauty Essentials have 9 weeks to complete 

all course work; Airbrush, Studio Make-up, High Fashion Make-up 

Trends and Special Make-up Effects have 5 weeks; Bridal Make-up 

have 3 weeks; Avant-Garde have 2 weeks; and Sculpture Course for 

the Make-up Artist have 8 weeks.

SAME AS OR STRICTER THAN

The school’s SAP Policy for Title IV students is the same as the 

school’s standards for students enrolled in the same educational 

programs who are not receiving Title IV aid. The 50 percent point 

evaluation marks the end of the payment period and will be used to 

measure SAP for Title IV aid purposes. 

ACADEMIC YEAR DEFINITION

900 clock hours and 26 weeks

35 clock hours per week

PROBATION AND TERMINATION 
POLICY

All MUD students are expected to maintain specific standards 

of Satisfactory Academic Progress (SAP) and meet the school’s 

attendance policies. Students who fail to meet these standards will 

be subject to administrative action up to and including probation 

and termination. Students may also be subject to administrative 

action for violation of the school's published Rules of Conduct. 

Students who are terminated may appeal the decision. Please 

see, "APPEAL PROCESS" for more information. Violations include, 

but are not limited to: being under the influence, consuming, 

selling, or possession of drugs or alcohol on school premises; 

exhibiting disobedient or disrespectful behavior to another student, 

administrator or faculty member; bringing weapons to school; 

violating local, state or federal law; or failure to meet financial 

obligations. If the student is terminated, MUD will calculate a refund. 

Please refer to the Cancellation and Refund Policy, and, if applicable, 

the Return of Title IV Funds Policy, for more information. Terminated 

students are not eligible to receive Career Services, including but not 

limited to, Job Board access and Advisor assistance.

GRADUATION REQUIREMENTS

In order for a student to graduate, he or she must:

 - Achieve a grade of 70 percent (C) or better in each course

 - Attend 90 percent of the scheduled hours 

 - Satisfy all financial obligations to the school

 - Satisfy all administrative obligations

Students enrolled in individual courses are required to complete 

their course with a grade of 70 percent (C) or better and must 

attend a minimum of 90 percent of the scheduled course hours 

in order to graduate. Upon completion of these requirements, 

a certificate shall be awarded. These courses include: Beauty 

101, Beauty 201, Special Make-up Effects 201, Special Make-up 

Effects 301, Beauty Essentials, High Fashion Make-up Trends, 

Avant-Garde, Bridal Make-up, Studio Make-up, Airbrush and 

Sculpture Course for the Make-up Artist.

Students enrolled in programs are required to complete each course 

that comprises the program with a grade 70 percent (C) or better 

in each course and must attend a minimum of 90 percent of the 

scheduled program’s hours in order to graduate. Upon completion 

of these requirements, a Diploma shall be awarded. These programs 

include: Fashion Make-Up Artistry, Multimedia Make-Up Artistry, and 

Master Make-Up Artistry. 

Students that fail to meet the school’s graduation requirements for 

a course will receive a failing grade; students who fail to meet the 
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school’s graduation requirements for a program receive a status of 

incomplete. Grades and status will not be changed until the student 

meets the minimum standards required for graduation. A student that 

fails to meet the graduation requirements for his or her program must 

return immediately following their scheduled program end date and 

complete all missing program requirements within 10 business days. 

If a student does not meet graduation requirements within the 10-day 

period, the student may petition the School Director for an extension 

prior to the end of the 10-day period. In any and all situations, 

students cannot exceed the maximum timeframe. Completion of 

these minimum requirements cannot exceed 1.5 times the original 

program length. Students who do not report to the school within 

10 days of their scheduled program end date to complete will be 

unofficially withdrawn from the school and the unofficial withdrawal 

policy will be applied. Non-graduates are not eligible to receive 

Career Services, including but not limited to, Job Board access and 

Advisor assistance. Non-graduates include students who have a 

Terminated, Withdrawn, Dropped or Incomplete status.

Students should make arrangements with their instructor prior to 

the scheduled end date to make up missed work. All missed work 

must be documented accordingly. Please note that assignments 

turned in late without a legitimate excuse (e.g. absence) will only be 

given half-credit.

Each student is responsible for completing a graduation application. 

On this application the student may decide how his or her name will 

appear on the Diploma or Certificate. Certificates will be awarded 

to students who have completed the course requirements for 

which course they enrolled. Diplomas will be awarded to students 

who complete the program requirements for which program they 

enrolled. Duplicate Certificates and Diplomas can be issued for an 

extra charge of $25.00 per copy. Students should be sure to indicate 

whether they wish to receive their Diploma or Certificate by mail, or 

by picking it up at the school in person.

LEAVE OF ABSENCE (LOA) POLICY

In the event that a student is not able to attend class for an 

extended period of time, he or she may apply for a LOA, which 

must be granted by the School Director prior to the start date of 

that absence. Please note that the School Director may approve 

or deny the student’s LOA request at his or her discretion. The 

maximum LOA or absences may not exceed 60 days. LOA 

applications are available at the MUD Administrative Office. 

Possible acceptable reasons for an LOA include, but are not 

limited to: illness or injury, critical illness or death in the family, 

hardship, or other specific and unexpected reasons that can be 

resolved in a specific time-frame.

Students must return to the school and resume their courses at or 

before the point where they left off on or before the LOA expiration 

date. Should a student fail to return to the school within the time 

allotted for the LOA, the leave shall expire and the student’s 

incomplete grade will be converted to a failure. The student will be 

withdrawn at that time

LAST DAY OF ATTENDANCE

A student’s last day of attendance is defined as the last date of 

academic attendance listed on the school’s attendance records. 

This date will be used when calculating the percent of the course or 

program that a student has completed. 

DATE OF DETERMINATION

The date of determination is defined as the date on which a student 

notifies the school of his or her decision to cancel or withdraw from a 

course or program. If the student does not notify the school of his or 

her intent to withdraw, the date of determination is 10 business days 

after the student’s last day of attendance.

OFFICIAL AND UNOFFICIAL 
WITHDRAWALS 

A student is considered to be “Officially Withdrawn” from the school 

when he or she notifies the administrative office in writing of his or her 

intent to terminate a program. Students who “Officially Withdraw” will 

receive a grade of “W” for all courses not completed.

Students who do not notify the Administrative Office in writing of 

intent to withdraw from the school and are absent from classes with 

no contact for more than 10 business days are considered to be 

“Unofficially Withdrawn.” Students who “Unofficially Withdraw” will 

receive a grade of “F” for all courses not completed.

CONSEQUENCES OF WITHDRAWAL

MUD is committed to the success of our students, and to helping 

students stay in school and reach their educational goals. It is 

our Financial Aid Office’s intent to inform federal aid recipients to 

seriously consider the implications of the Return of Title IV Funds 

Policy. MUD urges students who are having difficulty in their 

classes to seek assistance from their instructors. With this in mind, 

it is important to note that Title IV recipients who withdraw from 

their programs may become liable for unpaid institutional charges 

that are due to the school. Federal grant recipients who withdraw 

from their programs prior to completing 60 percent of the 

enrollment period may owe a repayment to the U.S. Department of 

Education. Any balance due to the school as a result of withdrawal 

is due within 30 days of a student’s LDA. Students who owe a 

balance to the school must pay that balance before registering for 

future classes. Additionally, withdrawn students are not eligible to 

receive Career Services, including but not limited to, Job Board 

access and Advisor assistance.
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CANCELLATION AND REFUND 
POLICY

A student may cancel the agreement at no penalty, with the exception 

of the loss of that portion of the application or registration fee which 

is designated in the agreement as nonrefundable, by notifying the 

school in writing within seven days after midnight of the day on which 

the agreement was signed, provided the student has not yet entered 

into instruction. 

Before entering into instruction, a student may cancel the agreement 

after the seven-day period. In such a case, the student will be liable 

only for the nonrefundable application or registration fee and any 

books or supplies that have been accepted.

MUD has established, and maintains, a refund policy that 

incorporates both the New York State Education Department’s 

(NYSED) Regulations and the institutional policy. In accordance 

with State, Federal and Accreditation rules both refund policies are 

applied and the policy that gives the student a greater refund is used. 

All refunds will be paid within 45 days of the Date of Determination. 

(Please see "DATE OF DETERMINATINON", for more information on 

this policy.) MUD will also refund payments collected from a third 

party. Should MUD cancel or discontinue a course or educational 

program, the school will issue an appropriate refund of all charges. All 

refunds will be paid within 45 days of the cancellation date.

The institutional policy uses the student’s Last Day of Attendance 

(LDA) and calculates a pro-rata refund. Students who have completed 

60 percent or less of their program are eligible for a refund. The 

student will be charged for all days up to and including the LDA. 

The NYSED has established a series of refund rules based upon the 

period and scope of the educational programs offered. The failure of 

a student to notify the School Director in writing of withdrawal may 

delay refund of tuition due pursuant to Section 5002 of the NYSED 

Education Law.

MINI-PROGRAM REFUND POLICY

The following policy applies to students who are enrolled in Beauty 

101, Beauty 201, Beauty 301, Special Make-up Effects 201, Special 

Make-up Effects 301, Beauty Essentials, High Fashion Make-up 

Trends, Avant-Garde, Bridal Make-up, Sculpture Course for the 

Make-up Artist Studio Make-Up, and Airbrush:

A student who cancels within seven days of signing the enrollment 

agreement, but before instruction begins, shall receive all monies 

returned to him or her, with the exception of the non-refundable 

registration fee.

(a) Thereafter, a student will be liable for:

1. The non-refundable registration fee, plus;

2. The cost of any textbooks or supplies that he or she has 

accepted, plus: 

3. Payment of tuition as of the student’s last date of physical 

attendance in the course classroom. Tuition liability will be 

determined by the percentage of the program that the student 

has completed.

IF TERMINATION OCCURS: SCHOOL MAY KEEP:

0-15 percent of the program 0%

16-30 percent of the program  25%

31-45 percent of the program  50%

46-60 percent of the program  75%

After 60 percent of the program  100%

(b) The refund due to the student may be more than what is stated 

above if the accrediting agency’s refund policy results in a greater 

refund. Any refund due to a student shall be paid by the school within 

forty-five days of the date upon which the student withdraws from his 

or her program. For the purposes of this policy, such date shall be the 

earliest of:

(i) The date on which the student gives written notice to the 

school, or;

(ii) The date on which the student is deemed to have withdrawn, 

pursuant to Subparagraph Two of NYSED §5002(g). If a student 

has failed to attend classes for a period of thirty calendar days, 

the school will notify the student by regular mail that he or she has 

twelve days from the letter’s mailing date to confirm or deny his or 

her withdrawal. If the student does not notify the school within the 

twelve-day period, he or she will be deemed to have withdrawn.

MINI-PROGRAM WEEKLY  
TUITION LIABILITY CHARTS

A week is defined as a 7 consecutive day unit.

Refund is based only on tuition and assumes that the tuition has been 

paid 100% in full. Reflects minimum refund up until the end of the 

noted week’s end.

REFUND FOR BEAUTY 101, SPECIAL MAKE-UP EFFECTS 201

AND SPECIAL MAKE-UP EFFECTS 301:

Total Tuition: $5,040.00

Week 1: $3,780.00

Week 2: $2,520.00

Week 3: $1,260.00

Week 4: $0

Week 5: $0

Week 6: $0

REFUND FOR BEAUTY 201:

Total Tuition: $2,520.00

Week 1: $1,260.00

Week 2: $0

Week 3: $0

REFUND FOR BEAUTY 301:

Total Tuition: $1,848.00

Week 1: $924.00

Week 2: $0

Week 3: $0

REFUND FOR AVANT-GARDE:

Total Tuition: $336.00

Week 1: $0
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REFUND FOR BEAUTY ESSENTIALS:

Total Tuition: $2,016.00

Week 1: $1,512.00

Week 2: $1,008.00

Week 3: $504.00

Week 4: $0

Week 5: $0

Week 6: $0

REFUND FOR HIGH FASHION MAKE-UP TRENDS, STUDIO MAKE-UP:

Make-up, and Airbrush:

Total Tuition: $840.00

Week 1: $420.00

Week 2: $0

Week 3: $0

REFUND FOR BRIDAL MAKE-UP:

Total Tuition: $504.00

Week 1: $0

Week 2: $0

REFUND FOR SCULPTURE COURSE FOR THE MAKE-UP ARTIST:

Total Tuition: $840.00

Week 1: $630.00

Week 2: $420.00

Week 3: $210.00

Week 4: $0

Week 5: $0

TERM PROGRAM REFUND POLICY

The following refund policy applies to students who are enrolled in the 

Multimedia Make-Up Artistry Program:

(a) A student who cancels within 7 days of signing the enrollment 

agreement but before instruction begins receives all monies returned 

with the exception of the non-refundable registration fee.

(b) Thereafter, a student will be liable for:

1. The non-refundable registration fee, plus;

2. The cost of any textbooks or supplies accepted, plus;

3. Tuition liability as of the student’s last date of physical 

attendance. Tuition liability is divided by the number of terms 

in the program. Total tuition liability is limited to the term during 

which the student withdrew or was terminated and any previous 

terms completed.

FIRST TERM

If termination occurs: School may keep:

Prior to or during the first week 0%

During the second week 20%

During the third week 35%

During the fourth week 50%

During the fifth week 70%

After the fifth week 100%

SUBSEQUENT TERMS

If termination occurs: School may keep:

During the first week 20%

During the second week 35%

During the third week 50%

During the fourth week 70%

After the fourth week   100%

(c) The refund due to the student may be more than what is stated 

above if the accrediting agency or federal refund policy results in a 

greater refund.

Any refund due to a student shall be paid by the school within forty-

five days of the date upon which the

student withdraws from his or her program. For the purposes of this 

policy, such date shall be the earliest of:

(i) The date on which the student gives written notice to the 

school, or;

(ii) The date on which the student is deemed to have withdrawn, 

pursuant to Subparagraph Two of NYSED §5002(g). If a student 

has failed to attend classes for a period of thirty calendar days, 

the school will notify the student by regular mail that he or she has 

twelve days from the letter’s mailing date to confirm or deny his or 

her withdrawal. If the student does not notify the school within the 

twelve-day period, he or she will be deemed to have withdrawn.

TERM PROGRAM WEEKLY TUITION LIABILITY 
CHARTS

A week is defined as a 7 consecutive day unit.

Refund is based only on tuition and assumes that the tuition has been 

paid 100% in full. Reflects minimum refund up until the end of the 

noted week’s end.

REFUND FOR MULTIMEDIA MAKE-UP ARTISTRY:

Total Tuition: $14,448.00

Week 1: $14,448.00 

Week 2: $11,558.40

Week 3: $9,391.20 

Week 4: $7,224.00

Week 5: $4,334.40 

Week 6: $0

Week 7: $0 

Week 8: $0

Week 9: $0 

Week 10: $0

Week 11: $0 

Week 12: $0

Week 13: $0 

Week 14: $0

Week 15: $0 

Week 16: $0

Week 17: $0 

Week 18: $0

QUARTER PROGRAM REFUND POLICY

The following refund policy applies to students who are enrolled in 

the Fashion Make-up Artistry Program and Master Make-Up Artistry 

Program:

(a) A student who cancels within seven days of signing the enrollment 

agreement, but before instruction begins, shall receive all monies 

returned to him or her, with the exception of the non-refundable 

registration fee.

(b) Thereafter, a student will be liable for:

1. The non-refundable registration fee, plus;

2. The cost of any textbooks or supplies that he or she has 

accepted, plus:
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3. Payment of tuition as of the student’s last date of physical 

attendance in the course classroom. Tuition liability will be 

determined by the number of quarters in the program. Total tuition 

liability is limited to the quarter during which the student withdrew 

or was terminated, as well as any previous quarters that were 

completed.

FIRST QUARTER

If termination occurs:  School may keep:

Prior to or during the first week  0%

During the second week  25%

During the third week  50%

During the fourth week  75%

After the fourth week  100%

SUBSEQUENT QUARTERS

If termination occurs:  School may keep:

During the first week  25%

During the second week  50%

During the third week  75%

After the third week  100%

(c) The refund due to the student may be more than what is stated 

above if the accrediting agency or federal refund policy results in 

a greater refund. Any refund due to a student shall be paid by the 

school within forty-five days of the date upon which the withdraws 

from his or her program. For the purposes of this policy, such date 

shall be the earliest of:

(i) The date on which the student gives written notice to the school, 

or;

(ii) The date on which the student is deemed to have withdrawn, 

pursuant to Subparagraph Two of NYSED §5002(g). If a student 

has failed to attend classes for a period of thirty calendar days, 

the school will notify the student by regular mail that he or she has 

twelve days from the letter’s mailing date to confirm or deny his or 

her withdrawal. If the student does not notify the school within the 

twelve-day period, he or she will be deemed to have withdrawn.

QUARTER PROGRAM WEEKLY TUITION  
LIABILITY CHARTS

A week is defined as a 7 consecutive day unit.

Refund is based only on tuition and assumes that the tuition has been 

paid 100% in full. Reflects minimum refund up until the end of the 

noted week’s end.

REFUND FOR MASTER MAKE-UP ARTISTRY:

Total Tuition: $19,488.00

Week 1: $19,488.00 

Week 2: $17,052.00

Week 3: $14,616.00

Week 4: $12,180.00

Week 5: $9,744.00

Week 6: $9,744.00

Week 7: $9,744.00

Week 8: $9,744.00

Week 9: $9,744.00

Week 10: $9,744.00

Week 11: $9,744.00

Week 12: $9,744.00

Week 13: $7,308.00

Week 14: $4,872.00

Week 15: $2,436.00

Week 16: $0

Week 17: $0

Week 18: $0

Week 19: $0

Week 20: $0

Week 21: $0

Week 22: $0

Week 23: $0

Week 24: $0 

REFUND FOR FASHION MAKE-UP ARTISTRY:

Total Tuition: $9,408.00

Week 1: $9,408.00 

Week 2: $7,056.00

Week 3: $4,704.00 

Week 4: $2,352.00

Week 5: $0 

Week 6: $0

Week 7: $0 

Week 8: $0

Week 9: $0 

Week 10: $0

Week 11: $0 

Week 12: $0

RETURN OF TITLE IV FUNDS POLICY

The U.S. Department of Education has established the Return of 

Title IV Funds (R2T4) Policy to determine the amount of federal 

student aid earned when a student withdraws prior to completing 

his or her program. The R2T4 policy applies to Title IV recipients. It 

includes Title IV Aid that was disbursed, or aid that could have been 

disbursed, during the enrollment period. 

If a Title IV Funds recipient withdraws, the amount of Title IV 

assistance that the student has earned up to that point is determined 

on a pro-rata basis, through 60 percent of the enrollment period. 

The percentage of Title IV Aid earned is determined by dividing 

the number of clock hours scheduled for completion during the 

enrollment period as of the date of determination of the date of 

withdrawal, by the total number of clock hours in the enrollment 

period. Once a student has completed more than 60 percent of the 

enrollment period, he or she has earned all of the Title IV funds due 

for the enrollment period. For example, if the student completes 30 

percent of the enrollment period, he or she has earned 30 percent 

of the assistance they were originally scheduled to receive in the 

enrollment period. 

Students who withdraw prior to receiving their federal funds may 

be entitled to a post-withdrawal disbursement. In order to qualify, 

these students must meet current required conditions for a late 

disbursement within the allotted eligibility period. 
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PROCEDURE FOR NOTIFYING STUDENTS OF 
REPAYMENTS OWED TO THE U.S. DEPARTMENT 

OF EDUCATION

If it is determined that a student owes a repayment of grants to 

the U.S. Department of Education, that student will receive a letter 

notifying him or her of this debt within 30 days after determination 

of the withdrawal. The student has 45 days to respond to the notice 

that he or she owes an overpayment. The student must either 

repay the amount in full to the school or make satisfactory payment 

arrangements with the Department of Education to repay the amount. 

If the student fails to respond within the 45-day time frame, fails to 

repay the overpayment, or fails to make payment arrangements, that 

student will lose his or her eligibility to receive future federal financial 

aid at any institution. 

REFUND DISTRIBUTION

Make-up Designory (MUD) will return unearned Title IV funds no later 

than 45 days from the date of determination that the student has 

withdrawn. Funds will be returned in the following order:

 - Unsubsidized Direct Stafford Loan

 - Subsidized Direct Stafford Loan

 - Direct PLUS Loan

 - Federal Pell Grant

 - Federal Supplemental Educational Opportunity Grant (FSEOG)

DEFINITION OF CLOCK HOURS

MUD defines a clock hour as 50 minutes.

COMPLAINT POLICY

MUD is always receptive to suggestions and ideas from our students. 

Should students have complaints of any nature about the school, 

it is recommended that they bring those complaints to a staff 

member, instructor, or administrator. Whenever possible, students 

are strongly encouraged to bring complaints to the attention of their 

instructors. Upon hearing a student’s complaint, it is incumbent upon 

the instructor to bring the matter to the immediate attention of the 

School Director, who is responsible for investigating and resolving all 

student complaints. The School Director shall resolve the complaint 

in compliance with MUD’s Student Complaint Procedures. To review 

these guidelines, please visit the office of the School Director. 

SEXUAL HARASSMENT/SEXUAL VIOLENCE 
COMPLAINTS 

Students wishing to file a sexual harassment or driscrimation 

complaint should do so using the complaint/grievance policy outlined 

in the "Sexual Harassment and Discrimination Policy for Students and 

Employees (Title IX)".

MUD SHOP RETURN POLICY

Make-up Designory gladly accepts returns of unused cosmetics 

within 10 days of purchase date. Returns must be accompanied by 

the original receipt and products must be in original packaging and 

condition. Store credit will be issued for all cash, check, and student 

material card sales; a refund will be issued for credit transactions 

to the original card. MUD does not returns on any hair products. 

Students withdrawing from class have 20 days from the withdrawal 

date to return merchandise in the above stated condition. Students 

must bring a copy of the withdrawal paperwork and original receipt 

with their return. 

TUITION REIMBURSEMENT FUND

In accordance with the laws and regulations of NYSED §5007, 

vocational schools in the State of New York must provide funds to 

the State's Tuition Reimbursement Fund, based upon their annual 

tuition earnings. These funds are available to provide students with 

the opportunity to pursue theireducation at another institution, in 

the event that their current school closes for any reason. Tuition 

Reimbursement Funds are maintained and supervised by the Bureau 

of Proprietary School Supervision, to ensure that they are readily 

available to protect the interests of the residents of the State of New 

York. For additional information about this program, please visit the 

MUD School Director. Inquiries regarding the Tuition Reimbursement 

Fund should be directed to: New York State Education Department 

Bureau for Proprietary School Supervision 116 W. 32nd Street, 5th 

Floor, New York, NY 10001 212-643-4760 Family Educational Rights 

and Privacy Act (FERPA)

FERPA is a federal law designed to protect the privacy of 

educational records, to establish a student’s rights to inspect and 

review his or her educational records, and to provide guidelines for 

the correction of inaccurate and misleading data through informal 

and formal hearings. 

In accordance with FERPA guidelines, Make-up Designory (MUD) 

has established designated directory information in the school’s 

student records. Directory information is defined as information 

that is not generally considered to be harmful or an invasion of 

privacy. This school’s directory information includes students’ 

names, dates of attendance, receipt of Certificate or Diploma, 

enrollment status (e.g. graduate or full-time), and courses of study. 

Student records and personal information beyond that which is 

classified as directory information may not be released without 

the express, written consent of the student. Each student will be 

required to complete a release form that grants authorization to a 

specific person or persons to whom information beyond directory 

information may be released. This may include, but is not limited 

to, a parent, legal guardian, or co-borrower. 
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RECORD RETENTION

Student records are kept on campus in fireproof cabinets up to 

seven years after graduation. After seven years, records are moved 

to the School's off-campus storage facility, Iron Mountain, located 

at Route 9W South Port Ewen, NY 12466. (More information about 

our contracted storage facility, Iron Mountain, can be found at their 

website www.ironmountain.com or by calling 1-800-934-3453.) 

Any students or graduates requiring access to their records should 

contact the Registrar’s Office.

CAMPUS SECURITY POLICY AND 
CRIME STATISTICS

MUD is committed to providing students with a safe and secure 

environment. The school strives to keep parents well informed about 

campus security. For these reasons, MUD distributes an annual 

campus security report to current students and employees. This 

public report can be accessed on the school’s website: http://fao.

mudfinaid.com/fao/campus-security-nyc. 

SEXUAL HARASSMENT AND 
DISCRIMINATION POLICY FOR 

STUDENTS AND EMPLOYEES (TITLE IX)

Make-Up Designory is committed to providing a work and school 

environment free of unlawful harassment or discrimination. In 

furtherance of this commitment, all students and employees are 

required to take our mandatory Sexual Harassment and Prevention 

Training. Students are offered this training at Orientation; Employees 

are offered training upon hire and then yearly thereafter. The School 

policy prohibits harassment or discrimination based on race, religion, 

creed, color, national origin, ancestry, sex (including pregnancy, 

childbirth or related medical conditions), military or veteran status, 

physical or mental disability, medical condition, marital status, age, 

sexual orientation, gender, gender identity or expression, genetic 

information or any other basis protected by the federal, state or 

local law. Additionally, in accordance with Title IX of the Education 

Amendments of 1972, the School prohibits discrimination based on 

sex, which includes sexual harassment and sexual violence, and the 

School has jurisdiction over Title IX complaints. 

Make-up Designory’s anti-harassment policy applies to all persons 

involved in the operation of the School, and prohibits unlawful 

harassment by any employee of the School, as well as students, 

customers, vendors or anyone who does business with the School. 

It further extends to prohibit unlawful harassment by or against 

students. Any employee, student or contract worker who violates this 

policy will be subject to disciplinary action. To the extent a customer, 

vendor or other person with whom the School does business 

engages in unlawful harassment or discrimination, the School will 

take appropriate corrective action. 

As part of the School’s commitment to providing a harassment-free 

working and learning environment, this policy shall be disseminated 

to the School community through publications, the School website, 

new employee orientations, student orientations, and other 

appropriate channels of communication. The School provides training 

to key staff members to enable the School to handle any allegations 

of sexual harassment or sexual violence promptly and effectively. The 

School will respond quickly to all reports, and will take appropriate 

action to prevent, to correct, and if necessary, to discipline behavior 

that violates this policy.

KEY DEFINITIONS

Sexual harassment is defined as unwelcome advances, requests 

for sexual favors, other verbal or physical sexual conduct, or any 

other offensive unequal treatment of an employee, student, or group 

of employees or students that would not occur except for their sex 

when:

1. The advances, requests or conduct have the effect of interfering with 

performance of duties or studies or creating an intimidating, hostile, or 

otherwise offensive work or academic environment.

2. Submission to such advances, requests or conduct is explicitly or 

implicitly a term or condition of an individual’s employment or academic 

achievement or advancement.

3. Submission to or rejection of such advances, requests or conduct is used 

as a basis for employment or academic decisions.

Sexual Harassment is a violation of Section 703 of Title VII of the 

Civil Rights Act of 1964 as amended in 1972, (42 U.S.C. S2000e, 

et. seq.), and Title IX of the Education Amendments of 1972 (20 

U.S.C. 1691, et. seq.) and is punishable under both federal and state 

laws. Forms of sexual harassment include, but are not limited to, 

sexist remarks or behavior, constant offensive joking, sexual looks 

or advances, repeated requests for dates, unwelcome touching, 

promise of reward for sexual favors. Students, faculty or staff who 

experience sexual harassment should be encouraged to make 

it clear to the alleged offender that such behavior is offensive. 

However, failure to comply with this provision does not defeat the 

School’s investigation of the allegation.

Sexual violence means physical sexual acts perpetrated against 

a person’s will or where a person is incapable of giving consent. 

A number of acts fall into the category, including sexual assault or 

harassment based on sexual orientation, domestic violence, dating 

violence, and stalking. Alleged sexual violence against another may 

also constitute a crime resulting in an additional, independent law 

enforcement investigation falling outside of this Grievance Policy. 

These acts will not be tolerated at the School as such acts are 

inappropriate and create an environment contrary to the goals and 

mission of the School. Any such acts will be thoroughly investigated 

and will subject an individual to appropriate disciplinary sanctions 

and/or possible action by appropriate law enforcement agencies. 

Sexual assault includes rape, acquaintance rape, fondling, incest, 

and statutory rape, as well as other forms of nonconsensual 

sexual activity.
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Domestic violence means a felony or misdemeanor crime of violence 

committed by a current or former spouse or intimate partner of the 

victim, a person with whom the victim shares a child in common, a 

person who is cohabitating with or has cohabitated with the victim as 

a spouse or intimate partner, a person similarly situated to a spouse 

of the victim under domestic or family violence laws of the jurisdiction 

in which the crime of violence occurred, or any other person against 

an adult or youth victim who is protected from that person’s act under 

the domestic or family violence laws of the jurisdiction in which the 

crime of violence occurred. 

Dating violence means a violence act committed by a person who is 

or has been in a social relationship of a romantic or intimate nature 

with the victim and where the existence of such a relationship shall 

be determined based on the reporting party’s statement and with 

consideration of the following factors: the length of the relationship, 

the type of relationship, and the frequency of interaction between the 

persons involved in the relationship. Dating violence includes, but is 

not limited to, sexual or physical abuse of threat of such abuse and 

dating violence does not include acts covered under the definition of 

domestic violence.

Stalking means engaging in a course of conduct (two or more acts 

including but not limited to acts in which the stalker directly, indirectly, 

or through third parties, or by any action, method, device or means, 

follows, monitors observes, surveils, threatens or communicates 

to or about a person or interferes with his or her property that is 

directed at a specific person and would cause a reasonable person 

to fear for his or her safety or the safety of others or suffer substantial 

emotional distress. Reasonable persons means a reasonable person 

under similar circumstances and with similar identities to the victim. 

Substantial emotional distress means significant mental suffering or 

anguish that may, but does not necessarily, require medical or other 

professional treatment or counseling.

Consent means voluntary agreement to engage in sexual activity 

by verbal agreement or active and willing participation in sexual 

activity. Someone who is incapacitated or under the age of 

consent under state law cannot consent. Past consent does not 

imply future consent. Silence or an absence of resistance does 

not imply consent. Consent to engage in sexual activity with one 

person does not imply consent to engage in sexual activity with 

another. Consent may be withdrawn at any time. Coercion, force, 

or threat of either invalidates consent.

PROHIBITED CONDUCT

This policy strictly prohibits sexual or other unlawful harassment or 

discrimination as well as sexual violence, as defined above. Sexual 

or other unlawful harassment or discrimination includes any verbal, 

physical or visual conduct based on sex, race, age, national origin, 

disability or any other legally protected basis if:

i. submission to such conduct is made either explicitly or implicitly a 

term or condition of an individual’s education or employment;

ii. submission to or rejection of such conduct by an individual is used 

as a basis for decisions concerning that individual’s education or 

employment; or

iii. it creates a hostile or offensive work environment, which means the 

alleged conduct is sufficiently serious to limit or deny a student’s or 

ability to participate or benefit from the student’s education program.

Unlawful harassment or discrimination may include racial epithets, 

slurs and derogatory remarks, stereotypes, jokes, posters or 

cartoons based on race, national origin, age, disability, marital status 

or other legally protected categories.

Sexual harassment is conduct based on sex, whether directed 

towards a person of the opposite or same sex, and may include 

explicit sexual propositions, sexual innuendo, suggestive comments, 

sexually oriented “kidding” or “teasing”, practical jokes, jokes about 

or displays of obscene printed or visual material, questions about 

sexual fantasies, preferences or history, and physical contact such as 

patting, pinching, or intentionally brushing against another person’s 

body. Gender-based harassment, including acts of verbal, nonverbal 

or physical aggression, intimidation, or hostility based on sex or sex-

stereotyping are strictly prohibited, even if those acts do not involve 

conduct of a sexual nature.

COMPLAINT/GRIEVANCE PROCEDURE 

If you believe that you have experienced or witnessed harassment or 

sexual violence, notify your instructor, supervisor, Human Resources, 

or the Title IX Coordinator listed below as soon as possible after 

the incident. Do not allow an inappropriate situation to continue 

by not reporting it, regardless of who is creating the situation. No 

employee, contract worker, student, vendor or other person who 

does business with the School is exempt from the prohibitions in 

this policy. Supervisors will refer all harassment complaints to the 

Title IX Coordinator for student-related complaints and to the Human 

Resources Department if the complaint involves an employee. In 

order to facilitate the investigation, your complaint should include 

details of the incident or incidents, names of the individuals involved 

and names of any witnesses.

All complaints involving a student will be referred to the campus’s 

Title IX Coordinator. The Title IX Coordinator is listed below and has 

the responsibility of overseeing all Title IX complaints and identifying 

and addressing any patterns or systemic problems that arise during 

the review of such complaints. 

TITLE IX COORDINATORS:

STUDENT LIAISON- CA CAMPUS

Erika McCollum, Office Manager

129 S. San Fernando Blvd., Burbank, CA

818-351-3421 • emccollum@mud.edu 

STUDENT LIAISON- NY CAMPUS

Alexis Chance, Career Services Advisor

65 Broadway, 15th Floor, New York, NY 

917-962-8758 • achance@mud.edu 

EMPLOYEE LIAISON

Colleen McCormick, Human Resources Coordinator

25311 Avenue Stanford, Valencia, CA 

661-481-3154 • cmccormick@mud.edu

The School ensures that its employees designated to serve as Title 

IX Coordinators have adequate training on what constitutes sexual 

harassment, including sexual violence, and that they understand how 
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the School’s grievance procedures operate. Because complaints can 

also be filed with an employee’s supervisor or Human Resources, 

these employees also receive training on the School’s grievance 

procedures and any other procedures used for investigating reports 

of sexual harassment.

INVESTIGATION OF COMPLAINTS

In response to all complaints, the School promises prompt and 

equitable resolution through a reliable and impartial investigation 

of complaints, including the opportunity for both parties to present 

witnesses or other evidence. The time necessary to conduct an 

investigation will vary based on complexity but will generally be 

completed within sixty (60) days of receipt of the complaint. The 

School shall maintain confidentiality for all parties to the extent 

possible, but absolute confidentiality cannot be guaranteed. In cases 

where a student does not give consent for an investigation, the 

School will weigh the student’s request for confidentiality against the 

impact on School safety to determine whether an investigation must 

proceed. Complainants should be aware that in a formal investigation 

due process generally requires that the identity of the charging 

party and the substance of the complaint be revealed to the person 

charged with the alleged harassment.

The preponderance of the evidence standard will apply to 

investigations, meaning the School will evaluate whether it is more 

likely than not that the alleged conduct occurred. Both parties will 

receive written notice of the outcome of the complaint.

During the investigation, the School will provide interim measures, 

as necessary, to protect the safety and wellbeing of students and/or 

employees involved. 

If the School determines that unlawful harassment or sexual violence 

has occurred, immediate appropriate corrective action will be taken in 

accordance with the circumstances involved, and the School will take 

steps to prevent the recurrence of any harassment or discrimination. 

Any employee determined by the School to be responsible for 

unlawful harassment or discrimination will be subject to appropriate 

disciplinary action, up to and including termination. Remedies for 

student-related claims may include, but are not limited to, an order to 

stay away, suspension or expulsion.

To initiate a criminal investigation, reports of sexual violence should 

be made to “911” or local law enforcement. The criminal process is 

separate from the School’s disciplinary process. To the extent that 

an employee or contract worker is not satisfied with the School’s 

handling of a harassment or discrimination complaint, he or she 

may also contact the appropriate state or federal enforcement 

agency for legal relief. 

RETALIATION PROHIBITED

The School will not retaliate against you for filing a complaint, and 

will not tolerate retaliation by students or employees. If you believe 

you have been retaliated against, you should promptly notify your 

supervisor, Human Resources or the Title IX Coordinator.

REPORTING REQUIREMENTS

Victims of sexual misconduct should be aware that School 

administrators must issue timely warnings for incidents reported 

to them that pose a substantial threat of bodily harm or danger to 

other members of the campus community. The School will make 

every effort to ensure that a victim’s name and other identifying 

information is not disclosed, while still providing enough information 

for community members to make safety decisions in light of the 

danger. The School reserves the right to notify parents/guardians of 

dependent students regarding any health or safety risk, or a change 

in student status.

ADDITIONAL INFORMATION

Employees should contact Human Resources for more information 

or any questions related to this policy. Students may contact the 

Title IX Coordinator with any questions related to this policy. In 

addition, the U.S. Department of Education Office for Civil Rights 

(“OCR”) investigates complaints of unlawful harassment of students 

in educational programs or activities. This agency may serve as a 

neutral fact finder and will attempt to facilitate the voluntary resolution 

of disputes with the parties. For more information, visit the OCR 

website at: www.hhs.gov/ocr.

Additional information regarding MUD’s Sexual Harassment and 

Discrimination Policy (Title IX) is in the School’s Annual Security 

Report which can be found on the School’s website: http://mudfinaid.

com/campus-security-nyc. A hard copy of the report is available in 

the School Director’s office. 

Schools accredited by the Accrediting Commission of Career Schools and Colleges must have a 

procedure and operational plan for handling student complaints. If a student does not feel that the 

school has adequately addressed a complaint or concern, the student may consider contacting the 

Accrediting Commission. All complaints reviewed by the Commission must be in written form and 

should grant permission for the Commission to forward a copy of the complaint to the school for a 

response. This can be accomplished by filing the ACCSC Complaint Form. The complainant(s) will be 

kept informed as to the status of the complaint as well as the final resolution by the Commission.

Please direct all inquiries to: Accrediting 
Commission of Career Schools & 
Colleges 2101 Wilson Boulevard, Suite 
302 Arlington, VA 22201 (703) 247-4212 
www.accsc.org 

A copy of the ACCSC Complaint Form 
is available at the school and may be 
obtained by contacting the School 
Director or online at www.accsc.org.
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CAMPUS EMERGENCY 
PROCEDURES AND FIRE SAFETY

Local law enforcement and/or other first responders may become 

aware of a critical incident or other emergency situation that 

potentially affects the health and/or safety of the campus community. 

Once the School Director confirms that there is an emergency or 

dangerous situation, that poses an immediate threat to the health 

and safety of some, or all of the members of the campus community, 

the School Director will authorize emergency notification. If, in the 

professional judgment of the first responders, issuing a notification 

potentially compromises efforts to assist a victim or contain, respond 

to, or otherwise mitigate the emergency, the School may elect to 

delay issuing an emergency notification. As soon as the condition 

that may compromise efforts is no longer present, the School will 

issue the emergency notification to the campus community.

Students and staff will be notified of emergency notifications via a 

text-based messaging system; other methods of communication 

such as, emails, phone calls, announcements, posters and social 

media, may be utilized to broadcast the emergency notification and/

or disseminate additional information to ensure personal and campus 

safety. Local law enforcement and/or other first responders will assist 

the School Director in determining which segment or segments of the 

School community should receive the notification. Generally, campus 

community members in the immediate area of the threat will receive a 

notification first; subsequent notifications may include a wider group 

of community members. 

EVACUATION PROCEDURE

In situations where the school is evacuated, the school’s evacuation 

procedure will be followed. Emergency exit maps are posted in areas 

accessible to students. In case of an emergency, a faculty member 

will evacuate his or her classroom and ensure all students are out and 

moving to the nearest exit. The first faculty or staff member to exit 

the building is charged with preventing anyone from re-entering the 

building. Once safely out of the building, a faculty or staff member 

is to contact emergency personnel if the situation requires it, then 

contact either the School Director or one of the owners of the 

company. If someone comes across a person that is too injured to 

move, he or she should leave that person behind, evacuate everyone 

who is able, and contact emergency personnel once safe of the 

situation. Students will be allowed back into the building once it is 

safe to return. Evacuation procedures are reviewed annually during 

teacher training.

MISSING PERSONS POLICIES AND 
PROCEDURES 

Students who are missing from class for three days, and have 

no contact with the School or classmates, are contacted by the 

Registrar or School Director.  Additionally, if a student is concerned 

about another student’s well-being, they should notify the School 

Director or a Campus Security Authority, and the same contact will 

be made. Students are given 24 hours to respond; if there is still 

no contact from the student, contact will be attempted again by 

administration. If there has been no contact with the student from 

faculty, administration, or classmates, after 24 hours the student 

will be considered “missing” and his or her designated emergency 

contact will be notified. This person is elected by the student and is 

listed on the Student Permanent Information Record, collected on 

the first day of class (the information is registered and confidential). 

Students under 18 may list additional contacts on the record, 

however if not emancipated, custodial parents will be notified.  If there 

is still no contact after 24 hours, emergency law enforcement will be 

informed of the student’s “missing” status. Expedited timelines will 

also be in effect if an immediate threat or danger is suspected. 
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STUDENT RIGHT TO KNOW

Student Right-To-Know refers to a federally mandated public 

disclosure of a school’s completion/graduation rates of its’ full-time, 

first-time students who completed their program within 150% of 

normal time for completion. Completion/graduation rate information 

must be disaggregated by gender, by each major racial and ethnic 

subgroup (as defined in IPEDS), by recipients of a Federal Pell Grant, 

by recipients of a Federal Direct Loan (other than a Federal Direct 

Unsubsidized Stafford Loan) who did not receive a Federal Pell Grant, 

and by recipients of neither a Federal Pell Grant nor a Federal Direct 

Loan (other than a Federal Direct Unsubsidized Loan). The current 

disclosure can be found on the school’s website at the following link: 

http://fao.mudfinaid.com/fao/node/20. A paper copy will be provided 

on request.

PLANS FOR ACADEMIC  
IMPROVEMENT

MUD consistently strives to provide the best education in make-up 

artistry to our students. To ensure that the techniques and materials 

being covered are representative of the industry, a Professional 

Advisory Committee reviews the curriculum twice a year. The 

Professional Advisory Committee consists of industry professionals 

and employers who can provide an informed critique. Adjustments 

are made to the curriculum on a yearly basis after comment is 

provided. For specific changes to the upcoming school year, please 

see the school’s website.

PEER TO PEER FILE  
TRANSFER POLICY

As future artists, students must be sensitive to the unlawful use of 

other individuals’ work. Use of written materials, pictures, music, etc. 

without giving credit to the original artist or use of the material for 

purposes other than its original intention is against MUD policy. 

Students should be aware that any files that are on the library 

computers will be deleted after school hours. Students are 

encouraged to keep their work, and their work only, on portable 

memory devices that are required for class. Any student who 

violates federal or state policies on file sharing will be held to the 

MUD’s Rules of Conduct and is subject to the sanctions outlined in 

the Probation and Termination Policy. 

SUMMARY OF CIVIL AND CRIMINAL PENALTIES 
FOR VIOLATION OF FEDERAL COPYRIGHT LAWS

Copyright infringement is the act of exercising, without permission 

or legal authority, one or more of the exclusive rights granted to the 

copyright owner under section 106 of the Copyright Act (Title 17 of 

the United States Code). These rights include the right to reproduce 

or distribute a copyrighted work. In the file-sharing context, 

downloading or uploading substantial parts of a copyrighted work 

without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal 

penalties. In general, anyone found liable for civil copyright 

infringement may be ordered to pay either actual damages or 

“statutory” damages affixed at not less than $750 and not more 

than $30,000 per work infringed. For “willful” infringement, a court 

may award up to $150,000 per work infringed. A court can, in its 

discretion, also assess cots and attorneys’ fees. For details, see 

Title 17, Untied States Code, Sections 504, 505.

Willful copyright infringement can also result in criminal penalties 

including imprisonment of up to five years and fines of up to 

$250,000 per offense. For more information, please see the website 

of the U.S. Copyright Office at (www.copyright.gov).
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Information for 
Students Student 

Rights
This pamphlet is provided by the New York State 

Education Department (NYSED). The NYSED regulates 

the operation of licensed private schools and registered 

business schools/computer training facilities.

Schools are required to give this disclosure pamphlet to 

individuals interested in enrolling in their school.





WHAT IS THE PURPOSE OF THIS 
PAMPHLET?

All prospective and enrolled students in a non-degree granting 

proprietary school are required to receive this pamphlet. This 

pamphlet provides an overview of students’ rights with regard 

to filing a complaint against a school and accessing the tuition 

reimbursement fund if they are a victim of certain violations by 

the school.

Licensed private career schools which are licensed by the New 

York State Education Department are required to meet very 

specific standards under the Education Law and Commissioner's 

Regulations. These standards are designed to help insure the 

educational appropriateness of the programs which schools offer. 

It is important for you to realize that the New York State Education 

Department's Bureau of Proprietary School Supervision closely 

monitors and regulates all non-degree granting proprietary schools. 

The schools are required to have their teachers meet standards in 

order to be licensed by the Department. Schools are also required 

to have their curriculum approved by the New York State Education 

Department, at minimum, every four years, thereby helping to insure 

that all curriculum offered in the schools are educationally sound.

In addition, staff members of the Bureau of Proprietary School 

Supervision are often in the school buildings monitoring the 

educational programs being offered. The interest of the New York 

State Education Department is to ensure that the educational 

program being offered meets your needs and that your financial 

investment is protected.

The New York State Education Department's Bureau of Proprietary 

School Supervision wishes you success in your continued efforts 

to obtain the necessary skill training in order to secure meaningful 

employment. In addition, Bureau staff will continue to work with 

all the schools to help insure that a quality educational program is 

provided to you.

WHO CAN FILE A COMPLAINT?

If you are or were a student or an employee of a Licensed Private 

Career School in the State of New York and you believe that the 

school or anyone representing the school has acted unlawfully, you 

have the right to file a complaint with the New York State Education 

Department.

WHAT CAN A STUDENT OR 
EMPLOYEE COMPLAIN ABOUT?

You may make complaints about the conduct of the school, 

advertising, standards and methods of instruction, equipment, 

facilities, qualifications of teaching and management personnel, 

enrollment agreement, methods of collecting tuition and other 

charges, school license or registration, school and student records, 

and private school agents.

HOW CAN A COMPLAINT BE FILED 
BY A STUDENT OR EMPLOYEE?

You should try to resolve your complaint directly with the school 

unless you believe that the school would penalize you for your 

complaint. Use the school's internal grievance procedure or discuss 

your problems with teachers, department heads, or the school 

director. We suggest that you do so in writing and that you keep 

copies of all correspondence to the school. However, the school 

cannot require you to do this before you file a complaint with the New 

York State Education Department. If you do file a complaint with the 

Department, please advise the Bureau of any action that you have 

taken to attempt to resolve your complaint.

THE STEPS YOU MUST TAKE TO FILE A 
COMPLAINT WITH THE NEW YORK STATE 

EDUCATION DEPARTMENT ARE:

1. Write to the New York State Education Department at 116 West 32nd 

Street, 5th Floor, New York, New York 10001, or telephone the Department 

at (212) 643-4760, requesting an interview for the purpose of filing a written 

complaint. Bring all relevant documents with you to the interview, including 

an enrollment agreement, financial aid application, transcripts, etc. An 

investigator from the Department will meet with you and go through your 

complaint in detail.

2. If you cannot come for an interview, send a letter or call the office to 

request a complaint form. You must complete and sign this form and mail 

it to the office. Please include with it copies of all relevant documents. You 

should keep the originals. You must file a complaint within two years after 

the alleged illegal conduct took place. The Bureau cannot investigate any 

complaint made more than two years after the date of the occurrence.

3. The investigator will attempt to resolve the complaint as quickly as possible 

and may contact you in the future with follow-up questions. You should 

provide all information requested as quickly as possible; delay may affect 

the investigation of your complaint. When appropriate, the investigator will 

try to negotiate with the school informally. If the Department determines 

that violations of law have been committed and the school fails to take 

satisfactory and appropriate action then the Department may proceed with 

formal disciplinary charges.
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WHAT IS THE TUITION 
REIMBURSEMENT FUND?

The Tuition Reimbursement Fund is designed to protect the financial 

interest of students attending non-degree proprietary schools. If a 

school closes while you are in attendance, prior to the completion of 

your educational program, then you may be eligible for a refund of 

all tuition expenses which you have paid. If you drop out of school 

prior to completion and you file a complaint against the school with 

the State Education Department, you may be eligible to receive a 

tuition refund if the State Education Department is able to provide 

factual support that your complaint is valid and to determine that 

there was a violation of Education Law or the Commissioner's 

Regulations as specified in Section 126.17 of the Commissioner's 

Regulations. To file a claim to the Tuition Reimbursement Fund, 

you must first file a complaint with the State Education Department 

at the address included in this pamphlet. The staff of the State 

Education Department will assist you in the preparation of a tuition 

reimbursement form (a sample of this form should have been 

provided to you upon enrollment).

WHAT IS THE TUITION REFUND AND 
CANCELLATION POLICY?

All schools must have a tuition refund and cancellation policy for 

each program included in the catalog and in the student enrollment 

agreement.

Read and understand the school's policy regarding tuition refund and 

cancellation before you sign the enrollment agreement. If you do not 

understand it, or are confused by the school's explanation, get help 

before you sign. You may ask for assistance from the Department at 

the address included in this pamphlet.

WHAT SHOULD STUDENTS 
KNOW ABOUT "PRIVATE SCHOOL 

AGENTS?"

Private School Agents are employed by schools for the purpose of 

recruiting or enrolling students in the school; they are not school 

counselors. Private school agents cannot require a student to pay 

a placement or referral fee. Each school agent must be licensed 

by the New York State Education Department, must have an Agent 

identification card and must be a salaried employee of the school. 

School agents who cannot show an Agent Identification Card are 

breaking the law if they try to interest students in enrolling in a 

particular school or group of schools. The name(s) of the agent(s) 

who enrolled a student must appear on that student's enrollment 

agreement. Therefore, you should write down the name of the agent 

who talked to you. Each student will be required to confirm the 

name(s) of the agent(s) when signing the enrollment agreement. A 

full refund shall be made to any student recruited by an unlicensed 

private school agent or even by a licensed agent if there is evidence 

that the agent made fraudulent or improper claims. To find out if 

you are eligible to receive a refund, you must follow the complaint 

procedures included in this page.

WHAT SHOULD STUDENTS 
KNOW ABOUT "GRANTS AND 

GUARANTEED STUDENT LOANS"?

A grant is awarded to a student based on income eligibility, and it 

does not need to be repaid (for example, New York State Tuition 

Assistance Program (TAP) grants or Pell grants provided by the 

federal government).

Guaranteed student loans are low interest loans provided under the 

Federal Guaranteed Student Loan Program. The decision to apply 

for such a loan is yours--the school cannot require that you apply 

for a loan. You should understand that if you pay school tuition with 

money loaned to you from a lender you are responsible for repaying 

the loan in full, with interest, in accordance with the terms of the loan 

agreement. A failure to repay the loan can hurt your credit rating and 

result in legal action against you. Even if you fail to complete your 

educational program, you are still responsible for repaying all of the 

money loaned to you.

It is your right to select a lender for a guaranteed student loan. The 

school cannot require you to apply to a particular lender or lending 

institution. However, the school can recommend a lender, but if 

it does, the school must also provide you with a statement about 

your right and ability to obtain a loan from another lender and the 

insurance premiums charged on these loans.

Read and understand all the information and applications for financial 

aid grants and loans before signing.

WHERE CAN STUDENTS FILE A 
COMPLAINT, FILE A CLAIM TO 

THE TUITION REIMBURSEMENT 
FUND, OR GET ADDITIONAL 

INFORMATION?

CONTACT THE NEW YORK STATE EDUCATION DEPARTMENT AT:

New York State Education Department 116 West 32nd Street, 5th 

Floor New York, New York 10001 Attention: Bureau of Proprietary 

School Supervision (212) 643-4760

This pamphlet is provided to you by the New York State Education 

Department (NYSED). The NYSED regulates the operation of 

Licensed Private Career Schools.
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COMPLETION AND PLACEMENT 
INFORMATION

Placement is determined if the graduate declares himself or 

herself as a self-employed or freelance make-up artist, or secures 

traditional type employment, where knowledge of make-up artistry 

is required. Due to the nature of make-up artistry, most graduates 

of our school, placed in the field, will not work a “typical” work 

week of 30-40 hours. Work is obtained through independent jobs 

in the film, television, fashion and social industries. Graduates 

collect their wage and secure employment in a number of positions 

from these areas; these graduates are considered self-employed 

or as a freelancer and have an employment mix. We confirm a 

graduate’s self-employment status through his or her affirmation 

of self-employment or freelance work and by collecting one or 

more forms of verification: employer statement, business cards, 

resume, marketing materials, call sheets, etc... The number of hours 

that these graduates work per week can vary depending on the 

nature of the project that they are working on. cannot substantially 

verify their regular hours of employment. Graduates who secure 

traditional employment are those who can verify that they have 

attained employment through a singular employer; jobs of this sort 

are mostly found in the retail industry, skin-care professions and in 

salons and spas (jobs in the skin-care field or in salons and spas 

may require more training and a state license). It is in this field of 

employment that we generally find students who have secured 

full-time work. Information on the employers that frequently hire 

our students and/or the types of jobs our students receive after 

graduation can be obtained through our Career Services Office.

NEW YORK STATE EDUCATION DEPARTMENT 

OCCUPATIONAL EDUCATION DATA SURVEY

The following information is included pursuant to New York State 

Education Department (NYSED) Regulation 126.9 (a) (14): “Each 

licensed private school and registered business school/computer 

training facility shall publish a catalog or bulletin, which shall be 

furnished to each prospective or enrolled student, which shall 

include... data regarding student completion and job placement as 

set forth in subdivision (f) of section 126.10 of this Part for the two 

most recent reporting periods.”

These figures are based upon the OEDS, Proprietary School Annual 

Report for reporting periods July 1, 2015 through June 30, 2016 and 

July 1, 2016 through June 30, 2017. These reports were submitted to 

the NYSED on April 6, 2017 and March 22, 2018 respectively.

*Students are classified as unavailable for employment based upon the following criteria: pregnancy, onset of a medical condition that prevents employment, active military service deploy-
ment, international students who return to their countries of origin, incarceration or death.

Graduation Rate Employment Rate
Unavailable for 

Employment*

Pursuing 
Additional 
Education

Unknown/
Unemployed/

Not Employed in Field

Fashion Make-up Artistry 66 32 8 10 16

Film & Television Make-up Artistry 6 3 0 2 1

Multimedia Make-up Artistry 104 78 3 5 18

Master Make-up Artistry 136 95 9 7 25

Beauty 101 28 8 9 9 2

Beauty 201 9 2 4 1 2

Beauty 301 1 n/a n/a n/a n/a

Special Make-up Effects 201 1 1 0 0 0

Special Make-up Effects 301 2 0 0 0 2

Beauty Essentials 19 n/a n/a n/a n/a

Airbrush 18 n/a n/a n/a n/a

Bridal Make-up 16 n/a n/a n/a n/a

Studio Make-up 8 n/a n/a n/a n/a

High Fashion Make-up Trends 11 n/a n/a n/a n/a

Avant-Garde 3 n/a n/a n/a n/a

Sculpture Course for the Make-up Artist 0 n/a n/a n/a n/a

OEDS, Proprietary School Annual Report 
July 1, 2015 through June 30, 2016

Graduation Rate Employment Rate
Unavailable for 

Employment*

Pursuing 
Additional 
Education

Unknown/
Unemployed/

Not Employed in Field

Fashion Make-up Artistry 55 31 7 5 12

Film & Television Make-up Artistry 9 2 3 1 3

Multimedia Make-up Artistry 92 62 3 5 22

Master Make-up Artistry 122 89 8 3 22

Beauty 101 19 6 0 8 5

Beauty 201 5 2 1 1 1

Beauty 301 n/a n/a n/a n/a n/a

Special Make-up Effects 201 3 1 1 0 1

Special Make-up Effects 301 5 0 2 1 2

Beauty Essentials 9 n/a n/a n/a n/a

Airbrush 8 n/a n/a n/a n/a

Bridal Make-up 8 n/a n/a n/a n/a

Studio Make-up 5 n/a n/a n/a n/a

High Fashion Make-up Trends 8 n/a n/a n/a n/a

Avant-Garde 2 n/a n/a n/a n/a

Sculpture Course for the Make-up Artist 6 n/a n/a n/a n/a

OEDS, Proprietary School Annual Report
July 1, 2016 through June 30, 2017 
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ACCREDITING COMMISSION OF CAREER 
SCHOOLS AND COLLEGES

ANNUAL REPORT

Each year Make-up Designory submits an annual report to our 

accrediting commission. In order to keep in good standing with the 

Commission, we must meet certain benchmarks. The benchmarks 

for graduation rates, based on the length of our programs, is 84% 

for the Fashion programs and 73% for the Multimedia and Master 

Make-up Artistry programs. The benchmark for employment rates 

is 70%, regardless of the length of the program. These numbers 

are specific to the NY campus and differ from what is reported 

to the New York State education Department (NYSED) because 

different time frames and definitions are used.

GRADUATION RATES

Graduation rates are calculated by taking the total number of starts 

for the reporting period, removing all students who are unavailable 

for graduation (students unavailable for graduation are students who 

cannot complete the program due to medical conditions, military 

service or death), to determine the total number of students available 

for graduation. The total number of students who graduate is then 

divided by the total number of students available for graduation.

EMPLOYMENT RATES

The employment rates are based on the total number of graduates, 

including those graduating within the maximum time frame, but 

excluding anyone not available for employment due to medical 

reasons, death, further education, incarceration and international 

students. Our programs prepare students for the occupation of 

“Makeup Artist, Theatrical and Performance” (O*NET code 39-

5091.00) and for occupations where knowledge of make-up artistry 

is required such as Retail Salespersons (O*NET code 41-203100) and 

Skin Care Specialist (O*NET code 39-509400). More information on 

this profession can be found at the Department of Labor’s website at: 

www.onetonline.org.

PROGRAM NAME REPORTING TIME FRAME
TOTAL 

STARTS UNAVAILABLE GRADUATES
GRADUATION 

RATE

Fashion Make-Up 
Artistry

Dec. 2016 
- Nov. 2017

42 0 42 100%

Multimedia Make-
Up Artistry

Sep. 2016 
- Aug. 2017

104 0 95 91%

Master Make-Up 
Artistry

Jul. 2016 
- Jun. 2017

139 0 122 88%

PROGRAM NAME
REPORTING TIME 

FRAME
NUMBER OF 
GRADUATES

GRADUATES 
AVAILABLE FOR 
EMPLOYMENT

GRADUATES 
EMPLOYED IN 

THE FIELD
EMPLOYMENT 

RATE

Fashion Make-Up 
Artistry

Dec. 2016
- Nov. 2017

42 35 29 83%

Multimedia 
Make-Up Artistry

Sep. 2016
- Aug. 2017

95 79 65 82%

Master Make-Up 
Artistry

Jul. 2016
- Jun. 2017

122 112 90 80%
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Please note that the 2019 catalog contains 
information pertaining to our class starts 
which begin in the 2019 calendar year 
(1/1/19 to 12/31/19). Students starting 
during the 2019 calendar year will be held 
responsible for information stated in this 
version of the catalog.

school catalog date of publication: 
January 2019 volume 21, issue 1

THE SCHOOL IS LOCATED AT:

65 Broadway, 15th Floor, New York, NY 10006
212-925-9250 phone 818-925-9254 fax
OFFICE HOURS: Monday through Friday 8:00 am-5:00 pm

Brenna Belardinelli, School Director 917-962-8750

Stacey Vojtisek, Senior Admissions Advisor/

 Associate School Director 917-962-8754

Nicole Dobrowolski, Admissions Advisor 917-962-8759

Caren Friedman, Admissions Advisor 917-962-8753

Jesenia Almonte, Registrar 917-962-8752

Christy Ruoff, Financial Aid Director 818-351-3426

Maggie Smith, Financial Aid Advisor 917-962-8755

Ericka Williams, Financial Aid Advisor 917-962-8757

Rebecca Menzer, Career Services Advisor 917-962-8761

Alexis Chance, Career Services Advisor/

Title IX Coordinator 917-962-8758

Raabe Alves, Office Manager 917-962-8751

THE CORPORATE OFFICE IS LOCATED AT:

25311 Avenue Stanford, Valencia, CA 91335

818-729-9420 phone 818-729-9971 fax

Paul Thompson, Director of Education 661-481-3142

MAKE-UP DESIGNORY IS OWNED AND OPERATED BY MAKE-UP DESIGNORY, INC., A CALIFORNIA CORPORATION.

THANK YOU FOR YOUR INTEREST IN MAKE-UP DESIGNORY.

Did we answer all of your questions? Would you like to take a tour? We welcome any and all inquiries for more information. We’d also 
love to get to know you better. To request an application or to schedule a free tour of one of our campuses, please contact us. You may 

also visit our website at www.mud.edu. We look forward to hearing from you.

CONNECT WITH US:

		 youtube.com/makeupdesignory

		 instagram.com/makeupdesignory

	 facebook.com/mudschools

		 twitter.com/mudschools

CLASSES WILL NOT BE HELD ON 
THE FOLLOWING DATES IN 2019:

Holiday Break January 1-3

Martin Luther King, Jr. Weekend January 21

President’s Day Weekend February 18

Memorial Day Weekend  May 27

Independence Day Break July 1-5

Labor Day Weekend September 2

Thanksgiving Break November 28-29

Holiday Break December 21-Janaury 5, 2020
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